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ATHIET,
UNRITATH QU ‘T’

afg £ Wi & Wi FY ax [ g&aT 1T FT 3T
FTEI FIATR,

SITATYR (FFIAGR) |

femi® 15-11-56 1

AqTE TH,

9 9271 9 FAT A7 A7 OFEY WY gag &1 gFHIT of fogsy shgq &
Tl a9 TaEAAr &1 & Yg I@Ar 997 & | gEardr afgw ggRw
WET 9% AT 9T TH{A F AT I FIAT GA IG H1 qAL @FA 1wl
F A1 AT HI G @M, AAXT gag F1 Ag) | i wanfea w1 qFaan
sEHY F0 A1F waifca & 4y I—{qqF1 T Q¥ G 9T g4
BIAT AT §—TF 1T &1 4T A F1¢ 93 FX AL "4 | wifeq
A & Q-9 g geAfq gAr Tigat § | gafy afeg fada & g o Wi
F1 T w91 ¥7 € wifge 1 e fyg e afa w1 fasnr & <
AR Far =g | arfeq adq gt a9 F3dT & 9zt 9% wig &1 39 frear
g 91} 98 u% gfqwa & 741 7 &1\ fox g% afva #1 a1 37 &1 e e
g g g zm wifie afgm &1 ot omifig fadelt w3 St wig
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ronfer qv fawg oree afza oife & g9 s 1 9y fea afgy amw
FEOT S F1 ST TET | WA WIE § arg-any sgsr aifeq v oY Sfiae
R ZrAT 1 7T 9% AT 7T T w9 LB Al a8 wgw adl €
g | 3z & famen wig & wnft 77 @1 | @1, WifF widt § fag oag
1 ZEF 95T WA (A g
g=gl, §7 afgq @t !
geerdy wiad,
HHES)

(@) fws=o-ax

fral-12 o9 941 W1 99T gHEH fae g § 1 g fAmergean
gfza <2h € qv w17 an-aig safaal #1 faafae fRar srar & o g9 &
faasT a1 23T w9 99 fIar sar 1 wE &9 gy safE o
grg ¥ & 77 fawst 4wy 8 fwe=w-aw faeg @97 ar gfag w9
qa7 fqeq aiF @17 AT Tfgd —

(1) =% @37 Faq T9% 51 a/ A/Awd’ w<F faar smar §
wte afzg oot § 7 wesl & o 9w foew & fag e 3 & e &)

(2) frwerm-a= § graas 9 ofvaET & gz 78 99 |

(8) =afrdamens gez Faw ‘q@ifaardy’ faar smar g1

(4) =mafadz & &F 19 SuF w1 A9 faar sar £ 1 q9F F 99 F
g qrg Y fagr A1 gFar § W 76 Ay

() Sru= w1 qar qar fZaiF arEt N7 fay Ty §

faarg &1 frmeaw EERTE
. 7/75, FAFTATR,
as feedl o
20-5-57 |
fam <, !

star §5 w7 9F ® fa@n a1 (6 oseer sgewdr faaem ¥ faang &
grgfig fonds fandr ot ssgasr g0 & it a7 g
73T F 19 =79 <& A7 4y g faarg w7 fafema 2 a1 § fagad ardw
8 grs, 1957 fafeag g 8 1 wa: w1ad |y wdAr § B g qafka
faarg 9% 3219 § 1 wewan frswrag & @
faeg
UHTHT ‘FATT
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HEFIT & FA TIGI T JAIIT
23 ug ax faafEa g1
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AT FRUF TAT
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sragfes-1a faay awg faea ardl &1 e @Ar =gy

(1) %o %71 qar q91 9 fa@d F7 qrde 47 gF7 et sy 5
s#1< qifeaifys o= o faer St g |

(2) ¥v% & o a1 @@ F I3 1A SR TOF F 990 FAI A
3q-ary faasz fagd € 1

(3) aeaiaa o153 TIT ‘MEIET, AT, AEITHATE, GEAITFH, FATeH’
mife Sif ez faw sa )

() zra & faseraik & 719 ‘gegae’ 1 a5 fow &7 §

(5 )eafadar & wadiy, fadfla, wasr, s&dl’ G qe fad a@ €
IIEF & A9 G

10991, AR,
g fredt 1

feata 12-6-57 |
Jar A

EqTEa, .
T 5T,
fEsar |
qgIsd, °
FI7 (AT GHINIT &1 FGWRT  SIFFT & ‘U191 HO97 19 o9H
& weqaa gwifaa FIT F7 Fo@ F3 0
TEIATE,
EECADIS
(#ftwel o Tro FAHTS)
THTATT *
saw afgar faadis am 3
#7 g 74y go wgaifsfaal & w8 1957 § gRaret fafuey aleri
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F fan smdzaad qftd &% 49 ¥ 9T 919 a% gd 7 ar adar-fafy &
AT 7 AT £ FgFATF, FaF ohqe F gAry g W TF A
IFT | HT 7% AR 99 [&H0F 22 F9a q49r1 22 7 1 3 FI13 ST A7
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AT,

gfas ‘fergear,

7% et 1
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9% 39 97 Z1U § afrw, faoet & sfawifeat s1 o9m g9 @<
qUFfaT FIAT Tgar g fF I A AT Fo 5 F1 w7 faA-v Ay
a1 7=-g7 F foq w7 A sar g e svw oy § w3y weeAw
g I3AT @A § | A1 GEEAT 39 @heq § IR § 1 afe F9f wg F
T &7 AT FT gH THIT ITAT GAT aT &1 GFHAT § F w3F gw F AT
F #Y3 Jar g1 07 ST AT KA F 97095 fog i 0 wa afw F
ufaswifeal § wrdar § fFo57 9% 7 a2 71 2T 537 7 fag S qr
I3 |

a1,
FAREDT Teaqt

qATHATETST & TIH qF

02-, FHATATL,
R i
fzaiw 5-2-571
A7TH,
TATAATETH,
ASHTRUET T[T,
faeedy |
{ECH
a1 fagad g 1F AU ey faeet & ¥gRig w1 @ g1
wa: wiaey # 73 gweq 931 71 faeq o % afvafag #3509 591 57

q7IaT3,

A

CEEiE
dTe dYo gagroay
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- REUGA F1 qa
qro Hro FHagIoay,
grar =Y wHo dYo gZEET,
27, AT AT, IGUEA |

(o) =marfez-ax

ST 9 TF SqIYILY &1 X § gE ST F1 a7 155 F7 SATNML HY
gfee & faq sy § o samifew-99 sgy § 1| syrwifis-a7 oy gva
frem qral &1 eqra § T@AT ;g

MEF—7 F FI< Gf5T war § 1 59 FrEafEg qqr SR w7 AW,
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gwiF 7 feais—zasr al o) fomd § 1 % ot sfag oywenr
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‘qqIAEIE HeE’ | 9T ¥4 UF eAfE w1 gaifawi ¥ faar smar g Ay
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g wew, freeft-61
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STEATTF,
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AT TRW
FJ ATAT TE Flo
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(5) faszr=r & a1 w7 § ‘gegad’ wez fag 33 £
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TrE-ifta, ey =it e
RECEIPT, REGISTRATION & DISTRIBUTION OF DAK

(%) 21 91t HIAT (RECEIPT OF DAK)
1. T1% WA FHIAT (Receipt of Dak )

F1a-fea® 9T (On Working Days)—azH®at @l #t 517
e H @t g8 F a7 weg fFT oy § 0 g @y oAt &r werwrar
(Official Language) & ‘sifed’ #g1 smar & 1 3=y Woedt § £ ardy
siftqat ga faamdl, s, sl i wal e 86 S €1 owe-
AT 9T F {¥T 99 1 OF I9qT AT UF HFA0ET & 919 A9 §, O Aaifa

fafes f5¥ ‘a19% fafas’ (Receipt Clerk) #gd &, grar sra f5y o
g1 e g% fdY wfesd F safeqaa 10 @ owar & &7 99 9F 5143
fomr @ ST wfaFy F qrw A7 Far § 1 - afawd F oafas
ggraF a1 9u wrgfales grr WY o greq fFar s gwar §; 9% W @
# ‘FA [T FT TART FIAT 937 T& § | gk & g ghmr & 99w
sfsas afed, =afeas sgEs a1 =af@ms oawm g € e 53
Eickd

g & Al § anw-fesw ¥ aw (After Office Hours & on
Holidays)—3f&Faix @91 ga¥ gfl & fadl ¥ @& wnazas oF o &6l
ufaF T F a9 § T8 719, ArAdR 92 o fafew g g Gy sy )
& fafes a1 Wiz gaa a1 enfas fofas 23 § 1 aw@eas @ oW
¥ AT 1 W AEL G & 9 av g warfaw fafes oo w1 s
FGT g1 99 v ¥ oAl @7 g9 avg 9 FIF FY sga€qT qGY & A
agt AT @l wrasa® aol 1 afusrd & Mg 9 & SarSEr
frarg-ear 9T 931 1 we7 FIW F 9@ FEA-IT] 95 37 wfuwd 99
fafes & qra 977 27 § o 37 9u7 &% 97 ez 21 9 fafes asd

At &Y, S, e ST Agam S SiRA A9 a1 § 1 gEk 9

25



26 sata wg-fafa

#1 FATaRaF wiftaat ar qsff F1 F1d-faaw 91 swga fFar @ § 1w
fafas aoif #1 sfuwd & faag-cam 9T Awa7 & &Y s AT g sqvA
. @ w1i5 5 § @i a1 o faws § 371 sEfiga-gs § sg@e dw
sirg fra® sear (Receiver ) 931 #71 5167 3§ G9T HIY SEATATFT GH

2. =t F1 @t ( Opening of Letters )

9T F GIAY GAT TF 0T &7 €A IGAT A3 fF AT a7 ey
afeFsd F 9% 9T A9 ¥ wiAr § ) I 9F F7 99 yHHd F g
far @ dor 37 =fge | R Ag Afawd g R AT AR 9T § Ok
W FQ Fiem § wgafean § o sl afaswd 1 9g oF |9
1 =ifge

T 97 5w g3 M qr ‘9vd aediE’ ST-ard W@l &1 A6
9 f5at wfas1d & safemne ara § 9 9oar @ @ 9% <fag afusd &
gt 3faw wi<ars & fag faqr €& & & 397 Tifgo

fafes #1 o 1 Swg g7 aEa war iz W a §r fF g
WILITE § B TN 99 e g99 9T 9F F QY AT G-I
(enclosuers) 93 1 U& A%< T« ¥+ Mfzw | WA gaw-97 Fuifeq
q&r § w9 € at w1 o faw 41 wifye fF domay 2 adf § ok
THEEr w9 § 1 oA @1 @Ay 9uy g9 A w1 W ST @A TR
ferer® wew 7 a1 foray fawiel 9X faaeaa-9+if (Economy slip) #iraT
Ig g9 IR F19 § A147T 7 G@F |

3. g1 9% HET ATAT I JTEAT (Stamping & Sorting of Letters

F+dtr et ¥ &1 STHAT g O 9% O R A s g fag
< fAed ard wfea <@ £ | 97 93T Ew A e gt § 1

e &1 Fg

................................ q;ﬁ-‘-a-q-
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.

a5t 9T g8 FA F 13 AT F1 AGAWH F gy giz faar sm@r
&1 gt F ST ST A8 FH AUTAEL F1 fawm-gAY a1 a@ATAr g F
AT 21T & | 991 &7 ofT &% F ag 9 foegy fafvw & q@ ag=n
fear orraT & 1 91X @91 EA 7T gragas gftadl 9% “qeRTa 91 faar’
(Immediate and Priority) #T q<f @ Fraw #< forar amar § faad
I 9T GIY T FILATS & ST % |

(m) ¥t fwedt & gifeqal &1 qSiHIo
(REGISTRATION OF DAK)

=it aedy § wreg A ;mt wiftaat 1 W fafas far
‘Tl Tfqeat’ (Receipt Register) # =grar § | 59 iy Useex &
S99 Fraw ¥ FArg Hed #7 Fw-gen faer s | gay #ik da}
saw § wiftg Y denr WX qrdw ol s @ g A g

qrRat TfseeT &1 agat

| . | I ol
grfeq FY TAEE AR TG AT ST |

ot e , - s ﬁa‘r 2
T denr | aa w o mh o ¥
1 2 ‘ 3 4 5 6
| :_
g e neeenens ............ : (arer ﬂ’il‘ﬁifﬁ )

i
i
. | ;
; | : i i

AT d=aT 39 AT AT A G & forer & aifgy frax @vrg &
qgar & fa@r s TF71 1 grEdr e § arde afafer qe Jmarg %r
955 F i Ferelt STrefY 71fEy |

I USHERT 7@ 7 IR T FHFE F A7 W T §
W o AqEdT 7% F qr@ o qradr Waee wgar § 1 e F s



28 s mﬁ-ﬁfu

¥ Froa F yge & AW FwE ® a7 § AR tfsrcefr FAG
¥ el 9 0TI 9 & |

o o= 9% “AigEa a1 937 Mg (Secret and Top Secret) IT-
arey faer wear § o oot afuwrd oo Waker § =g aifgg &Y
IHFET AT FHET & | TT TFHIX A &7 MUHqQr 47 QT | 57 IFR S
et ot q¥ qgT Y ag) afasrd wnar § o F wea Fw3ar g @l
g F MEAIT 97 ¢F g qrad-deee § g am g )

(7) =% &1 faa<w

(DISTRIBUTION OF DAK)

qragr-XfaEeT § @y gifcqal #1 wgr &9 F g W9 F@d 99
w¥ft siftadt &1 faazar &1 wfadl § s s 9T da w@r g1 NAGF
forasy savar gl & 971 @ §, ATAN F qarfeF wEI-HAT A I

, HWE HT A
LA R R KN RN R NN W N I I I I I N Ay q;ﬂ'm
#P0esnvences et BT voun a"‘im $\‘. ﬁ-a} Gfﬁ"ﬂ?ﬂ' qTﬁacﬁ: iﬁ'} qq.'}
| siftarii Y & <fo | iRt @ | )
e e - agrm ST & gEATER
1 4 2 ! 3 : 4

| N '

& | 5% a1 d9x A1 QA1 wfgat g e siftadt & g A 49 Sy
& U &7 &fRaY Jaw wel s dua wiftad #1 wied F% AT &
s o A & 9fF 9T T R FIF Wrer qaT g1 o gd @
gt 1 A& FEAErd F faw @ var § ) A deF 5w w9 gm @
STl dtaw 9 9fF H 952 awg wta-vsaw W F q° 0T F
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fgma & et F3aT @At § A 79T § mfax ¥ o qwg foer 7 afw-
FII@ AT E |

AT yrftgat wod § e AwEy grr Ry gER mgwm §
9gT S § | UET s ¥ 9w awdig IWEr FY 9199 #7397 Jfge |
T 37 IR FT ATAR AIGH g @ wyarafaEd w1 aifge &
ag I 9T grafraq AgATT &1 a9 fqast Fg Ao 1 amq9 FI3 b
gifeqal #1 gar § A9T q9T 39 G F7 5707 @AT A5 FFowgAe
# mifigat g Q9 fraifva ava 93 & #9iq g3g F1 =g a9, S9gTHT
g a9 I qId &7 T For AT 77 FAfwT qIe wmifyr S Arazmw wiicaqt
G & FAn 7 A4S I =nfge 1 wftaat #v f9w guy 98 ST
@aT Tz 0 q1d =) a5 & 17 ;AT qAeq gritagi s ogwer fmA
frafa faar so



qeqTq 19

TTF F1 JIIAFA
PERUSAL OF DAK

(%) mwmE-nfas g gaws
(PERUSAL BY SECTION OFFICER)

#faxt Fas Feim AaEr § swaardr ard sw F# agam-afrerd
T UT 9T W@ g AT A R A @ IATE N AT R E H <&
ST &, 38 & FAwrT-afaFT 99 91 IF T AT GVg HIAURT FIQAT
§ 7T 3T 9z ‘gmafaF T W’ (Primary and Subsidiary) @mex
fomr &7 @idt =rF #1 & At § faasg war srar g S s (PR
®1 813 FT FTAF-AEF G180 1F F AM@I-AFIT F G FAIAHATS
A7 371 g1 f =15 & ag AEr AR F q0F ATAT H1I94F TE GHFAT
9§ mav Waga wwd (Subordinate Stafl) & Ara sfeg w7 3ar &1

wrarT-AfaEwTd 97 ATl o1 F1 owIREFT F HAr & Y A1 qw
gfas waw F qr wte wdt § ) S Juw wiitadt 1 A § s
fagfor siftasi =1 gl # afe a1 &1 g9 Al wwe Y mttady
faeg sna-alaxrd aramsfasmd 9T s=9 afawifdl § am b5 s
AT & A1 95 914 =1 F1 97 2FMET § S9wt o) uF &7 "aree armge
# vy 2faf) www MEfg gyt o fram & ofasifal 3 ag
A &A1 § | 99 ¥ F ST ‘wgArwArd’ (For perusal) famr vzaw &

-

21% &Y EfAFT § WGIRT (Diarising of Receipts)

FLAM-ATHFT 79 A1 SF F1 FTGFT I (R A 743 A0y
TIF 71 afAFT @A £ G077 8 1 R dww 9w w@w Ay framrane
Fam T ¥ wgrar & ) Agae AT 1 agar gy qes iR fearr st
t’T% —

30



1% T TIEIHA .

L

mgam Zfaa 1 agar

1

Fly | | ‘ ;
EE CEE =
.  w | . 1 E |
k- ¢ E . E FE £ Ep
g - | — | 429 : E ; = 4 ’Q—-E
. —i . E . EE E B o
=2 H ! LU P 5= : [
T ‘Tsrl:_{.rqi - = E BT E E
I woF B & R iF
o 0
i ! : : . ‘ !
: j ar-a--@- ......... R (mw "& ’Q‘Fﬂ'i ‘ﬁ‘)

afaaY fraw g T A § gy g wtwew A gfa e
FIAT TAT & A wifeq ox fafema earT ax Sfwy gear faaar wgar &
T AT § qrdve quael 73y $9% A Q@ ¥ faer S
F1fgT |

faga 7za7 & % (3) quars § Fig Waedy 1 gz &1 A qgan
fear war § easy =141 dfsw 1 gf Efsr Smw ma wwar & A
mafaat w1 2491 § 9gd g7 599 & ¥ 39 @17 #7 o @ aqrar §
5 tFa gwrz &1 wifcgal #1257 ¥ Szm@t e 91 frg g9 57 miftast
F A 9g1A1 510 | 35% fav fafiw F1 g2 ow3ay $1 qea w3ar 9gar &
fsa® s 97 mifeaat spar-afasT ¥ 9g€ ol § 1 g9r—

(%) afast § =gl wndare wiftgai —ass, g o

FIX 9167 9= 4T FTEX & JTAATH THT THIC F 957 7
e § a7 frar s 21 g3, M o sfesid grw
#4FT PR mgarT gier [e a8 @y g1 £ feoafigay
w1 T &fas § Fzmar svar 81 &R, w13 gg gea ey
fafaa  fa¥ @y feovfwai & egww, sat=a s@ma, qfz-
vt #1 wfafafedi ar 3a% gzt w1 @ AT § [z



SIET & | gRX WATAd a1 X #1 oF A §9
(Unofficially) & fafas AT sdT § ot sa-97 ag fafa«w
HYEIT § F199 AT & §9-09 9 g AR &fqEr § =grar
STET 8

ag =17 T@AT TfEU fF wEteTifr 99 (Unofficial
References) 1% &1¥ gaal @1 TAA1g § &1 &f4ay § &
fEm ey 21

(=) 2wt § 7 wgrf syl miftaati—ifET § s oA-

gimT Fiftadi F1 57 91T TEI5T HIA 9% TZ AT QT &
e % wufafws7 $o T oz siftagl o € fower e
7 w-gwFT FE S w@r o oma 3 § T 3ed
sragrAT gfeaal $1 9% 39 978 §—

a9, F wifeqat foa a2 F15 mi'ir T fmr TAT ZT A
o 7% Pt wfasrd & grmas A gu & 1 W, T
F gt wifegat P a7 wfger ¥ feat qeg =1 reans agf |
F1 streer | 1e?, mfie gfafafaes (Identical representa-
tions ) ¥ T FY qIY qger NIeq graaver afq w1 & ey
¥ S0 AT 1 I9F 4TS qred graarer gfaat & Sfay
& A szar sar | 9, fra=at #Y @E-97 (Routine
acknowledgements) X @< #1 afqaf ft &fqsr § agy
Tat§ sty | X3, qg-avg F afiaw, siEg-and, e
ST SR A giag $39 7 fag 9% 9, TR-F1d%y,
gizdi &1 gfgat mfs s wiftqat =7 sy & ad
TEO S| e, FTATAT TR AR gAY AT o g
71 giftgat &t |errag. § R favig swieg gigg &
gy I g8 & afasr § 78 3o sl

(=) s== afgwifoal g sz
(PERUSAL BY HIGHER OFFICERS)
(4) TIMT-AAFIE T RIATA (Perusal By Branch Ofﬁcer}

iR & 9| 9% & $1F AEwiF § (A ogwdt § i) aw
FYHT 9 FAT § | G OTF F 3@ A7 ¥ aw@ fqq wlagdt w1 97 ed
faat fdt wzraT & fagerT (Disposal ) % §%aT 978 qewra fager a7
& Actaa mftadl & art ¥ ag gawar & B sasT s sfuwifdi o
T AIATAF § A1 359 AtAFfRAl F yRw-O9Ey A1 awA G 9



THF FT AINFHA . 33

g1 e w1 aowrd I FLarg & fau gsw wfgwrfay F g 9 Far
& | FTFY 9T I F F7 A AT GGIAFT BT AT 34T § !

(44) S== nfawifeal ga 7GW@TT (Perusal By Higher Officers )

I=9 AfyFd ft G ardy <1 1 w9y § WY 959 wfawd F oo
HasiET & fag segw s & 9% ar ¥ 9g ag 99% fF 99 1% w7
9= AfgFIfeal g sEaEa 91 T8 § a1 39 9T 359 qfyFifial wr
AT SATAAT STEL § AT ART F1ed FIAT &Y AT | 9F wgf aF qwwg &Y,
39 #fywrd w1 Ffge fF oot afsd R afaF=7 & grae 91 gfis-
-ufas s1F 1 g2 FT 0@

() masiiwa & Qg
(AFTER PERUSAL)

AT AfHFT S1F FT FIAFT FIA § I A A1GET TG FQ § )
g7 FEt #7 afasaq ¥ @ F14 S AAEdr 37 § | @ w9 FF F
SAHIT AT § AT F14 Arerar § g Qav g T&1 i S A a1 & a<y
T AT FTF-1T agar &1 Qv |

s FrE-afasid w959 AfF @18 F F7 gIAET FLAT§
AR ATERAFAFAIL 37 9L HA1 feoatft fae srey & At @t v g
¥ o7 St § 1w § fAAY e F arw G & 91 9% aew Sy
§ 79 & 7g 39 ¥ =1F F), 97 99 AhuFfal & aw w#@feg a8 g,
grafeaq ggraat § qfz gar § 1 o wiftaat so-afas mfs G s wfy-
FI & 719 Hfeg § 98 AT q@s BT & sv-afwy & grg A7 FWr
g1 so-wfeg ardr =1% 1 FAAET FIF I ATAT A {6 Srer Jar
& 1 oaeT § S arq| A7 oy 9 3faw Fard F faw ard eF wq-
I & wEEE] § gt & a1 9% 9w afasriiai ¥ 9w ¥ o 24
0¥ & v Mge oA ey 98 adt § ar afw dew a6 Az i
aZ T@ FEO H ATWIT-HFAT F1 gF97 F1 (987 ATAMT-HHFTL S1F FY
greg F34 & fag sfag $13arE #3930



Heq™g AT

e 9T FRAE
ACTION ON RECEIPTS

(%) agEs FIvT F1aTg
(ACTION BY ASSISTANT)

giftaat S &1 AZF ¥ G99 qAT § 95 ©INT I 9gAF fadr F
w31 #ar & (AzraF IFY F1 weT qraa f{arar @ ) | ard st w
- &fagy ¥ 971 49 ¥ 412 4Z09F ASY T34 gvAeA% A (39 qEey s5v
&t frgzia Fvar g 1 afeT wra-gi-atg ag ag i sna wEar g fF argra
gk ot wifgat gfss &0 @5 7 90 7§ | gafaq ageas aara
qifeami w1 fAoera Y agT-g97 9T F@T F9q7 £ 1w FHET gt &
geea-79 @1 791 &1 a1 gg1aF F1 AL fF ag @A gIAT ATA AIAWT-
wET F1 43 & | g O gifead) F aae § w9y g wega
st § 39 9x g § RS F1 A1 &FAT 0 9T § w ey
st 1 geae &1 a1 &1 & wfaF ggat ¥ fiar § 9 ag wfeal ¥
§Td 9T (relevant extract) FFT w1} F1 A7 FAT § |

grafrag wear@dl § @a7-997 9% ga1frg a0 Afaal 1 o F0
g% % 99 7gdr g 1 aaaaafaal & faegng ¥ oag sy fadw
TEEAT 7aT § | 77 F6Y 39F oy wzw qAy # 718 it @ sar
% v 9g 39 wa § Frafag adft avg A aad), Ger Hi #isy gear
£ %R 37 |19 9197 F1 9% OF 41X 419 § AP g T 9@T § HT
fex modr feconlt gega &war § | w0 F18 YAT A9 qrREr W TAr §
fa qx oY a5 &5 fafas aff @1 741 § o ag s9 g & faara
& fau uF % fufaw @7 sar 81 afs g9 7w madr § feed qo.
SIIFR T §IA ¢ AT G195 3T FIX 379X F1 J2ar § A1 4 af
fafest ¥ sta1 F3ar S1ar § AW T @Y A 9T FH ¥ AT SrFar

gar g |
34



qifta qT FEAE 35

GEIAF FTATH  ovornrsrootermnmronennanaes Eor e CRCRE P PP PYTRPRT PR

faet gemr | feaa (3aw  fafew e swqa s whaw w1y
(wfisza afgm)| afasy dear | (Faw éfsT ) srarde | frem &Y
ar

& fag gas | gear ¥ fag) LT (Raw
fafasr dear @s3t ) - wrafas ok
- fazrg grafas
? ‘ sifadi & fag)
_ 1 i 2 3 4 5
arﬁ@“ ...............

ME— (1) F T FIT J 927 qrda g5 F AT gt Tz
(2) searg & sfad Fd-faw o7 Y fast a|l & i
& faT uF @< qqT FAT gy —

faeaifea siftadl £ 8o go

=1 gear faTaTea FY aro

() faow swmg #r 9
gifeaat ar gma«t a1
?;r m ..............................
(@) == awg & =g g3
sifegal ar amEEt &7
5‘(’(@@“’ ..............................
%) =g g@g § faa
sifeagl ar Am@«E] 9%
FILIIE &I TAT IART
@'ﬁ'ﬂ"w ..............................

(=) arer siftaat ar T —
(i) IGREGEED w”fat-w"(a't ..................
(W) 4 % 7 f‘a.a. % ‘;ﬁ-az .....................
(Z.’l:’l;) 7 f‘q’*"f % 9T % ....................... .
@-ﬂ- E’-@T oooooooooooo tetese




36 . sratea w-fafy

fafgsr & &1 w01 EY § | TEAT AT TA-AAGE FT AT § AL A
fevoait %1 | @gEs wiftq F1 TA-sgagRA™ AN § v ¥ gig IaT @
o< faz feoqaitarer v § us &) s 9§ Ae-de F73 & @97 dar
& | Arz-aite g ity 7 dear e TArg § foer et g

A3 F1 €9
fE\"TI‘T ............... 9 HW ......... q-al &=y CREERREEEEEE
f’qf‘w m ......... a—ﬁ .............. {-ﬂ—a@. ...............
f‘aw ..................................

Ale-alle FT QU FIA@ & a2 99 45 AGAT 9T FEAF T feoayt
femar & 1 feqaiy § g8 faed fa@dl ok Afqal &1 @ ae-as o
3T g | AT % ag et faug 93 o w9t ofaw faay =€) @ awar,
foe Y feareQ & fq w97 g 89T ST Far § | GOy AES!
Y 5<% (Reminders) #5740 w1fz & faw #afaar «f qaw #ar &1

WEAT 9@ TIAT 9T § FT IFAT § A1 WA FEOQT FT HTAW-
THAT FT TT IqT § | FAT-FAT T€A a7 A1339F qifeqdl 93 Famm-neg
gifg F1 ot FILAE FET § SEF qX F 7y fa=g fag a7 &

(@) sfamifeal gra sad
(ACTION BY THE OFFICERS)
AAATT-ARAT gIRA ?ﬂiﬂ"% (Action by Section Officer)

"ETAF §IU TEGA H a4t feeafigdt stz vz wafadd 1 aam-
EFAT SATAIAT 9541 8 AR FEgasar 5 g feafygl § qfcads
@ war & wiftw F faeaea & fag e 91 a9 ge wi @ @ 3
ST T A FAA ¥ ITF F 30 & | Wit IF wwR § <@ oy g
ar AgY, EH! W 9g AT FIAT § | AIT-AIT 73 WIAF F7 Eoqqqy faay
# g FEAAT 54 § | ATAN-UEEL 7T FT AGFR O 27 § faay
g 97 FR g1 aga-®y FILAE FT qqT § A SAE-Y-39127 Mifeqqy oy
faeqme Fear & | 84— ’

(%) =it gF1w &1 #eaeq ifF F18arE (Intermediate routine

action) FIAT | SIY Y AT ¥ QA 9157 F3A7, Foares
TAFA F fan gaeArs Far iy S6 Fars,

(=) =rea srfeqal & a1 § Grawy 13478 Fav,

Gr) 37 @t Frt #1 faemr frasr w9y giq far g,

(%) s & dIASit F wfaferdi #1 o waifoa war

AL '



aifta qT wears 37

(v) =nfaga faeiarh mtgat & afan fearg & 99 9g oo
ATH qAT 95-G7 &7 Searq Al § |

TEIE I FIEIE (Action by the Branch Officer)

ArEreTd I-afay F garg-wafax § saar-d-samar wifadl 93 g3
&1 FTRATS FIT § WK ST Afaw =7 ¥ frgem W #3 FaT 2 gO
soE U WY g1y § f9 g2 rarsger woet feoaat 3% 79 959 wiywrd
HY ST FIAT § | Fecaait ws= afawrd g @Ea §1 S 9) AT
G IHHT W99 FEATAA ¥ T & FAT § | FA-FAY qrreneae aifes w9
¥ oar TR a3 wa¥ v=v afuwilal F gadw s $3aT § 9K oW
FT ggraat ¥ qifta w1 sl frearew FT AT

g=a wfawifeal g3 #13a1€ (Action by The Higher Officers)

Se-afag #erem &1 ww fadw #R @@ sEEal 31 se-afaa
%% faari #1 Feard &1 da-3@ s &) gEfhg sad wfawre o
afas g9 g1 froaw w7 & afaw frads 3% § ag sst 9 QT 3
wifay g wfus-y-afas awal &1 @ foem s § ok e
s & feqmea & wraey § woy wefiaer sfmifal &1 aasa o 30
% 1 997 ¥ 39 gfaFifeat  qrg 3T ammel §F ogoy g Tega
FWI § 1 aga-¥ amel § ag €% afaq qur q=i ¥ gxmg #3ar 21
wifg-famfar & So-afyg &1 qex g9 wgar § 1 9z whsay Awel &
freare & fag o ¥ g=v glawifat § 9ifes ar e ac o
HIT ST IT°F F@T § 1



HqEQTR Qi

ey wid

NOTING

(%) wwra afesa

T 3R | feort famd #1 7gea fadw sqe €1 faar feoaay
% gu et ot miftq =1 wfvgw faegrvg #ar g @A § owew
aafsa § ) fasroda o1F & ai § o fafeg a1 Aifes sard saa
wian fasary F foo & 9 2, 397 &1 feoqgy $28 &1 fecaolr &4
& meaag 94 71 ¥ 4%, AT & fAo St sva 91 SIEsr 2T § 99
v o g mifx %1 ewe fFar wmar & foay wiftedl & afw
ez § wgraan fa=dt &)

fequt feey & meg ®7 Y @19 9297 § | F—afy qedf &) erse
R g9 § grafeag 9wa7 ¥ qray ar w@Aar [ o G fad faag
a1 g¥-=73gI% 9% qA-HikEd asF 41 gAQ v ;X eqie fe@Er o
Q—szfeoa faux a1 g9-sgagR 9X fawik TS AT | AW—ag FosE
F3aT {5 q7-s7agi< 93 31 F13a1E &1 91 1 39 9@ ¥ feqat w14
¥ 97 & 7 ol qew eyez ®Y § a3-Fas-ulew arafag ofisrd &t
T390 F a7 sta £ e 9T oF frada gAr 2

feoqot femw & qraee Rag

.
TF =8 AR QU et fred gwm feomdt Suw 9y fae
Trat a3 fadm ©1 & emra @A ;ifEw 1 aar—
1. et fomd ama iwR @0 fear 9 s Tifyg | faa aiE)
F1 AT § BT I GHAT &, Y% DI 37 AW |
2. feoqwt ¥ = s 1 wrar A7 @ed W) wd § 98 @A =itk
fsrad et s A meafa ar wnfa Sar @ w182 8
3. wi&l a% g, feoaalt # wasuREl &1 FW 7 @7 91 | W G
TR I AT TIT AT BT SISHT A AN IR 2, 3, 4, 5
oifE s ste &5 Jfgw
38



fewqait w13 39

4.

5.

10.

11.

12.

13.

fecqaly faed gwx s@ a1 Y sgr <gar wifge B sad
ey & afg fast 7 F =rerT 81

feoqaft & WINT T I gAY TR fF HEAT 4g A 6T 98
o was w1 5a¥d F1 @ §

feanly & 7 ardf &1 gor vgar Wiy frad qraes § oF frar
AT R | WY 97 § qF 9a-s77z72 ¥ faftsw g, fAda ar
A 3T § & WE-A1E g3 37 g E9e %7 ¥ @i ag fa|
gra+T ifZT f5T% A7A1T 9T AHIT AIAT AT 2 G5 |

TAEFIT UF iftq 93w 27 froaafy faedt st =i !

fzoralt § qzai 7 gavrafa adf gt aufgm

ez, dfacyar, fagmgd® w1 @3Far foraft & =797 U §1
gafan 578 & 1 Z1g & 78 w17 FAr wfEn  gEw & o9y
g¢ #iT wiear wiar qun atxfas gsaradr @ feomaft § exm agi
ZAT1 =ifgu |

wgt aF & @% @ gF% ¥ gaRw gfar § faw 35 =g
frad owa< w1 faug &1 ga%d § g 9 21

F-Fft wegz @ wifts g modr T § e F w7 A
I3 23X § | ggrs w1 wifge 5 feoral faew & agw s @l
FAXAT F1 Jew@ F gt A7 fzorgr fa o

ggvE &1 fzoawfy fa@d & a13 9197 A0 979 FFAFIF  TIAH
faw &7 ;ifge (a7 wxgv gz gaw a7 5 (e fee 9gas
7 faet & f9a¥ o7 989 935U GZIFF F1 qAAT A7 €% 1

w5 OF & wifte § 5% A9 arF St § B 9ay fag
FAT-TAT FIRA AT FIAT T &1 FI1q7 § | gAfwg S 49
gl FI UF-UF &5 (GO F 'Y H fAwwl A%4as F o§mEd
qEgT FIAT A1 |

fewquiy w7 Gemr-fafy (Procedure of Noting)

araaiT 9 frd feoraly &) weq9 X F7 uF 997w (channel ) 1T
g S £9 ¥R § 1 GAF—ATAIT-TRI—M@-TETL — FEqTT-HETT

WY FEI—IFT—39g-T

o | wfET @ 47 3T agEs e

AHH FT AT AIA-AFIT FT AT TFAQ | T AG  FTAV-IHTL A1



40 Fratwg wa-fafe

®

Ayt feoqat #1 seafag 1, arer-swas @1 dgaq afeg av afqqd &
T grafag gt fecant ) afas a1 o=t A & A5 gwar 21 97
qem Asax g frdr fafae ov afan sgam aar fdm S e o €
a1 ag fufew avafrag wwad & gdl § § qo<ed g€ oo § o= Sy
31 37 9Ig A9 71 9% fafaw A feoqadt, ol o fadal &1 @
& omar )
(@) favaoit & wfqua sIIgIw
it —2
(F=ara faequit)
faam:—fg=t Farilt § aweg aqafafy
g ¥ FEW T HUST N qg gy g} fGedr s g1 5y
T aaRagugwa g g 5 S g (FmrEst) @ wigted ¥
Tg A &1 Sfeq #v oY, SuF oI fgedr ogRary faanfaal £
&1 aga & AT EY & 1 99ty 78 weAred 31U 39 fqew § 3@ 9w
& 7w € fF fged) o7 qgar gl F19 FT OF WIT § A< oy Prardf
TF FX Hq 79 G 9z F fag famar a1 §, S9eT 7g aeArag |y sEr
faar smafeary <37 Y gz adl § 97 v fF 18 fadw affeafaat arqe
7 g g 7% 7% o g AAew Ay wwfe ¥ 1 fevsfafe wedr g8
sqfeafa &1 Y@< weAw AT ¥ qEHE 98 GHT 1@ 9T § O ag
FIAT IgYET AT IFL GHET FHAIRAT FY TF 5% & HqH & T3 F3FT
g fget & seam HAw & fed-faw dwha Swex dvsT ¥
ST g § R T SHIC AT S R G @ T AT I G FY 56
g & fomg wafirg &< fear war a1 | w9 gag § B 59 wwR A do% @
g1 w1 wfvard & war g afk ar a far ) 8 awar & B TE-
AT FT FAE gl guTRd & o |
HIT § WA AR qUt qfamrgar daw ¥ fag 18 sfaq fafx
QF 9T 94 BT FL GG |
T 9t
31-1-57 et wegrqF



faoqait w13 41

Heay/qras qIEETd
Fear g€ wafafy 1 @Y gu 98 wEww § f5 weaw agky @
357 39 faumr 3 sATifal ¥ gag 7§ )

g sfagra«re
HEGH [FT o0 qqTo 31-1.57
agaa g1
A AU
1-2-57
HeqE
qEAT £ 1
TqTAETE FHAA T
2-2-57

weaw wERd weAr gfaurgare dzw & fag fafkea fafa sar £
FIT FX |
AT
HEAR AT 0 TTo0 13-2-57
HETE WEIRT F FAMF CAMAFAW F FIW U §5F F1 AT G
agi
FOAA ATIT
15-2-57
feoamit— 2
a9 9=
TA-gear 520/15-20/56
WIRF TIFTY,
fara gy,
feai® 20-11-56
JqF —
+fT W12, TE. wEgrET,
I7-9TFEF,
ferdY farery e,
g AeATAT (WITT GIFIX)
qreaT—
ga3 gf¥q,
T |IF JIT AL,
g faeai
fawg:—m=araF grar “feedl saae qur feordt s 1 fasa

g% fadw § 5 & wad a8 919 5 5 onqd st § S FQa™
greqras = JTw qutf, faasr st 5@ 33 ¥ s wgEER



42 . wriag ww-faf

T 2, ¥ eF gat wefafea qwaw (e mdew qar feort s Fr
qrzFATER A sr’r%m 37 gE-gafasfal 13 § < 99 qug fg=t
ferstr streq ®T <% &, oY T fagwl 5 faeg ag N W@ ogET ®
fr a7 afgat oe-uF w9 § 39 02 | oA g9 WM F AL L AT
# Pra 1 g1 FX foray weA9F ¥ AeT gy SR AT 7 /H
wag,
(=112, wa. aagEn)
IT-TAATF
fecaeit w1
FA-EEIT 25—T0-gaers, faar geney 7 eT-ger
520,20/56 feais 20-11-56

1—39-7399%F F w9d 97 § §9 fgdy 7 F Igd wATH
#ff Farw @Rt & geaeq § frar & weEiy wdfafes geas ferd
wrAEs qar e war’ #1 gzt oz 5 far qRad ey gty
Fifzdi H uF %o ufq & A=t T F=7§ 1

o—umy Farr & fr wdfafen qras 1 E § a4 AT
faet ¥ favg &, 9% AT P9 ¥ weqod @O EFdialEd gEAw o990
g fagl & fawg adi o

3——9!TFETEF TAAT & fau el ¥ sl g8ars a1 NI1g WX SE

gEqF H1 UF {7 A7 FIF IAHT I@T A |

go 9gEa®
RaT afaz fafa 25-11-56
“" fafga af=ge F AET FEAE B 1T |
(g0 wax afqa)
26-11-56

ARTEAR FD Al ¥ sAfqqd qBars F1 T8 A [ gt %
weqraF & Orelt Wt o719 31 geaw @ & fag fagw adf feal ) s
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=t faragmiafag, o ofeafgs wifs ¥ graffaa & & =9 ws=mw ¥
TFAET GEEF F AT qFEA-TT AT & | SR q@AS (g0 7o T 79
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93 & fog a1 gfag s ot fag 93 § 1 3fg mar @ & o g
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qg WIHAT IF a1 51 oy @ fGar sy .
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(8)

(7)

st m&-féfsr

za¥ fora wrar g3 wfasR §Fr g Sl § | 97 7Y geIrad),
FIFgIIEEl HT W TS A ALY | AEFFAT T TIAIL
fagdr oy-sqagI} & gaw oY fa¥ s =nfgw

dfereq 9T amd—ureT #fuF ovar 9 g | FAgeT g
& gr =nfgn 1 agrdar o grw & 9 g ifgg ¥ara
21 f gfiacy FTE-FI ITH! AATIAT & T & ¢ | 6T F
FIA-FloTd ATAT HI TAIT TG T ATEY |

WiaT—s34T wrar § gafaar faar s Fifgg St e #1 9i
g wreg g wafas ol & #yafad sl #iK STXW F1
A} wgaTr =AY

et —qieT fagy #7 oF fafrag oo A i T ad F
5t gex &1 afvadq ad Fwar gy, FifE a@wd o7
srazR & fafwea gF:iX & ol &7 ge-ge quAr | ger

g1 gg Y ear <@ar TfEg 5 arew fAv 99 & 93%F 9%
&1 famr sg -—

STEA-GAT T §Y

(1) v = adE fuma [rataa

asw

---------------

A

(=) miwT &1 sEs saRaT

forst +fY SR & Arew w9 ¥ fawd g9g faew arg) 9T sqw <@Ar

qear g1

1. 31N% (Heading )

q4qr .

Frdw F aeana A5 fadT qiw qE &1 9w @ar i—

()
(=)

qR-AET—FETg gvFiT & gt fafasw wemag o @ grey
Ga1T FIT G9T A9 TN TA-HEAT FT Foorw FIF & |

AR AR {ATAT T AA—FT GR T A § Aawdy
qA-STAZIT & OA ¥ TA-Tqr F 718 WIKg GHTC 997 Gh5q
% R qult df & qrafag wetea @ A e srar &
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. (%) Suw w A AR A EEAO—IGF FT AT AR/ T T
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a1 ‘=i o ‘wERy A4t F1E) Seag ataqd g | 99 A5 &1
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gEE A1 ‘FET qi97 9ra g qr fww & & F1Er g
(=) st &1 AR HT/RAAT GL-HH—IGT FT AA AL/ 7FAT I3
g7 foraa gy 9 @l ardl &1 =g § T@ar Fifge faawr
T eI v ¥ fEar & 1 sTear &7 AT HiI/Hear qg-g9r
fomy & qgwr A9F wex & % A9 FaAr W IyAray faeer
=1fgT
(%) T T ardE—arT ) arde §M1 uF @ 9T F 4l
e fa® STy £ 1 TqTH FT SeAd gt aIE § 9g« & fwar
ST =R | e &1 S AFaR N fam ZAr =ifgm o @k
famy gy ‘@@ @sk F1 WaAFT Y14 B8 a1 Sar

2. faum (Subject)

grear %1 gfaer & faw ar o &7 gew &9 fwag & swoia oE-At
qfyqat § ¥ frar smar &\ wfesrdaw o7 ¥ @ 95w fawg § o3 #°1
afafafy & s afkfag & w3 €1 oK 39 938 9599 wwEws 91
F—Fwast Aoy gga &Y grar gfa 1 gar § [ 5w ax fFet avg
1 F1iars wed ag g—uegaq Y fam A s FT AR IR E )
T9 qg 9gT-9 WAT FT I9T gt § 1

3. G (Salutation)

FIAFIT 9T F qeaaT ST ‘AgIEq FIaT qgmn F w7 H garg,
&t faugasg A 99 F JIAIR 3AGT AGT | FAFT (HEq § aga gw
srrer ey w3 1 fgedt § Faw farw gw F gvsigT s € gdw §
Jy Fry gL Far:

agEg (g'fwmT) qETEAT (=rfT)
faa wgraa () fmagmar ( , )
i ( ») sfradr. . ( » )
g wgEd () AT agEar (., )
|/ I/ )

agErrm (. ) agrarw (,, )
I S () qIH ST ( » )
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4. 9% FT H&A WHT ( Main Text of the Letter )
9 ¥ 59 WO ¥ gearH], qeal T #iFel F1 Seaw gar g fomy
FTAAIR 9% 17 qE FT a1 &9 &7 J0AT § | Jqr—

(%)

(@)

()

ST —F FT FIATHT FT Joo@ FH & g Ay 971 F 99
g3t & 37 YEGT 9T ¥ TET I AGGF G § 1 T FOATTH
G AT TG & fag aga- sl 1 590 § @ §r
21 ¥ gl SuaEd e g ¥ O9vEId 9% & mea
feq g g1

awl, sREt an f@aEl &1 q@E—I7 & 39 @l WM
qrealas TeaTsi v eaez frar @A &) safae gw Wi § as,
F1ei 2 faaral F1 Sead FIT 99 (F-01°F 9§ HIF
£ gargar @41 TEY |

et —aeg § avq faog #1 awafes @ a1 fed gw
giggal # T A1 =ifgw ) T Suw &t WK § fRET qeg &
faata faar war € S9% F99 F1 G gazd faw J[7 =Afge

5. aftaaife (Subscription)

GIFI qA-27qgIT § T 9 FT WeT UFH AT TGN g1ar | FHT
gfgeg? aua @1 SHTAR 7 wearm § fwar Qo o agh Fgw
HTET-ATEY 1t FT A T W |

(%)

(=)

(%)

wafrdm—ora: eafasa & wadw ar ‘wadar So-aEd &
g fRaT SIrar & 1 WY-AIET 9F ¥ ‘oigsr S9-ar9y 9N
faRar sraT & )

GEMX — ZEATAT AILA AT WIOFT Y II-qrFET F Y
217 =fge T 9341y & 1 ZEaTER guan uE-u g giv qifgg
A9 & WA IT-ATH, A FII7 I9-31f7 FEATEAT F Wiy faw
gy § | afaw afywifea & @ gaaT S 51 Seve fear s
gHAT § | FEATAY & 1Y FIs3] § gEATET T ©7 T A7 WfZC |
qIEA—agI-q TA1 § gAY F AY  FEAHI FLATA
AfaFA F g8 wazg g G S 2, 9 e 9 7 g
o= st 1

RA-GA—ATT 97 & 19 g7 9= &t 9@ av gfg ¥
Tt & dY 3UFT Sow@ oI qF ¥ tqsT €7 § FT [T Wifgw
goOd qF0 & GFe ¥ 93-G90 F a5 st o faq § ardf 0%
Iea@ FAT FZC

gesiwA—afs 9 %t a5« a1 gfq fodr geg afyFwd ar afsa
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1. 5¥77 qx
(OFFICIAL LETTER)

FIFI qF FIFET FHAU F 5T FT UF FIT A ®T £
|y Rl qvg &7 AEifesar 98 7 a0 gewrd g faEef
FIE, ST GO, q¥Eg AT THAEE T, §9 AH G0 ATEE
A oF A TR AT qIE-ATE B AL, ATANiAT (AEray I90 mwe
deqrHl #1 fa 1% £1 g sae T@er =ifEe fF v & fafies
HETAAT % FTIET THATZIL F GG 9T F ©F F1 AL FAIA0GT F747 )

IETT T FT T FU g1 qw fazw g B zwarm wawy feen
sTaT § ity afes, syafas, wavalEs 9997 09/ 9w9Y 9@ &
M ¥ g wRai-fagat F oo & o9F fAey £ &fEw ger-faen
agifram® wifs S8 77 TFAT AT 919G GIFT F AR -] F HIAT
a7 7g1 e, ‘ana fR¥E9 & 0 S ¥ oF a1 33 & 1 g
T FIATFA FYH F AL a0(eqF I7A199 39 TFL &
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2. E% 5;]"1]'% a7 ("'Q'H HeTAT % qar) #Wﬂ' ..... theserasanses vea
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3. IITE ('ﬁT TATAT ;E) R 1 | RAREETRREITPPRRPPPRRR arfre
B ¥ 979 =% 3T (’?Wﬂ ?{\ﬁf Eﬂ';-z')
TATARZIT & wEY #

4. EIT‘?% u—q"—_‘. '51'5(71'@\' ........... e -an”a-.. ............. . ..i‘;
ST ATEAT FT AT AT IH ST FIG 5T

5. = fFam ( .......... frare ) F AT e T
qIT HEFYrccoc Fooemnnrens ¥ izl (Taal) 7 OHEgw
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@. E‘% Sy T g = § 9% 97 I{(:tﬂ" ]
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8. 7+ faww gon & % § =iwd fq3zq &%
ot R 97 99A7RT oFHAET § faw Sw g #i awrd
HHEG & [AQ GEAIIT F 7 ¥ AEIET, WEIRAT 953 9407 Ry ora g A
g g% Rl STy &1 fa@r «@1 W@ g a1 fag 9giEy ar siam
(T wgaaT, «fiwdt a1 FATY) 7o &1 TA0 ¥ 917 9T § AR EH & -
fa@y QuT QIEIW, AEEANW AT GSTAT (TIEFTC, ’ga\ﬁamw ar
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) wez fady 9 &1 Ay Gru 97 sH eReEr F wgae fawr
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IR
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79z giaa, AT g

Tagm—I1
The Government of India have from time to time received sugges-
tions that capital punishment in this country be abolished. The
prevention and detection of crimes are within the purview of State
Governments though the enactment of criminal laws falls in the
concurrent field of legislation. In order to examine the above
suggestion thoroughly, Central Government desire to ascertain the
views of State (overnments. They also desire that State Govern-
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“ments should consult their respective High Courts before making
their recommendations.

Draft an official letter to State Governments requesting them
to consult their respective High Courts and communicate their
views and recommendations on the proposal to abolish capital punish-
ment. Also in the same letter, ask for annual figures for the
last three years of (a) the number of murders reported, (b) the
number of persons sentenced to death and (¢) the number of conde-
mned persons reprieved as a result of mercy petitions.

(U. P. 8. C., 1956)
a% @&ar 20/10/56 w30

AL TIFW
3’!3 HATAA
ECEY
=t TrAaTe 94,
Iqgfag wIT 93 |
qredT

T mEfas g@rRT #71)
5 feeddr, STaad 30, 1956

faug : wiw-3ve # aarfta
#gIeT,

T% ag Tga F1 Ry gaT & fF Wi 9R #1 gRa-awy 9% F9
9 IFIT & THIT I19 g0 <8 & (5 3T F X1Q-302 71 {4 G § gATT
FT faar a1 | AT AU FY SH-FT FIAT HIX IAFT UH-ATH FT F1F
s FLEN F fagqre & ¥ g AT geg-avs A gl & faq wsa
¥R fraw gae & fag g qig § gaw §; feg oY faug & graeg @
I1a fradl #1 TFSIQr 1 JAC W@ F (M 78 waws § oSy
IFI T FF1X F GhrET, 90agT 9 fFaal o =391 9613 @ia-fa=r
X | wa: 59 gFaed § § wardar w87 5 sy @R g9 a8t & 99
araTedi- & frar-fand £7 @ o afaw faa &) o973 gfesr @)
fawrfear & g 59 weaTag &1 g4rae (A |

¥ g WO grdAT % R (o) a3-geat ay dear, (F) =
s § 3@ Aty § yrn-afesq safsqal &1 dear 0T (9) @d & fFay
sxfaaal &1 wr-ave awT fmar v & a7 d9 oaul F aifus giwg o

T qEATAT FT JITRET AT FT FIU FL
aET, .
(Tw=rer e )

Iqafaa W= I
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3T —2

Fs awd 97 waws A faanfadi g sgewafna wie sqmem-
FRATIT FF 99EF g7 X fHaA ToT qww AT ARa aewe N @
g M AT\ I aER s M wvE R @ g R A
Suzdl & @3 fwet avenzifas den w1 519 § % Faw o foma
17 IRTEF & THAT I qHAT § 10

T ATIE B IHWRT AFR & 727 afgq F 7w 0F qww < @A
fafag faey @tsg ¥ g 7@ 797 & wTaEw R weAw uwfew A &
FHfF a7 F TIAT 9T THFT AN U T TEATIT § 4

T Hear—2-38-56 (1)
HIYA GIFR

ECL

=T TwarE, Mo go mHo,

Seafay W T |
v,

ey qieT,

Etecei:scatd

AT |

7% feafl-3, @rdta 97 3, 1958
faas : wsa § gy faenfaal & saza
wgEm,

T 7% FgH 71 fraw § 5 39 997 05 wewe ¥ gu frafaal &
SARET FT AT TRAT A favar AR @z Ay sfe WA g1 ARG
TR TAC A AT FU & 5T 99mdl ¥ ° Faw avmbrs w9
T F2 far au, afeg 3 Bt e @ gwed o @ qw ¥ fyew

FTQU A & EAM 7T AT AT 9960 97 gar &0 famiudi ¥ =@
THIT FT AFARIAE FAATHALIAA F7 AhaF 2 1
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T AT g 77 AR BF ogg g & g afafafaai @
FagEF amAT fFar S 0 SSRarEE Aoy § <@ 9 it
dre-Fre ¥ Uf SaEal FT TAE gaL sl 9% ¥ 93 aFar § A agh f
saa1 sfaga sfafar & awdr 2 1

YTk GXEHTT 98 HY UAa T § 5 59 am F1 wesr 5Ee g S
F1 7T 0% FE1 §9 99za1 ¥ 1 AT UIRfAF @ F7 g9 a1 Ag qv |
afs WIRT IFR F1 9z Fag aed fag g1 5 sy aemfEw aw w
faenfadi #1 qa-wiez foar £ Y 99 e« &1 afatafadl aar sEsa 9%
ga% gtz <&l w1¢ (e wigey § 59 IFRA1 HGTL3aE a9 JgErisd-
AT &7 gTArAl #1 gAGT 9 g 917 |

AT

go TIATE

()

Syafas g qvHT

FATFH 2/8859-To g fawdt, [T 3, 1959
AT T ATALAF F1ATS & (@ q FA7 fardiat w1 ava A7 |

go ITAIH
(ww=rE)
Iggfaa, WIg g&R

FEETT—3
FEIFIT ATAT F1 9 gaea ¥ wiaw fear «war § € g Y | s«
FETHIT G ¥ GF oA T 9@ &, T §9 FHLC § K AA FT HAWA
foell g7 @@ wgg & wa gfgy w@iw gefy’ § = g § oe¥ faw
¥ fog & g7 faRmwn, fas wenem & g ow f@er @@
R & «ifa faaifa s go ghaa o & g’ =0 8 g3 &)
T FE FT ¢F L u= fafag
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o 4-1/61 &-1
WY ATHIT
#edim fget AT
faratt e
(zr-1 =)
4[19, Fgar dw, SEEHA! IS,
ag fasai-1

femis : 18 faawax, 1961
27 W%, 1883 (&T)

54% :
39 fatgs
Sty fgedy faganea
ga1 ¥,
=t uaes f§g 9wy,
ge faear, $y, fawen3

faua : SgamA fafs w1 aafaa =91
qEET,

HIIFT 9 Fo 2/3053/61 fawiF wwed 11, 1961 ST §HT | IFATTLY
fafs & saifos &0 & sa gfe, gfe e S o=kl & 3 & @7 &
geae § ¥ orq% gwra § ggwa g aar a8 fafy & s gfe qar gfe
# g w9 g3f¥ qu1 gafy & S5 & | was g ¥ fag swgeTe )

IR,
(wrarer at)
gafrzas (fada)

2. ®AEY 19O
(OFFICE MEMORANDUM)

I GY&R & fafae aearaal & 419 qxeagagie &1 Arsaw (e
FAWT T99 g & 1 & Fearerdl & g oy o g 97 g fawr
ST | FETed {9 WA ooy 9y § fa¥ 9w § 1 saiww siow
fowa @ow guF, Ja1 ¥, gragq M w@fady v57 g9 o o 98w
a1 afewnf § afewd F gears< #iT sas gege e st @
foq weras waar ga} wewE & fag afasrd & T swtwe Soa
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RASTT 7 TET & TAHT T 94T G F q7€ 765 F fawgw qrdfl A [
¥ fags< sfwg fEar smar g

FTaTaT TI99 T AT IY “osigeaad F1 98 FgH w1 AW
g &7 & @i MifgT 9% wa gad eqiw q% ot ‘g% g T H freer gor
g & wa@w § wrar 9T @ g )

“FqREn
1 ARRRPRTPRTTY
HIXT A&
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F fawrodw @ AT o9 ug frewa fear s & fpeeeoreeemerereee e

............................................................................
............................................................................

............................................................................

()

....................................

....................................

3. giEr (AE)
AIEMNORANDUM)
wF TF & AeATA TAN FIATH, ATATHT, FA, A AR qvEg
QAT TTET TFI T 9F @ F7 WADFAT AIHT FI@T L a1 TR A
a1 gxETy 9F & fawr srar § o T waied §d & AeET 599 59
¥t guel Y ey famar 1 Fafsa ox S g oqur o=@ F7 wifa-
Wil A9y gug W Il o &1 gAm H o@Er SET § 0 @™ e
HITATH] 1 BITFT TET T TG 577 {87 IR &7 gFa71 qay F faqg
aieg & .
FFaLr AT AT ATEY Y TARQT T F@T qe4 A wgATA A A4
TE &) AT & ol ¥ faw o § ol F w0 § faafm gEAr &
-®7 ggf fear ST w@r 8
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TE FIHTT
TE AT
qg Fa.(_'a'!r’ aTO ............

et
forgg —
’;‘: .............................. B I RARRRRAAEREREEL AL %- g;na'a-;r_q-q-

Fogeger ¥ = geATAg § 9a% A9 AAF w1 gegrd 95 iy faEr aaf
F oAy FaoamEr g o—

gqfE sy eereererereeiennionnn T3 SFR FE g. 8 AT qrE FTENI
T F F fag groe e R a% Fa7y 9§F Tg |
(s7w)
a7 FiEa, WG &
#ar &,
,;ﬁ ........ rsseeessancenaatannss
FogTT—1

The conclusions of an Inter-Ministerial Committee set up to
consider the question of setting up Hindi classes in the Central
Secretariat are reproduced below. Draft an Office Memorandum as
from the Ministry of Home Affairs {o the Ministries, giving an
outline of the scheme and setting out the steps that the other
Ministries should take to start the classes. -

“Recently an Inter-Ministerial Committee was set up to consider
the question of setting up Hindi classes for the Central Secretariat
emplovees. They first conducted a census of the Secretariat staff
el v.legorised them according to their mothor tongue. At their
final meeting the committee decided that—

1. the employees should be divided into the following four
» categories with reference to their languages :

(@) those whose mother tongue is Hindi ;
(b) those whose mother tongue is Punjabi or Sindhi ;
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(c) those speaking Assamese, Oriya, Bengali, Gujrati or
Marathi ;
(d) those speaking Tamil, Telugn, Kannada and
Malayalam ;
that Hindi classes should be set up first for Category D
and then later worked up gradually through C and B to A
category ;
. that the classes should be held three times a week for an
hour each time during office hours ;

4. that the Ministries should set apart rooms for the classes ;

that the Ministry of Home Affairs would be charged with
implementing the scheme ;

6. that Hindi teachers would be recruited by the Home
Ministry and allocated to the classes in the different Minis-
tries.”

124

&

[l

(U. P. 8. C., 1956)
a7 ear 25/4/57-fgo
WITH GIFI
TE AETEG

Faf@a qaH
7€ faestt, g@1€ 15, 1956
fram—%in sl fl—end gt oo & afkksa—ER
storerTy v AwAT
i g1 € # g daedl ¥ afafafad s seawEe ofafy
q FEig afgaran § sdwifedl ) 7 gei § wew 9T @i9-famie
far 1T ga% mark 97 afgamy & ot sdaEl £ or g dae A
g forer wrgarer & sfrare qv fafes Sfgai § ater w52 ataw
asF § 7z fazag frar mar fr—
L &+t gH=1iEl 1 99 wigatar F s 93 frea =2 Sfwd §
aier sig—
T T—3 fyawy argwrar ey &)
T a—3 fras srgwier 9, g, TR, faelt @ sy &
i §—7 fawsr wgwer qwd, quley, FTe, wEr T
sfear g
at &—5 faasr awawr afew, dgy, awaeE, s, Sie
AT F°7 FI1E GFIG WNT & |
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o

. 95999 § o & fag faedt Fard oreew g, fec RNl @, T
THEI!
3. Fend Aearg ¥ 1 faw g1 sifag o 60-60 fraz v £ =iz
4. 7T dearerg fg=r Farel F fag $a3 w7 Ifaq sageat 40
5. 773 HAT 57 A9A1 F1 F1d T A qfkwgd FW F AR g8
FI |
6. g q7rerg &1 Tt et Y frafe o< fafwe dameal § o
frasa w37 1 91T 78w wm )
A A1 10 a F W4 5 AW aF FrEed qwg § & S8
Siil
AR FER T 57 a1 fawifeat w1 s s7 faar § o =g
frar § FF e §f T af & forg werd sroew #7191 wa: Y -
wAl g oA A et § F ¥ g A F fao gwEte may gl ¥ gad
el & Arg A |

~3

AR &
g9T gfeg JITq GIHIT
gar A
MTA GXFTL F 6T G140 37
FIFW—2

The Government of India feel that European modes of dress
affected by officers are out of date in Independent India. They
desire to lay down for the guidance of officers some regulations
about dress which may be more in keeping with Indian ways and
manner of life. It is suggested that on formal occasions, Govern-
went servants should wear a black or white ‘Achkan’ and ‘Churidar
Pyjamas’. In the alternative, they may of such occasions wear a
black or white short coat with closed collars and a pair of black or
white trousers. When they attend office and during working hours
it is recommended that they wear a closed collar, shoré coat and
trousers. During the summer months, they may, if they find it
more convenient, wear bush-shirts instead of short coats. It is
further the policy of the Government of India to encourage the use
of Khaddar and, therefore, they recommend that officers should,
as far as possible, wear clothes made of Khaddar in preference to
other material. In particular, it is the President’s wish that officers
who have occasion to appear before him should, when going to him,
be dressed in Khaddar clothes.

It is not suggested that officers should discard their old clothes
and incur unnecessary expenditure. They are only asked to act
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dccording to these suggestions when making new additions to their
wardrobe or when replacing their worn-out clothes.

Draft an Office Memorandum from the Cabinet Secretariat to
all Ministries, conveying these instructions. .

(U. P. 8. C., August 1956)
9 "&at 56/5/56 Wo Wo
wfaquew afgaEg
7% faeeft, mared 15, 1956
FAAT TAA

faag—wuafas wfamfal # 3a

AT F T@AT g A1 I &Y T, R WA T FET GIFR F aw
afysrdr gOfTaT &1 T & 3T &1 I9EW ¥ @7 § ST GEQQ A9
GEI  AIFAATHS  TEasd e & SI4Fd Al g1 I GIHIT
et & % 39 Ta@sw FIarEv@ # WA T F1 &7 9 FT G Ut
zEifve g grar fqga a9 93 gg gvErR faar 3 @ § faay
quEg FIATAA] H TF & TFIX FT GHIT &G 47 ¥ | 59 991X F AT
X FI g9 @A F fau e gawa @d & 1 57 a1 519 & F
Ifeqa FI7 g GIFIT F sTwarg, gl 91 I dar 37 F ghewrg
T ga (relevent) @IEAT FT QAT @T § | 9T QAT T QAW &1Q 5
&9 YF1T F GHF ART-TEET §; AT & IR I8 AT 7ran @t §
FfUFTINY 57 GWwral #1939 £q19 § TET

gRa
(%) g an &t g a
(1) sw=ifes 7 s e § ggadi 37—

FIAT HAFT AT A T IEIIL IIATH F 1T 41 a8 T
F BIE FIE F 19 G5 AT FTel! TAGT 9T QISATAT 9 TAT &
° Algw § AT I1 FIE GBF AT A0EC
(2) =Twad ge—
T T FT ST FIe AL 9G4 | 167 F Algw § gk
&7 ¥ e HY qgAT ST gFAT |
(a) A<y & ga
(1) sita=rfes ar ararg fasemEr & s@asy gv—
TEAIRET SO FLAAE G @Sy 1 afy feardas qrey
gt QY Bparer aga € ey A
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(2) zwadiga—
famr faTdr &7 qat a1 @ 916y 1 afy GeEmdE At g a
g4 & WA g AT AL, FHIS AT TIZN, AT &he T57
T e £ F T AR SOIST 989 99dl £ |
2. 397 77 QWA & TIHIL §9 7900 §HT @ET F1 grafawar
&1 =gy | it siosfes gagd ox qafs sfasdam ueafy § Je
FIAgT &1 a1 sat weeafa F7 safeafy arazas g, afasifai 1 gra &
FAT [T ET F FAT FIRAT FT ITAM F@T A0 1
3. FIFTT 9% 6 TE FT AT A § 0F S99 a7 gl § wAta-
FTTW 98 7 G9% @ [F 99 999 qUA FEA T UFHEA ST
FTAT , F9: GIT-FIT a7 FISI 9 TA1GWEF @1 T F< | Afgawifeai §
srAT FY St € fF 3 A% qe% qRa a9y 5 a4 gwEl §1osAa A
3 |

Higa=ArT
AT gigT
Fav d,
WIT GHIT F AT §7I19797 F1 4
FRT—3

The office of the Scientific Survey Commission just established
requires ure (tables, chairs and almirahs), cycles, typewriters,
dutsicating mochines, ete.  Before sanctioning expenditure, Finance
Ainivtw Lave advised that efforts should be made to secure these
items as for as possible from surplus stocks held by Ministries and
Departments. Four officers, eighteen assistants and a few clerks
will join shortly. Very early procurement is, therefore, essential.
Draft an Office Memorandum accordingly to be issued over the
signature of Mr. B. C. M., Secretary to the Commission.

(U. P. 8. C., June, 1950, Pragya, Oct. 1957)
9= H&AT 10,'2/50-8T0
aatfas aFAw waE
ag faesy, 97 25, 1950 |

Fralas [
fag : denfe wdeT T Twak ¥ fag sraRas awE

S WK GXHTT F @ weArwal MT fawr &Y sw@ 2 fR
gwifas qaaW AW J1H FT UF 4471 9997 A5 feeer N egifam fear
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AT &1 W FEiEg § T Afawrd, q317g 9TaF AR §9 fafew w
FIA, ST FZT &7 AV HGAT F1T FEATAAIE 3 |
T AAW & SFIT F1 A, FAI, FAaa, @iglwa, ergoaa, gafaf-
FXq 73t (Duplicating Machine) mifs &t geqsl &1 =mragasar g |
fawr wetara grer 919 gon & 0% Wikd aXF ) F weredl q faaei § g9
TFIT FT 7 WA A9 (Surplus) 987 971 § | "eA1@0d] HIL Fqwwit
1 garg €7 15 & 5 ¥ =9 91T & A 1 fAFas &7 93 a2 faw
wgeATae HifE § 91941 #7 9E) § 5 T T3 grae 1 59 9% 7 wa-
IFAAT &1 9§ QU-qT TN 3 | % weney 39 9 Fy mr
SFIT FT GEAAT 2 A% A1 3@ HAM ® AR gfEw @ F7¥ F9O
F7 |
HIHZAT T
AT FIFR 3G af9a

g H
MY YT F G917 gt agr fgaw &7

ITETT@—4

The Parliament Secretariat has a few posts of Assistants requir-
ing to be filled by experienced men. Candidates must be graduates
of a recognized university, have worked in Government department
for at least two years as an Assistant or five years as an Upper
Division Clerk. Must have sound general knowledge of current
affairs, good norsonglity and initiative. Selected candidates will
be required to ut<»:d un interview in New Delhi at their own expense.
Two testimonials in original must be submitted. Application to
be in candidates’ own hardwritng. Pay and allowances at prescrib-
ed rates. Canvassing wii .iisqua:iy. Age between 23 and 30.

Please prepare an Office Memorandum for circulation to all
Ministries and Departments of the Government of India.

(U.P.S.C., 195])

a5 "qeaT 20,5/51—sE
dag afEgea
qag wa=

7% faedl, 97 20, 1952

FIATAX FIGA
T a8 Fg #1 fAaw gur g dag sfaarew ¥ agEsi § 39 9@
fegm 98 gu § #tT 3z weaifag fear war & 5 @ oS %1 grafag
weea A fawm F Avg safsmal giw, Ay fas Qiaand &, W fear
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W | AT e’ wa fuifed Jaaww & gaae & Ry adv 15w -
93l & fore faea Gaararer seafagi 9 € fas fHar soar —

(1) feret wreaar-srea fazafameam 1 s |

(2) mrg: 23 a¥ & F7 X 30 a¥ & wiaw 7 &1

(3) =9 : q¥FT fawrT & s9-%-59 @ 99 gF 9IS 1 9O

ay g% $=9 A fafas 97 9T w14 F7 wqwT |

(4) @ @ AT A HT TS ATAT QAT HoS( A€ |

(5) meafaal #1 way &= 9% ey F fag feeet wmr v

T M fEmm A g &7 9t § fF T 99w agt ¥ oavw
geafadl & TYA-97 AF | TEGT-99  wigal § g § a4 aafas
qHMQ-TAT F g9 mAr q0fEg | afz 1S qdend safaq sT ¥ @ AR F
fT waed FIQT AT ST a1 7AWy Sifug 3 faar s

gifewTaTg Gardy
73T afex
aar §
WG QR & gl wearaal g faamEi &7 )
IAFW—5
In November, 1946, certain orders were issued regarding the
appointment of non-Indians to civil posts under the Government
of India. Certain difficulties were brought to notice which rendered
it necessary that some categories of posts should be exempted from
the operation of the general orders. The case is explained in the
summary reproduced below which was approved by H. M. An office
Memorandum was then issued to all the Ministries of the Government
of India.
Please draft this O.M.
(U.P.S.C., 195])
aX Heul...... .

HIYT ATEHIR

TZ WA .
ag faeelt, w7ad 15, 1951
Faiag [T

fqaa : WA @9 | A1gT FF GYHR F ANT 937 9T wAIKAEr a9y
faafieat 1
T a3 Fgd @1 3w gur } 5 st 1 wiw @9 § a1k wé e
31 9T aga & wqare afefkafadt & frgaa far st asar &, ot gz wemay
F audw X OF difaa @ng & foe £ o7 a5d) §1



qxeaagre & fafwe &9 65

19 fqe=q ¥ [AAIL A Q@ AT A@WEE @w T g F e
F fga § wax AR fawa awad gwd F1 fgfaat $@ @R F g9
WG ¥ F1gL HG@ &7 o HAT § 7T T @07 qrai #1 osA9 H @
gu faq wwT w7 fagfaaal 1 gFaw Sty 7 71 faay fwar w37 g1

(%) gwifaa, sgaes =nfs F 931

(@) usaw gea1dy qg fas oF av & #igs @F FT @I A 8

() =gd A F 97

eg T 9% WAt grir qfka g =fge 1 Al F e 9%
wrdial &1 fagfeaat wieg d9 & ag S-G9 g i 9w safyq
faer 17 99 21 74 MR T Ifge FifFE 06T 20 g5 FT 9T
a1 afg gaag 9} a1 wfsT gazg § 1

rar gastf
gfag w13 g
4T ¥,
HILT GIEHIT & AT qeoqreaal &7 b
IIFW—O

The normal procedure for fresh recruitment to Government posts
(which are not filled through the Public Service Commission) is to
call for names from Employment Exchanges. A Ministry of the
Central Government which recently retrenched a large number of
industrial employees now needs to recruit fresh personnel for the
same class of posts. It wishes to give preference to the retrenched
employees on the ground of their recent experience of the same type
of work and the fact that there would be serious labour agitation if
new recruits from the Employment Exchanges were to be given
preference. Draft a reasoned communication to the Home Ministry,
asking for their agreement to a relaxation of the normal procedure
for recruitment and anticipating possible objections to the proposal.

(U. P.S. C., May 1955)
9% wEA
WL GIFHIT
sEn aut aifosy gratea

g€ fawall, 7§ 20, 1955

F1aterd qIq

fauz : St fed 7% wws A gafagfes |

TRagFgT AT fRII T g & F 35 aewww & avwww mg-
fRae & a2 & T F FW aga-¥ ANf1F wwdy 7 oAy oAy
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aEr AfHT a9 IWT TN F 39 WA F gF A F F@ w57
aYifrs sEaifeat &t srasasar §1

W ot 9z fya 9v F=ftg F Fa1 WA & 31w A adeaty ar
wEArT ¥ fagftaat adi € @1 37 9x Qwmw qwe gru fagfeat
gt €1 zufeg gw wenag w1 faae § 5 uwew A wefadl 9 5w
SFIT & FF 9T ALH FIAT IIIT 7927 780 grn Fagar 5 Szt 5y o
AT w1 WA FTA7 5000 1 6] afy uwaw a7 avedy W fru wrdw
MITT GLRTL F1 75 67 #7307 geft 05 gt 57 a7 srzfaal &7 & &y
agl frar war « @ 935 37 T4 wrEiagl $1 AXT THL T arq Frar
Far =nfze 1 93 ag A g @war § 5 agal 7 gan e oz #7194 fAar
2191 0 gAY AT 9T I 77 ZT TgT gREI IF SR AT FV gAA0
IqAST T I |

v gogam ofcfeafqal &1 =@ § W@y go e fFm Wy
arfaal &1 fAgsq s & fau faR ofdfeafaal § Qe aws #
WEYEAQT HT WATA FIF I GIT I 59 961 9% fgam G w1 wfwwig
39 A9 F1 far S

qu9R Aifaar
Iyafay, AI1Tg GIFIT
Jar A
afgg
Ig weATad, A8 fzeAt
ITIgTm—7

gwtd axen ffwa 51 fafea e nonfoer & s § 0g wag §
200—10—250—15-—325 o o —15—400 F AT FW ¥ Feawdt

wq ¥ @ 75 & 1 fafew o= wt staw wdEw Ja S T TER @wan
® AFFGT 23, 1960 F FHIEA H FANL GEAIAA WL afeqaq g &
fag gamr s
a3 wear %/6/3/60-fgo (1622)
HINT GIFT
g WA
ag faedr-2, faqis 770 18, 1960
i 9
- Ty wwer Afa F1 gF SrdAwET ¥ wegax & gfaa PR s
¢ & smuwt 5@ weAmad ¥ gt wearfast & geard 93 93 200—10—
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250—15—325 To No—15—400 % a7 =7 # feq 7al 9¢ fagam
ferar strar &

(1) =owy A g =nfee @5 ot =z frafe owsw meardt 2
T et w47 1 30 a7 &7 F g 3FT a1 uw wig w1 wfaw AT
a3 9T ¥ fagaa fean o7 awar & afs so o w7 93 § e 30
I &1 TFT AV A fAAwl w1 qraa w77 Zen sl ar ) 30 fa
FY g9 AT AT UF H149 F7 I39 |

(2) afz gwrdt aw &ifge zog’ss @&t 9% =@ fagfea O
F1 TFT FIAT § At wEgeqraAd & arw fawis 23 AgeAT, 1955 7
gIa: 10 a9 FEAR I FI9 F 77 gaew 057 500 | geaar Al
T FEART ST |

#to uFo AT
737 7f97, IIT qET
T H
T wyen Afaa,
difrg wam, 773

gIgTW@—38

g ®wm &t fged afvwg At § G goams 7 wnd suw
A gratfgs sgfeafa KO ¥ § faad saw § moF s@iag F avow
gfiret 7 fg= oeas #1 oF aaw o faesc giaa fear § & sa
gw fawg ¥ Sfws o3 gva g 7a1 § @K 37 9T & @g afvws gear
19/2/59—siamt. f&qi® 21-1-60 F sfa 7t weaws 1 gwarg [ @

W

us F199 9F qAT FfRY
o ®EJT 19 2/59-ATo
AT ALHIT
-Fuifas waguw q Akegfas wg G5
ag faesdy, A9 2, 1969
IR
faug—fgeat e —ararfgs wgufeafy fnE

S9g'57 faua 93 femay seqms, wifaw w7 afaw fod sfg &=
&1 femies w@adr 1, 1060 F7 97 9157 g7 1 999 & ¥ ¥ ggxy
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derr 102,59 aTe faAiw AT 21, 1960 % afqx ¥ uF qf7 dew
feedy weq17w Ty g AT o7 W E

AR THFA AT
grgs wfawy (fgo)
Far
Y gATFE ‘AT,
fgt wromT,
Fifas o At FogeFia
7% faeet
FTgW—9I
e fawm, foen wama & sgEs = g\ 7 f&aiw 21-1-60,
17-2-60 @91 15-3-60 F F{ews wawm vgw fwar ar foad gaan
s At A gwEwg IS qv 2 O ufew guar gwegeew fGaiw
18-3-60 FX FWT g 1 #ft F1F w1 A7 {77 71 wiwlenw gaww w@wT wQ@
go wAw wfaem ¥ 3% 997 9% AN FIGEW AR T BT A0
wifee 1
9 WET FT CF T99 97 qaR Ffwg
|&ar 11/5,60 - @t
VI ATHIT
st "
7% fagelt, FRaE 26, 1960
EILC
=t FUATY FIW ATHEAF HIF1Q g 99 1¢ f&ATw By 18, 1960
& ;r3Ew 97 F a9 § st g fRar sar & fF s G g =9l
21, 1960, SXALT 17, 1960 1T AT 15, 1960 F1 A eqs HaFmr SIHT
firar strar & =% sas wiver F fao afag fear s g 5 oww @dg
qqaT SEANT fAgg g9T 93 A1 F% | w2t 9% gewd g ArEfers
WEFT T F F U7 S TAIFT FU A Al AwSl WAT | A9y g ¥
sreT 8t ot & i wfaca ¥ gx gf ¥ fav gevmew sedaigy dear
wifgq |
ULFTH A1 TS
qar ¥ ATATT HfFTE
oft 9Ty,
qgEAH
@ fawnr

forer Horew
7% faselr
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4. gftax
(CTRCULAR)

7 FFET IR BT T7F G F I UF g § 977 G141
F a1 uF faam ¥ ge% fqurdi &1 OF 9919 997, T9a 1 oI 499
g oar e 2 & 99 guy afeaT &1 gAw fEar smar § 0 of gy § o
HEAT, AFATAY HT ATH, TAT A1 AT0F QT T9F A1% A1 A0 5 F9
IEY g¥g famr srar 2 9% g o ¥ faer g 9T amfasa &
F1% w153 78 fawr wmr 1 afeay ¥ F1 T 777 gew § faer srar g
afkas &1 qae oo zwa<d F1 Fe7 sdAy 9% SouE qeiTT F w9
T &7 31 wifgu 1 59 avg wEmEEqAT 9fke 1 @F 9, TR/
T1EY ar gesiwT & w9 § fow q%7 €

L3 Eecr
gfyas
q'-,-‘- a'-@awl- ........................
AR TIFIT
fata aeaay
JYF
ar §
* TE fefy, qrar et
f‘a-q-q. ..................................................................
qgEg -
g{:ﬁ q‘a' qfq-a- m FT f‘—{%za- gm % f’$ ..............................
ST
[\
(FTUT) ~
T T GIFIT
fagzw . —

weATEd & Y faawit 3 sl F afawifal s gaad Sfva
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IEgem—I

Article 50 of the Constitution lays it down as a directive
prineiple of State Policy that the State shall take steps to separate
the judiciary from the executive in the public services of the State.
Although the matter is in the field of State responsibility, it is felt
that the Centre should co-crdinate and give a lead. For this purpose
information must he collected about what the States have already
done and what they propose to do in the matter.

Draft a circular letter to all State Governments calling for the

information and their views.
9% G'AT 25 6.56—73
HITA JI&HIT
=t weaEy

Pleca

#fT A,

sqafag w1Ig gIET |
gaT H

AT TrEfarw FIEFT

73 faedy, arQ@ Fdaq 15, 1956

faug .—u3m & T JIT AN FF AW FTHFAW F gARHQ

Ag1a7,
gfagm &t g 50 fog¥ wew & ify graeft fAeames fegra
( Directive Principles) & I H1T €T 79471 § AT f9g%F #AaR )
s gw@wR AF FAEl § AEE S FET ¥ 99% #3903 A qT
ST & gvary § g% 95 Fg9 1 fAaw § fr gafy g9 gvx & faug
9T g &9 ¥ yRfEF aFr faeaar § anfy ag sqwa Ry mar g %
AW FEER Tefs @@ & 39 19 § QU 7 § g9 @it d)
IAFT TI-FRIT FAT |
2. WA: TEF HER 48 AT &1 I g 5 arfyFd awR @
g¥aey ¥ 994 {1 9 qeAT F1 AT F7 F F2 1 Ig A A1IA7 FY
gt § f& g@ @are v ag o gfua a3 5 i 9% 5@ vy § 991
FL FIRATE AT 97 TH7 § A 67 9971 #1 F18a18 71 wearfag v §)
WS
ALAWRTE FHAAL
Sqafea, A GIFI



Tasgag & fafw=w =g 71

IIEIT—2

dzw aan ggfa gaam & aftas 28 A afory ggfy faviw fawax 26,
55 & wifafaa do 7 9o afcax dean 35 faatw wwew 2, 1956 F IR
freafafa wgn a4 saafal & gaxegae s g @i € .

1 —&T AN § |-37 TO@ & g oF safeafas o wen
st foad gy S9ard |aN A9 F WO QIO@En] gEaET 9E 7w
SOTAA [T TRA $T GAG (et 3 | oG 10 awww 10 faqz v dawes
RqIAT wfawrd F grawe # fag geqa fFaradar | 9% a@ gERad
FRETA AT AEFA F AvgE gEATET FAWA |

2— ngafaa ey a9 NIF: I9 % ¥ 97 9T a9 qF § R G
17 feaal a¥ qeareae ang o a9 & 3¢ 3% a® ANgn G AiEg

Wo & Go FIANF F1 MT ¥ TW Wwd F1 gF afeas ganfxa Ffwd |

g AT
("asa qar ggfa wgwm)
qg feesti, woeq 2, 19506 1
qfax d@war 35

gnsa qar ggfa afws der 28 fzais fegwa< 26, 1955  afua
9zt % sfafa mfafer agem S oo o &, faast saes
T w10 g1 fFar srar g . —

(1) weRaT—zR o9 § 9-37 9@ & #aR 97 uF safeafq
WHEI @ TG | AU FT TeAF GSET WIS JMWEA 9T GANE F
HWTAT GAT F7 (437 FW g AT EAqER F0 | fweeT F owgam
7 &1 A gfafes ard@a oow gEaras 39 @A F10Eg 1 SATT
AFTL T FAfeafs § FTIaTgF AFAT FT AT FEATAL F AT AR
I7 g9FT a9 gz q¥ foeaT 1 grEr 969 F 0T qauEAd A9 4
Fifzu | 39 awwe <@ faaz § T afs #1€ FE04 9197 § 97 S 9N
ST ATET FFTT F ATHA FIA A7 |

(2) mRA—gear FY qEAX ¥ w1 gAY Y HOG F OZT GIET W
oz ¥ 9a¥ 719 F o7 gug F fadw & 979 99 gEArER. I AN

FHT HT T AT @1 A1{eY % T9a< #7999 9@ 10 a5 § 919
5 aS qF WIT | 957 § 1 a3 ¥ 1-30 a5 qF qea1-a< G99 GATGT ST |

FoToFTSAT
46T 7 9gf TEHAL

faafta.—
Y FNT JAFIA T ATRT AFAU FT
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5. AT 9
(SANCTION LETTERS)

A a7 g ezafa F A 9 fAd o) § R el fe’ add
sta wegafa g & af S99 &Y gEAr grafag W@ ST & & | A
T s AT A faewa g ) T Faa F gSiFT F ET A
ST AT qTAT ST H7 Feerm w1 faar AET 0 qg s@rR L@ wIfEn
& @99t ox %1 afqat grafrag afewd §1 gag § ¥ w@t £ F
sfaat saax fGawen=y 91X ag@Er oQ9s & a7 Js{ STy § 1 979 57
HTTE g TeEafy g AeEErar 9% #1 A9 A9y §7 fadw ogar 37
q g1 A1 TfEy «

FR@T
93 wEar
EIEGIECTARS
sfg geeg
Sus
T H
‘-‘ri: ﬁi’ﬁ'—"ﬁ, ElT{'T(cT ...............
fé'!m: ............................... IEEETETIEr Y
qga,
T gl grer ASRgar v qdf Y A8 97 F1 FRw-gar §
ﬂﬁ'{ q;’-a;" a ﬁ‘? ............................................ sesserevnansenae
e
go
(srr)

"gglaw af9q wika ¥
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55‘?1'?7 ..................... a-g fai‘ﬂ"]', arz’}g ............
farafafaq afamfdl #1 sfat gam 9T magas s § fwg 9¢
ST TEY E—
1.
2.
3.
go
(7)

TS qfag AT FIHX

CALATY

The Director General, Supply, Delhi requires one Deputy Direc-
tor on Rs. 600—50—-1150, one Assistant Director on Rs. 200-20-
500, four Assistants on Rs. 100-10-200 and three Clerks on Rs. 60
5-90 for the Cottage Industries Section. Finance agree for three
months in the first instance provided the expenditure is met from
existing budget provision. The sanction will take effect from the
date on which the posts are actually filled.

Draft letter of sanction accordingly to be signed by Assistant
Secretary, Ministry 6f Industry and Supply.

(U. P.S. C. & Pragya Oct. 1957)

qx |eqT 157, 50-¥41
IR HIHTR

IV aAT GFAL TG
% fasd), 14 fagray, 1949 1

Y

=7 AFAFIET,

agigs afey AIeg geErT |
Far #

AETMATF TR,

7% fae 1

fawa : g% vata agw ffaw geawEt o w1 aeaEs |
AgIsT,

% wiaFr a8 gfaa #37 #1 fadw § fr wregafa & g% wgifeansa
¥ AT TAW A F fag Ay ol weady 97 A% @wT afQoe 399
=0 ¥ geaifeq &< fof § 1 fog feq ¥ SEaR gwnET sroar S@ fa &
i 7 & fag ¥ gz gwifag feg g § -—
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Tg geam aq 9
gofagas 1 600—50—1150
qg19% fa3ms 1 300—20—500
qZIF 4 100—10—200
FAF 3 60—5—90

TH gegeq § g1 gl =9 FaA faq 79 F fag agiiaaas sasaT
9 F AT 9L JAAM g2 eqg=47 F fagr smgar |
EECiD
AFFZEL
FgIAF giag WG GIEIT
A1 gfafvag sfadt & arg sfafqfy fag ae=reg #1595 aqioats
9 gy 537/9/2 fafa faqeaz 12, 1959 & ga< § F1 ardt € foag &
TEFIETIIA, @I 997 SAW 7eA19d w1 A7 gfaq $T 99 1
RUECEACEY
ggras afeg A1 g

6. FTATEA AT
(OFFICE ORDER)

T FIE TG A9 AT F1 g wET JWT § A FE@E
oIRT 9F T A AW § ) AT AR 9T GAAT G [/ F &
feran strT AR |

FIATAT AT 99 TATIZI FT OF 97 & GIaICW-971 €©F g | TH
§ Tl 9813 &7 Agarfwar 950 I S | satay g ey a9
a5, srear, fawa, araiay o1 safady g3 Ft 9@ faer @ § 1 w9-
Tar 3fEu |
LS Eect

93 geqr
W G&R
g AHET
a€ f‘w_z' mﬁ@- tresnssase
FATAT AR

........................................................................

............................................................................
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ZEATEIT
(7mar)
g3 gfFga T qIET
gfafafyat fara gfusifa) &1 sfaq sriad & fau fgg —
1.

2
3.
4
IS
(ars)
g7 gfag ara @&
gzTETa—1

ag wawa frar war § e afustomar g ST & sRE dew w5y
# 3 adl &1 IUaw Ag $TQ WY 3¢ Frafad F W § g7 gAY § [
§9 SFC T AIATAT qEaest fraai w7 geduq w79 § | wa aHr HIART
awasi, safFaaa agrast aar agfafasl & wda F o g & § 59w
TIAT | F1F FIN I 9g7 & T & g st @ giag wwd f&
wfaea § 3 St i T SET FT | T g W Swd BT FT I &
afe ¥ a4t qga=T gt ug § @ 9% fasg qgmEARAS FEAE F AT
aFt § Wi IAE 4T geawE gt 9 & we ave w2 fag sdi

T [IAT T TF FIATAT WET 9F ¢ KW

qear 20/6/56 ge-2
AT IR
g AT

7§ faesy, qaTg 2, 1956
FAET AR

ST YET wgwd e wan 3 B 9gd S § afas sE9rd disy
%®g § 9§ & (afwE=) &7 ecwﬁv Al FIW ST I TFA aﬁ"r oIy
S319 Ft It § foraat awad g 6 § sggmas gvaey frasi FT ST
F € | zafag @l sga gwad, s AT aAqT AFEY ¥
g¥ag Argfatast ¥ qrdar 1 qrd) & B T Ao A ¥ w19 9



76 Fatea wg-fafw

=g it ¥ g7 FHafeal #1 g w2 & fr afasr § % st afwemw
FT ITHIT FT |

ag o grdar w1 S1av & 5 9gd g F maw 7 95 o gew
fr aft ¥ 7 gEat 1 wagaAT £ 41 3% g syenHaa® kAR
FT ST AT IAF afeaw (F4F) Feaedt o ww oW ¥ g s Ry
TG |

To To AT
793 afgq J17@ q9IFT

aar |

T FYATT AEFAT,

7t frsT Fgras [wrgfatas,

Al AHAU w1 gtafafe o

gEg—2

wiak fam & g eqree agaE o eE mRf X 22 S,
1960 ¥ 12 WIS, 1960 &% 1 U@A HEF1W TgW & & fag ;g
sege frat 81 ww srdAras & wraiR o = wal &1 20 fem @ wiwa
TEFTE eFa & T Z

Fratem M 9 w1 AreT qare Hifwg femw = awmi #@ 20 fow
WIFTT 97 TgH 1w & qE g

et q-30—dqTo
WA AT

Ao g1 d@r qrmnl faRm
a§ faeely, famiw wead 15, 1960

FATAT TR
za fawrr ¥ eumresT agras o W@ aaf &1 Ed 22, 1960 ¥

ar 12, 1960 a5 1 uiwg sasm gaifua sger faw, 1933 & gsasra
w1 fawar stmar g

(2) = ot s garfeq q¥ 99g 59 Fatew § w9 €T 9% &7
FEATFIEATAN |
Frq AT T
sufageas (gmad)
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sfgfafe gaard fae &1 3faq :—

(1) = w@raw gat, earraeT agEs (§ 79 997) 51 37 T
% mg f& gaww § @@ 9 F ST FTAN H FIIA
FETAN FT GFAT 39 |

(2) F9TT AFHT, Ho  To HIAT |

(3) =masry gsit

(4) FgT 991

7. FEIVEHIT N
(DEMI OFFICIAL LETTERS)

Fafeas a1 fast g § fyg avg & gu =1 1 97 faad £ &% odr
g GIFTY THA 7 g FIA-F19 & foqq @ war § fogar &

"TAIY 93 UF FAEFE gac afawma &1 97 fAwar & a7 78 97 -
qar # wF GLFHIE 9F FEAE@T

5 fr=y faug a% fFdr fagre ofasrd &1 saa fesrar smar § ar
frer w14 9T &g @ & a7 ST A & O suw whaw

faearxar & fog gear wifs dmeT 2197 & &1 s9 3em § o wdasEy oF
famr smaT 8

TFATFT TA 7R AT gEAET a5 Ty o 379, o7 wgwg’,
i ar ‘fag’ & faar sar sifge ) oofefer afeEi oo e
‘frg wgrea’ 1 fagar fgw | 7 avEy 97 W7 999 gE9 gmFmw §
£ forly o 1 A9F g WIT HOgs3 F amdl WY qdesdr, a9} &7
A1 F 9ar AT F10E £ e St Jow #5 e w1 gar 987 1 afe
guifta & ‘arowr’ famst 717 g §3F qagw fag S g1 gos
& Ziw ST T g9 AT JOGT FT AW, GIGAT T w7 &1 997 fa@r
ST & | 98 =qF wAAT =0ign % Har & graEy g7 fwar qrgar |

TINFA FO LE T91 79 957 g F o afawrd aear amw s ag
g7 Y ardf MY ey Oz fag a1 %@ § X amas ¥ sa-fafy &
HAEIR a7 qasfad TN § 617 g 99 @Ay F Awwy Foy gwis

¥ gTardy Hewl 1 avg wATET afasy wy an § o uE-g@ &
farsfy gras 781 § |
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&qEn
3o Jo m ............
AT TLEHIT
TG FATT
;ff faaa‘-}’ Grorerereree
fira wgizg g
§qm ................................. % aﬁ ﬁ' AT Lo " " vt
FT FIGTRTI TT FHTF = ccroeerre e ‘af‘@ 1
Fooerrreees g meaftag faaei ¥ 791z & oF aft 49 7@grg afs

19 TAFT FTAFT FIF qAENT 997 fFEw g% famw A @ wesr
I o7 20t 1 39 gt &1 gfew =039 F fav gvw 96F & woe
¥ o srafgaria 43% 97 #1 faae g1

LILE

Zo

" ()

..............................

..............................

ggr—I1
The fact that though the neighkouring States of Bombay and
Saurashtra are ‘dry’, the State of Kutch has not yet introduced
prohibition, has been the subject of adverse public comment. Besides,
not many people in Kutch seem to be addicted to alcohol. Draft
a D. O. letter from a Joint secretary to the Government of India
to the Chief Commissioner of Kutch asking for his considered recom-
mendation in the matter after having the matter examined in
consultation with his Advisory Council. Your draft should develop
the relevant points in your own words. ¢
(U. P.8S.C., 1956)

FoFo gxgear 10/5 56 4 (%)
AITq FLHIT
Tg WA
3% faeel-1, AE 30,1956 1
ot T,
ﬁgr f& ooz fafgg & o o1 avad 9w @fqam §1 Qe 47
F gt fagamens fagr & waaom § f5E St gF: = 51 aEs gl
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& samrd “aew g9 Hifag w7 fag TCE T ol aF F°9 9T B
TF g3 srrﬁm 7t frar 11 & | 9 T YRR T S@EgR ¥ SAdT HUF
SFTX FT 2T BT ZAT § F4I1F 798 AT AL F qITHT J3TT 9T ZEFT
mafa 1T 93 7@ & | A oAAT 39 9341 § ot wEE awgHl © TATT
& Farw g1

TEFIEH FT T4 §=5 § wlaw A1 ¥ 980 § T 937 § gARET
1 AT sEUY ¥ UNET 9 FE WA AL G HR T E FA41 H
STRYSAT F1 (509 <EAT FHI0F F99 T3 § AfGF AW FOFEA G
agt & | gafan gt efug & 5 #5 waw & 1 wwsEd 7 s fqay
sz faar wio 1 & sy wyadia g afs w59 faoa g7 sudT a9EEe
S § geE-Anfa 3% AqHr famfa g 4

TTTHT
g J13q

ST THaF+E sfrareaa
&7 FfaEAv,
FTg 939, 9 |

IgrgTm—2
g WEATHT & o WEAT 1,2/3-% q @ I AW AT F |l gAhA
Tt wqd AT & sRwfEl & fameaw & awew § @ gean 156 &
F ¥=x ¥ fag wgr war ot | wwd faw F g #E os@iwE § S
s & fafira wii § &% gu § ) gu gefaa &7 9 15 v & wfaw
A @« gw feafa A gwww & fag wos fawm § osemw W@
weareg & Soafas 3 waawrd oF faear 9y § 1 SERl SR §uR
ifag 1
. o o T HEAT 20/16/59-To
IIART FAT FIAST AT
. ag feeelt, Sa<r 20, 1959

fo =7 W=,

FTA1 4417 HIX =75 AW F Faaifedi & fAargea & gray §
ardrE 7% feeell FAFT 10, 1959 &1 HAT ATTIFHTA 95 qear 1/2/3—
T gFEE |

&1 fr 19 & 39 91T F SRaaq 9g9-9 AHAET AT GrAG TR
5t 3w F & wedl § & g § frad efsed guAr grE w F 15



a0 sratag F1g-fafer

fem & mfgs S97 =W woAr | zafEe g8 I8 F1 IAT NG F TR
5% ¥ 97 7777 9999 £ | §9 £ 9977 3990 § gEA) 97 g gy
F9 g1 A wiEAET grrEr A oAl
OTIFT

UAAW ATAWT
=7 AT a9z,
TIAfag v GIFR,
g weATAY, A% feet |

8. zmAtaFfiw g
(UNOFFICIAL LETTER)

TEIVL @ GAGATE 997 F7 & TBT F S0 §F 097 S0@1 2 1 997—
fafas ax sfaq =1 § fecanlt fowwz arafrag gearag =1 fufew &1 4w
& et & | F1LETE & T sgEEe & gAgaifve et w27 &0 e
—oqqy §79H QO fecqniy at ardt fawsy arafag weama & 4w &
FTET £ 1 39 EEL IFIL FT FIATS F1 A9 10=117F grEt w57 £ 1 ¥ 1
%1 Prmifafy & gy o g g &

geAredl g7 gqa<l o fRE) Searg 9% sa% fa=wre, dwmrfeqnd) g
&9 31 95 ¥ fagamm maal F1 eacdisvg wifs sreq 37 F o ugar
IEFT g 5N F o gargwifs o9f &1 #5190 § gy qwar

FAIIRF gof FT TS LG qUF 99 FL FIF G9H1AG FT A9
fergt ST § 1 SEE 19 faum A% faww F @Y faugeaeg faw s
g1 ofvgmfe & v feewt @et gqgar fag & ot 8 1 qeEAT &
g e arg) faer strar £ 1 39F @1 a1dl Wiy uE ofyg diaws
qfdg & 9T 99 AT F1 479 fo@y sar § agl waeafs oy Agar
g afm & A1y fam wearwa § gz 497 wav & S9ET AT, wAiE A
ariig fadr st £

TRET

f‘a.qq-. ................................................

AT (identity card) ¥ FT smgear & g faawl ¥ gaq
qIdT FATG-T1T Tg W1 S9aT (condition) & fiprce ot eeeeens
2’ T @ g3 93T % f‘q; 2 AR AR LT T TR
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3. 9% A7 TG A 97 2 H 33 g faEme o Gfgwerm ¥
T FATATL AT

(%)
737 gf=g
FYT Forrorre eeeens
fafy wearag '
Mg weAw i -
’»T;‘ﬁqi'ff"($Fi':TE?ﬁﬂ’i’q’?"""""“""“"' qritag - eseaee
IR —I

The Ministry of Production desire to nopuiarize on the widest
possible basis the use of the ‘Amber Charkha’ in all parts of the
country. They have already set up three factories for the produe-
tion of these charkhas on a large scale. In order to extend the
use of the charkha, as indicated above, the Ministry propose to set
up a new Directorate under a Director of the status of a Joint
Secretary to the Government of India. They also propose to
aﬂpomt four Regional Deputy Directors on the scale of pay of
Rs. 1,300—1,800 p. m. and twelve Assistant Directors on the scale
of pay of Rs. 800—1,150. Other ancillary staf{f will also be
required. They further praopose that an annual provision be made
of Rs. 5 lacs to be advanced as loans to the cottage workers to
enable them to buy the Amber Charkhas on an instalmer? srstem.
The yarn prndueed by these workers will be ;oiroll ny

Fovernment asencies at a price which would involve a total
annual subﬂdv of Rs. 9 lacs, prepare a u/o note for the ’\quqtry of
Finance, giving a fuirly full outline of the pian and indieatins the
P\pendlm re involved and a: sking for the concurrence of tfle ‘Im'etrv
in the proposal.

(U. P. 8. €., August 1955)
FiW AFATTH
faug : fanrem & eam@ar, 9FEC 9% § IR T QT

AT F g9 WIN § sEaT 97 F STE F 9% weArwd w5 gz aw
A31A7 T1ZAT § | W =237 &1 qfa & fag wraw 97 *?r ofas grar ¥
Fare &% & faq 19 sead 0z £ €7 9 9% § | 9% 93 gwE 2
fr mgafa= =y afws: % fatgs 31 @i 7 oa ﬁé’rma JIAT 1T 1
7z N geaifam # % =07 gy SefEdas 1300 %o & 1800 w6 wrfgs
yga-%q # fagag fog o 1 39% =hfRay 9% swt & arasgs Sewy
=Y §EE q%wr“r | 39 & T GISA@T A1 A% 7@ To AT |
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ag ¥t gearfaa § 5 ai= @ To #1 wfyw ww@ aiq sAwfEt 57
[T 9§ e 1T F1 &30 F oo Gredl g1 99 & faar sigo @
ST MR FIAAT R 1 g7 JA Frar snuar ag axw1dy wAfag)
FIXT AR F0AT AT 7 TF1T F1f0F ;faF qgrgar A1 =7 "9% 5

T8 ST
T AI99T F1 F19 €9 § @19 F fou gy fasnsy waiwg @@ wo
gra@r @91 g (quy 9l are ' wfaw Q@ & gra g fEwar e
FFAT § |
faa asma & geaifag Giwar ¥ @17 ¥ agafa gwz 530 1 wgar
F1 AT §
7T faqg
737 afFgq q1ea@ ATFHT
THIEIT Fo
fag wer@a (310)

sia gererg w1 gaafeE 97 gegr 20-3-56
fzafs sTAF9T 20, 1956

ILFT—2

g R A GIHIL & gear fawm gier gean §t awg w@v F
fag gz fasiw "% fraw awg ag § f&A% sawR 9T Tq@d, Soat s
gear g9 F1 wifa wifus ag @mgedt | 2% faawl 71 afw gear swa g
T WY FY IAET HOAT faAm WA & fAg ugw gt afves @ean
1/2/3-aft & atq W& A7 FFY 9T AN AF JATT IAT AT AFT gAT
gAteaifes feuant foed go sgan fifag T s w9 fF=ne
siter g fomm W fwrad® frawl & @ &30 & faawm 7 g1

g A=
(srrrEa-1 AFAT)
faug : wfwme ax aveet a7 fraw)
gA HeATd F g A & gven gfysid § sf@a gx 9
F & grae °H go Ay faaw gaig § faasr faega faaww 9 weneg

1 fafae gear 126 (@) & fear war § &Y ;o wexrsrg w1 feasas 1o,
1959 &1 wfvaw sear 1/2/3-a9f7 § 1w A av =777 §)
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F94T1 39F q¥aH § 7O feorwt & gfag 7 fawy F z7 fqaai
F} gl e 90 fFar @ a% |

~

LSRG
w57 gfgg weg aFI%
THATRIF q5g7 45626
& T AT

g AATAT FT HAGIYF 99 Jear 25-11-59
ArirE fzgeav 30, 1459

9. AATHIIE I
(REMINDER LETTER)

srq FRdl 9= %1 99 15 fza & Naw srg 98f 2 o & &7 Smsr
IO qT FIA F AT qF T FT A3 ITT Y ATEAIF AT AT
TIEAIRT & A q75q917 1 78 & [IEET @I ST €9 g2 g7
ASA T AGATAT 74T 97 | AT FLHRIG TT FT FFERLF GG 97 F
9 § g fa@r g #Y7 g9 FE 99 F O GIWRE gI9IFE 9F
FY TRET % A 9 AT FAET HIT FT FEAIF FAAT [099
®q § & AT ATGA | ATEARF TH T2 GETA, GIGIH A w1aiAg
sigw & fauw &1 a5 s €1

v —|

Q1T ATR F ATHIN 9 & 597 IIEW A {Tu w1y @@  ax =1
IR FAIF ST A ATHI &Y AV F °F g g war g1 O IR
ATETT FT A T6 AT WFTAT $7Y A T & I92 I9% #7 Wiy
FI T uF waeanw qx fafag
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I AT 20/10/56-X8MT0
HILT 9IFIT
%“Eg HEFETA
EECH
st T @A,
37 af=a areA avEw
Har ®
ey afg3,
T ST JLHIT
FAFAT | A% faedt, G adl Qo, 1892
fagg -—gum T3 &Y qufa
HgIET,
W& WAy a3 $27 51 fA%w gar § fF 397 97 d@ar @19 a7 (Letter
of even number) & Texeg ¥ ;% faard F7 F7 GF HIAT HT 1Y
EECT
THATT AT
Fystag WG GLH

FEFTT— 2
qe5 70 a¥ fag ww wewIETt 9F w1 U F9 9IW & ge whwmwe
1 #0178 97 15, 1956 % vd W gAT 1 W@y S W ga
swina w3 & (g 9aeqreE oF &1 gw waiEr a9 S5 0
Fo Fo OF HeAT 10/5/56+7 (570
HINT gIFIY,
T3 qAETAE,
7% frosit-, 99 15, 1956
forar »fr <,
FA JT AL AR 9% qear 10/5/56-7 (90) ard@ A 15,
1956 F1 TAT FT FE FT |
FAT WG 47 FA FT FZ 5 (5 § 37 9F F SULFT 59 aF g8
F% ? '
o . FIqHT
- TAFAT ATIH
) 2m=eg A A,
qeg R{AEAT,
T A9,
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FIET—3
TAT ®AT Tg WA WA GIHC & WL § A9 weATAD! T OQF
F1ATET AT §EAT 25-4-57 fro avdtm qwid 15, 1056 =1 fa@ war an
T T F 39T F w4 v g7 wwEl ¥ 9uc sna 59 § fawe
gwg
WIERE 95 F71 gF [6131 99X Filwe faad sfas o sac S«
FY STEAT 7Y AE 8
dear 25/4/57-fgo
HITT qLETR
T AEETE
ag faesr, wwed 15, 1956 |
1o sram

fawa : Feata wrenfcal & fag feet sfnam & dwwar

35wty giv fwfag smafsg @miga fagw

T Fear 79 smg § frgr 74r € %1 39 w9 9F WS

25/4[57-fge T Y OEFY T FQ AGF AT F FAT 79

i qarg wifkal ¥ fag “z a9 Fr =Y € w78
15, 1956 FT 57 qF §

. 2. FIAT FAT FT FL &L [ 377 I

9T &7 ITL 919 FT §F aF ATAT F7 97 |
ANRAT T
Fa< dfgg 1T §FR

¥ar §

=t 9o gagrfaam,
a3 gfea wig 9w,
fas avaray, /8 faeat |
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10. ge3i%d
(ENDORSEMENT)

qE3THT 9F FI WAT FT I TAT ATILAFAT giav § 9« fFay qF *
ase a1 sfafafy frdt oea afesd & a@ gaad a1 sty sw@g &
forg STt STt § 1 qeatRT 97 F7 agT € 9eW ¥9 § @7 7y 97y § faar
arar § | geztEa fray qwa Quw, goan, grErEaa 9 fqew g ot a8
forgt ST | wew § e F aaie agam afysd F & gee @
g | Q&Y zaT ¥ ‘g5’ w@s% faw fEar star g

qE3iHT &Y G7F F HIA F AM@I G F 1 CF A1 @IS q4qr we
gAY A & A9 g qesiwa faw frav weAr § 1 @R saew € § oY
as3iwa fawmr Srar & Far Ay w9 § 9w 4

sy IR &1 qF F7 gfafafost gmaty geag & v § § /0
STy € | sArafa® weEreEt gra widn fen oy fasitn S oAt #r sfa-
fafaal 1 31 gesisa § w7 # &1 T9971 Mz

qsziga fAer 7giaa @ mreew fRan o aFar g o—

1. uw sfa (a9 71 of7 & grg faasr sz 4971 o7 W &) o@-

F F fag/amasrd @i 9g-y5@q1 & fau/=Egas sRaE
feg/3az &% #1971 39 F fag/are vqoea # fog Afa =y

ST & 1
2. ’;ﬂ- .................. ‘—ﬁ‘T ﬂﬂ =g iT ‘Erf‘q.a |
3. 9@ w7 ¥ 39 feoqaft afga =i grevana &7 afvq 1

-

qrEgqF AT F A0 qa €9 § =1 grazare w1 faq
. wERAE i F AU vA =9 ¥ A geavanw a1 3fga

ot

6. FAAT AT AILAF FILATE & fAQ =7 grawene &1 Afeq |
7. wTaEaE gWE AR RAE & fau e sl € Sfwa
8. SF qF FEAr A 1 fder s gu wf gaan
& fere Sfga
9. ITF T I F I % 397 F forg =it grawarar 7 A
10. Fa=1fedt ¥ gaard faafa @ 5 fag o grewemm a1 sk
- &fea

1L ol FaeATs &1 39% srdiaed @t axFd ferara} ) gfaa sy
¥ fag sfafafy (asw) Ao
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BT

HIIF FIFW
Tg AFEIEY
a§ faedy, i e

ST g £ AT G FAST FT OF-TH AFT GIAT WL AGEF

F1Ta1E & fow a7 97 75 2
(w77)
oav afgd, Y177 geF

¥ §T FESAl FE FA

(1.

(2

(3,

AE 1 —FIT GUBIHT FT F AGAT £347 AT § 7@ TAWAZC AT GH
AT w7 £ 1

11. =fagzar
(NOTIFICATION)

afagaar ox waefay afawmifeai & fafs, s, wmmwa,
TIFTA F3W T F1 gaa1¢, qmax #wifs #1 g7, fAgg @iz gEal
#t gaamd, afsadi F safta mifs &1 wiw 5 uwew § gwifag 55
SAFE w1 gfaa fHar qar g9

°

slea==1 o7y gRT § fod 9T £ 1 g9y fiiF F oweaws Jew
I ST F1 wedd 75F far sar w7 &) aediga faar wwaT 30 o
¥ oz gqf9z a1 dg37 9f97 & geame 813 £

YT AT A9 F gaan erge-afy I st =iz fyad 9z 9
s #fEw | 5 afegsar s 5 feg wiw & feg @ 8 gwifaa
gUlT | S 7 areAdieeie ar #1449 a9fq s 9 G947 srEg A A
Ga UET fqat w1 eF17 € HAT £ 1 w0 F9 1 04 qrAr 9fq § Sy
qHIT FT Ai5-957 § ar qizat § @ 99 90 g@w afasd F g
g =iy |
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Tt
{(wirva & w1997 W19 1, @ve 2 § gFwd & {9)
HIIR G
AE AEHTET
ﬂ'é‘ FEEH’T, HTo e »e
wiEzEA
E"o ....... .-...:q'-"- ----------- D % AT q?, faqqﬂ. THTZTAT
fafey geqrer g1 qar &, syt , 79T gf=7, 18 weAreT, S
g1 wemma § waqrAieed 39 wi9T fagaa frar sar
(79%)
gz afFg, 91" g@ErR
gar H,
gavH
TG WIF I
af fasdlt
55:"‘-’5 ............ F{% fé?a‘}’ Fro oo vee
*zgqf) awa guar & fav fama g1 A o @
(1)
(2)
(3)
(5r7%)
T qfed NI qE
gaga—I1

Reference following extracts from File No. 337/Appts./38—
Ministry of Law and Education. Please draft the necessary notifica~
tion for publication in the Gazette of India which will be issued over
the signature of Secretary.

T agree to Shri S.R.S. Uberoi proceeding on leave on average
pay for three months with effect from 1-1-49. I have no objection
to his prefixing and suffixing the Sundays as proposed’.

‘I also accept the proposal regarding promotion of Shri X. Y.
Sharma, Superintendent, Class I, as an Assistant Secretary vice
Shri Uberoi’.

*§r Ft MY Ao AFA ) FleIK TG G GFAT G TSiEA 229 AW |
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‘I do not consider it necessary to fill the vacancy of Super-
intendent, vice Shri Sharma. It should be possible for Shri A B.C.
De, Assistant Superintendent, to carry on the current duties of
Superintendent, in addition to his own, for this short period. This
will enable us to determine his suitability for regular promotion in
due course,

(U.P.S.C., June 1950 ; Pragya, Oct. 1957)

{(w1%F T & Wi 1 9w 2 § gwrwe & fAg)
JqI7q GIHER
fafa g foar ws@g
7% faeelt, fagrax 15, 1958

dear 337/fro /38wt SANw wwafamw FT wuw wwad 1949 ¥
T F w7 AET T AIFW @FL FHAr srar § 1 Waie fravaw
31, 1658 =T 797 1, 1959 % 41 faag Y 37 wawrw ¥ afmfaa 2T
FART HAET, 997 Aqg gNEF F1oAFGd 1, 1949 F «Aqdr
FUT T e g A arg ¥ fau egmaiee gaafaa Ry Farsmargn

SHIHT T A
afsg
I E
FELCER
qRT G¥F1T g € fgaat |
a7 Hear 327 [f70/38 ag feet femeaT 15, 1948
TINT F WIEF WA & tag gfaaf fao 51 ffgg —
L. GETHETEIT q97 Fwa1g TTosa a3 foed’ |
XIEFT AFAIT |
1ot IFUT |
TR Hrae |

Lol A

o &1
g gigg WItT TLHiT
“gREITW—2

With reference to the following extracts from notices in file
No. PEG (38) Admn./50- Ministry of Finance. please draft the neces-
sary notifications for publication in the Gazette ¢f India which
will be issued over the signature of the Deputy Secretary :
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‘Shri K.A.D, an Officiating Assistant Secretary in this Ministry
who was sanctioned leave on average pav for three months with
effect from 21.10 48 (vide our notification PEG (39; Aclmn /50, dated
9.10.48). Las now been allowed to resume nties on the forenoon
of 18.1.49. He has also been permitted to suffix Sunday. the 17 1.49,
to the leave. Will Office let me have two draft notifications : (a) re.
Shri K.A.T)."s resumption of duty on 18 1.49 and (b} cancelling the
unexpired portion of the leave ¢

Sd;- B. K. Kapoor
Deputy Secretary
(U.P.8.C., 195])

(W17g UFTT F AW 1 70 2 F qHA)
WA AYFY

faw wewg
(w1 faaas fam)
a3 faesy, STHa7Y 81, 1949

RIEG TR

gear (1. €. 51.) [38/5aT0 /50 —3q wemtery & wiygwAr @@t
I, [38) Tare [50 fRaiF #Azav 9, 1948 F AT TAIFT ATF
§ e 93 o §rageaRy, e 39 afey, w9 fqugs faar, faw
AT F 740 18, 1949 & S17: [T FIATT T FEATAT FHT AT
ST &1 T8 47 )

ergfa Saad 17, 1949 & S9a€ 20, 1949 a5 &7 9 73fy & f5
W RN 1 Y9 aq  AMEIAT F WIAIT 9T &&1FT 7 08 off wG
TE &1 STidl & |

AT
Irafag qIg gL
a1
BELCLT
HITq AIHIT 99, 75 faesr 1
Fear d1. €. &1, [38-94T0,50 g faeell w93y 31, 1949

AT qAT WIwF wRarg gy e w5 afg dfeg —
L. WEETRIR a9 Fef17 wsed, af fooeft &1 = Qlwgrag ¥
FRANIT GRATAT F1 =19 X012 gad & forg darv &)



gxeragR & fafve =v 9%
2. ST AGAT A% faeal |
3. UFTT HIATT |
4. 7 FATEI, SqEi=T |
grfvawrag
a3 gf=g g 9@

ATz .—qsstwT gw gfa  afafkam e qft 93 sifsa G sar sifzg

12. FEqF

seara & fodr fafra fawg g3 g i moarr s difq &r
YT FT SeAT TEAT £ | 91T & 7 AW 17 & 1 gger Wrr 7 yiwaEr
g & 1 e § wearfaa faag 9w gem-ar gEvw s fean sar g 917
FA-FT qF o F oFed ot ¥ fig wid § 1 wwa A7 e @ 99
‘FAATR F1TAT FIAET F1 TA0 w9 § | A< Wi § Gy famanea
% T Teq & SN, Ara-faarg o g gru fag e AR 61
Sore fopar sraT § 1 @At T § geaTa &7 sqar &7 gy § faad g«
a1 TST g F1T 1 AT Y 91w § ;ea-e989 98 a2 fHar strar § 5
fFa afasifedi 1 sas gfg ¥90 &1

TEE HY Y QFATA A fa@ ST | gEqrd § A7 §9F, Fear
0T geagd g Tafaza a8 faan sman ) seEngaar e f) 9
IR § 99T § gFifaa ey s £

T
(9T & WS9T 9 1, @2 1, ¥ gHET F fag)
.‘Fm ................ stesscee
W IR

REI

FEIT AR F FAA00A] 1 77 w1 wgars war fzav =7 @7 § s9s
£ 70 1 3q7 &1 5w 795 F 957 9% R gL HIR F @ Ty
WIIG GIHIT T 77 OF Ifafq oy &1 fresw frar & faod GRawmd
X FRFT safeq I S g9 faod g% ST S AT G 1 H99Y
famrfed Jor &3 4



92 wrateg Fa-fafg

,}ﬂ. ........................... qf‘qf‘a 57”? eney éf?i:l' |

,'ﬂ ............................ o ,ﬁ. ..................... gy g“ﬁr 1
=fefy % fa=arvig frug 7 g —

(1)

(2)

()

TR —Ry g 05 gem Ay gm oafqree e F1 &Y 917 |

Ig A1 WA 3 5 97 %09 R § a9T § FEErRy 57 gEr s
faw s=ifgra fear s
(%)
Tg afed qIg &L

FeEw—I

T g faaw 1 @) g f wdwmd we & g9 wm sweiat
& gat gaq # fwen foar wg o 3 9w |ig B S & U wRa g
§ um afafy &1 wew frar &1 et sqed Sk edwfas @ QA &
za afafa & gaeq g, W gaeg afdfealq #1 wonaw &7 & aw fww
gTRl & gvary § WIKE aCRIR H1 AuAT [T I =300 g
ag aar % qgs &7 wdwn Agmd fFw 37 2g
. a% @ be fraer =g war g daw § fawran s,
ag mar fr Agmd ws #1 a9 A e 3} ¥ wwE awr ¥
fawin awz 9T FaT IAF g3, W}
4. =z f5 avary sHuifEl § @ anar 1 gl 9z s gwE

g ?

TH WIHA & UF NEAIG &1 q/LT A ﬁfaq '

@ o

(wrea IFIT F USNGT 9 1, @os 1§ qawmaw F @)
d&ar 30/10/60-5.

HITT dIE

g T
a5 faeelt, femeax 20, 1960

qEAR
frow g9 @rdl § WIRT GXFTX 39 o 9T fa=e £ gy & fF Fedy
GTFR F FHAET 71 580 997 fqu I e wgard @< =1 el g a% Jaa
F g UF W A1 foar s ) fogd a’ § AR e Y gy ¥
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¥Ry § BTA-19 FI9 AT GYHIT F GINT 59 G0 & qeged § qIqT
fawifeal seqa 97 & fag us fafs #1 157 5 F1 faz=g fFar
zq afafa # szt 9@ FA9097 Age7 v ggl AAIEG@TH FAGIATQ
T g

2. = fearsz w7 afafy & geag €01 = T agrge @ T 6
= fzaar 7= araerf afafa & qeza g0

3. g7 gfafy F1 fa=mrean faeq gwm2 ¥ v —

(%) ag d@ar fF agm€ qzi 71 odeqr radt ag w5 &

(=) =z Tmar fF Praar awd war a7 § =T s

() az fa=rzar 5 agmd w F1 999 § fo=r 3% % o &

fa<ira aste 9T 391 99" 9FAT | a9
() ag =wam @A 5 ss9ifal 57 srdemar o sgfa aT v

TIF 297 |
oiEm —1. mizw fgar wgr & & 3o gedrs & ufy o) Garec um
EERANE o]

2. 73 7 wrza faar war fF €@ S&q19 F1 T9879130 B SRS
¥ fon wivg 7317 ¥ usiw § wwifag w90 o org )
o o mirgy
#aaq af97 w137 qIFIT
IAFEIW—2

ST GRiEa 1§ avelt deuwl w@ie fauelh Y sidanar 8@ ok
AqfuF g & fag wiw R aga awa @ fae w7 @ 9y fraw
93 yrezafa & d@fqam &1 w209 § fafga afadi & awe ax v
TN JAT A T OF FeET A0 Y w1 F fear § S wars oy a9

F1 S99 @ § AT F[E M FT 3997 |

TT WINA F N B Qw KA A AW

(307a FFTF wawq A 1, @7 1§ sy & o)
dear 2/3/50
HIT 9T
g WA
7€ fremi2, mrdiw Wi 1, 1059
ERsiE]
WL FYFTT 7 997 § T7 957 97 {7917 53 ) § fp Q@ Fousy

e A £ Friaear S 9t sem gz min S ovrser osfa
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FIH FTAM T § | U T w7 @faaa ¥ o= 309 § f4fgg
afFal F wax 39 fagr § gaw v 337 F w7 § a3 g fpar g
qUT qAT F] OF £FEIF TIT T TFA1 BT AIG (HART AT CWITHT UTE
Far” g1 A1 S avdiE wde 1, 1950 ¥ A ¥ Av g6 AR w1 &
7 737 |
mig—1. 9w 2 qar & & s ogearm w1 0w afy freafafeEy
afagifdi 1 47 9 g
(&) =fg=, v gvwi, 59 gy, 98 fGear
(=) 3% af3g F17g v, 9g aenas (QAFIT qqAR) |
2. g 1 wrEa fTar war 65 e A gEs & A ag
FEGTT WG IR F ua9x § ywifga s fGar smg
SFIAG FASA 1
afsd W= A |

13. sa-fasfta /qasy
(PRESS COMMUNIQUE;NOTE)

o FEHT AT fFaAr Afg 71 FAmww 7% 9fFy 5 faw oo
axafasel # gwifag sy & &1 s agHl @0 & Ya-faafa ar -
O Fg1 Srar @ 1 X3-faafty Ga-med @ afqoag afus el 20
gHifay Ja-faaftg & geev ar Se-sea fo faar 3% garerReAl §
sOi-F1-ea1 B fear war &1 &S fgsnad § qmw w9 ey
FET AE ZT-HT AT A13-339 F TFH £ | Jg-s09+) w1 g9 qvg w@faca
= afvafag frar o aFar &)

TAF qHIT F SOF, S1eq1, qETIT 91 afady w1 Iene ad) g

qRT ﬁ' "a‘rﬁ@r ............... fﬁ H‘Tq-a-r{..'. ............... aa- a— qg%-
sFifaa ar wfeg @ 817 faa fagr smar 21
T )
a’Tﬁﬁ' ............... (.;5. .................. 913 / ;nq'. ...................
% o7 wwifag arwmfeg 7 44
sia-fasfta
CIEGH | E SRRRETETEEERED ¥ 9 awafus graey
-~ IR GIHEIT [T e ARRRREE AIFIT 3H 910 I 9g9q gu &

5 uwga} ¥ ugt qmatw ®wwt usafas geaer enfeg ey 1Y |
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37 3 a1q %71 9919 & 5 €4 99 39 A1 & 9= faawma ey graey

#YT Y 37 2T =% Ty =1 g w1 fga g

JA GEAT AEFI, FHIE-ATAT FATEE, A GRR, TS
feeat 1 fasfea gare 1) fasga w17 & fog Sfea

qIvIeE AFATAT
;‘-é fﬁ??ﬁ, arﬁ@- ............. cenan
()
Tz §fEF, AT FIFTL

TIEIT— |

Suppose that the present work of the Ministry of Rehabilitation
is drawing to a close and that the future of the Ministry is to be
decided. Government feel, that apart from the displaced persons,
many other classes of persons such as orphan children, fallen women,
misguided youth and the old and infirm are also in need of relief and
rehabilitation in many differenit directions. It is, therefore, decided
to convert the Ministry of Rehabilitation into a Ministry of Social
Welfare. Draft a press note announcing and explaining this decision,

indicating briefily the different kinds of activities which such a
Ministry would be engaged in.

(U.P.S.C., 1956)
(wfrare sadr 10, 1956 €1 wfF & 9 a5 ¥ 9z 7 a7 gifag
g1 fwar s A 7 & gaifea frar o)

ga-faafta
TS FeQ10 H{ATAX

qiffeam aaq & ar aifeeara & sg feeanfedl &1 g7 qa@ @0
9 fRdy 9T g% @wcq g1 997 § 1 3Af9g gAatE Aeey §1 S
g7 IS gATA 1 g A ) g avErR 7 faenfedt F afafaw www
FFET-NA FHIS—HATT g=+, IT feqa), 98, F9-A03 @) 1 qHIT—
#1 3fag w7 § agraar 35 3% Al F 47 § o9 ¥ vy a0 §r 9%,
zafag az fazey fear & fF q9afs wears &Y T Seq@m Aemag
# gae fran s o ‘

AT FEAWT AT & F1T 29 TFIL Y :—

1. 5a1g a=91 ¥ fag a2y gq91q 9] AT 98 qrara w/iK
saragifas fyern &1 @ faad 3 oot SHfagrosa F g €5 95 )

2. {aeagia A18 qATST FT AW 2T 50 AT (AGIH HI GHEIT HI
g9 FI §U I3 39 THIR 5 =9 fgard v ¥ godt Q&7 F91 9% |
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3. WART, AF-HTT AR g3 991 FT FITAF GEIAAT TEHAT |

4. gFyez qaIs F1 Sfaq w7 ¥ fufa #3& S =@ A7 aEar
sty oy & gyt ofyg w1 ofaw =7 § 990 ST 99

A1%a & qer gEar gfgwd 7 47 guar g7, a8 fredr w1 fawfa
srdr w39 91T faega 991 & fag afafafy dst s 20

#57 gfeas
ag fzeat, s7gq7)r 5, 1960

Teo gagmfman
w31 afvez afag

FEE@—2

The Government of India propose to undertake legislation in
Parliament and set up on a statutory basis a Central Social Service
Board. The Board will be entrusted with the task of orga-iizing the
care of the aged and the infirm and widows and orpheus and the
uplift and rehabilitation of fallen women and juvenile delinquents.
The Bnard’s programmes will consist of (@) Moral and Social Hyyiene.
and (b) Aftercare programmes. The Board will consist of a chairman
and two members nominated by the Central Government and one
representative of each State. It is proposed to set up branches in
the various States, consisting of local social workers to implement the
Board’s programmes. The Central Government propose to make a
grant of Rs. 50 lacs to the Board and hope to be able to make
further grants as the Board’s activities expand. Draft a Press
communique, explaining this decision of the Government.

(U.P.S.C. dugust, 1955)

(&rf1@ 10 =d®, 1657, ToaT7 31 9@ $ a5 § 957 ggifag
a1 gEifa 7 far sy
sa-fasfa
FE1T BRI Ay S
qIeg 5THIT A faqmin #1993 § afvafaq 9% 1 geq19 oo frar
& 21 dMAF WY 9% UT FR0T 99% 74T &1€ 20 wiga) 2 8
g7, farar wwg, g3, afad arfeai & qaearear 9T feels zawe &
gfagisi qur Fiesi ¥ Amyg g0 AT F1 4947 79 5 SRT AT
21—
- (7)) =fefaw ST GAIT FEey T,
(=) =17 39% a18 F 77 717 |
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2. @1 &1 uF weaer gRr | wsaw F wiafag & A 9zew g 99
¥ aFI HAG S0 1 g AT &R F1 0F-uF gfafafy f o
§ 2y 1 @z o seqifaa frar aan @ fF Al § g7 4 F) @] ||
¢ fagd cqrig GRIT-3aT ¥ FAAA JIS F FEAFA FT FIgiAd
FIT 1 &7 GIEFIT A 0909 q@ WY FT AEAE A€ w1 FAIfaq 53
F fou gearfag frar &1 ST-9Y 912 & 519 gg7 MTT, IE AT 9K
gz F1 i o a7 & s

garT gear sfasrd), §9 gaar &g, 9@ IR, qg foesdt &7
fasifer wrdr w77 ot faegq g9 % 9ieg & wfq dfaw )

A gai
ag af"a, J1g 9@

fafq aearaz
7% freelt 79w 6,1957

14. are”
(TELEGRAM)

qR § aga € F1asaF gIa] A G § o g o <w guy &
FATAIX @gT &1 FATeT 99T &1 79qy 99 if7g 997 § 939F 997¢ F 954}
HT UL IFT G&IT 7 &7 |

et oY a1 § dta aral 9 falw s @ sar —gar, fauw
A1 gEer? | qar faed @wg 9t aF &1, aw w1 Woees qar & fagar
Tifge | ooz qar Woees agf § o1 gar gaar famar =Sifge v oare o
9= T AT wreg weT W T @ ) faug szt aF §1, Srer | Fowasg
7 fa3mt, Benfadaa o1z BFar § grafrag amdl agr seais) sy
gz 391 F1fgQ | weg § grarerk 93y $A71 F1fEC H1T sigh “qa & oo
agt” fawr 2gar 8 a8t woar qxr qar fa@ &= 3ifge | s s ) sgwaw
&A1 g1 ar agt AT w17 garen”’ asx gy fagan 3ifEe L ak A ¥
BT F1T SHA! OF 957 §4T & fAQ 1% 7 ft A7 47 =Wfge 1 gwww
FY T § 945 A g ard ¥ qeErd’ @sw w3 fawr smar o
AT QI & foq 7 @ Frww § gvErd swat &7 g3 Wl 9w anrg
ST § FIAT 1L TIT AT FOAT



srafen wa-fafy

a9
w3
ATT ATFTT g

FARAT

ZIAAAT

FATF gfam wmar 10 gar§ 199 faww wieg avw
OHF 1 YT A1°F FIAT A5 F1gAT fAvm
e
17 & fam adi
(ww7)

79T 9f99, Y@ g

g ®ATT
ﬁqi"éﬁ ..................... qg fQEFﬁ', Fro et orrretereee ceiaieeiiana.,
gfte & fau a=a =@ gru

Jrey,

793 gfeg,
AT FIFR

Far §,
afas, gvaf usy gvFR
w3 faam, grad

gargu—I1 :

For dealing with a piece of emergency legislation the Hon’ble
Speaker finds it necessary to reconvene the Lok Sabha three days
earlier than the date previously announced. In view of the impor-
tance of the subject matter of the legislation it is desirable that
every member should do his utmost to be present during the debates.
It is necessary that each member should be individually informed
and the time is too short to do this by letter. Please draft a suitable
eircular telegram.
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SRl qre

gEHIT FIT

grag

deqr 15/10/60 do Fo—uug gaex qfvas &g udw (fuw) @
gl A7 JAad F g g9 9977 31 (favw) maifes @ a7

fa=rt &g wwfya gt § (faww) ooy safeafs sagas
qeqe

g

qarT g &l fa<siara
gag7 gfag
1% gwr gfgaray

|&qr 15/10/60 o |o
dog afaamm
ag faedl, T9ad 14, 1960 1

gftz &g sfa =% g1 As 7 W@
fa<ae
Iz gfay
iw qar afeareg

ar A
gAY 497 qaEAT &7 |

INFRT—2
L]
1. With reference to the following extracts from notes in file
No. 144/RE/29-Ministry of Commerce and Industry, please draft the
necessary t&legram :

It is unfortunate that Shri A.B.C. Row has to proceed on leave
on medical certificate at this juncture when the budget session is
due to begin on 16.1.40. Already another Deputy Secretary (Shri
Y. Vashishtha) is on three months’ leave with effect from 10.11.39.
It is not possible to entrust Shri Row’s work to any other Deputy
Secretary. (It is understood that Shri Vashishtha is now in

Bombay-40 Marine Drive).
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1)
1Y
ATET %
7z57 FiE0s
40, AT FET
gr33
q77 144, 7 3/29—7F1 &7 gaFier 77 (Far Srar § 1 &9 9aed

F1 Z7feaT 21 (1)
39

aiT & g aFf 9o FAST
Irafae A IER
I a9t Fifgsy gearAg
as faes o

weat 144/T 8,29
WL GI&FIT

I quQr FIfveT weFTey
ag faeel, 9993 5, 1960 1

gfez 3g siafafy st gy st @ @1 g4
2. FANIX G F17Q 141 (171 wifr=d § #4i o saqq g wa
fafacar-wasra 9 stAaTer § 1 wgfaer 3 8

To FAST
IqafaT ArvF qIFR
= ggaw afwrss
40, 74T IIET
qrag |

15. gq 9% a91 €99 9%
(EXPRESS LETTERS AND SAVINGRAM)

(%) g<a o=

TR THT T ITAW I §9F 531 feQ 57 9 g7 wrazas . @)
g AR arT F qAr A A T, 9 a2 gr 7 A o @ 8@ g3
T T TR0 FI AR F FAT & FATE 1 9167 § 7R g2a 78 #7009
fawar & arl § | @ 97 F 7531 FT A4 1 F q0ra & oA wfEw
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(@) a=a 9=

9T AT FT 9 AT F sqaedr 7 A qF 5w qEAEA] F A}
s S @Y SR (3R qFeqgai AR g fHar srar ar, wfEa g9
FAAA GIT 9% A9 Y sqFEdT §F 1Y § | w@log AwwA fazql =1
a¥A oF A ¥ & AT 9§ WX 97 9] ‘gEq oF faw faa
ST & 1 g TA1 HT FEAATE WY g9 9F F qXG AT §, FH I TH
F wrar o SF AL A7 @ 9T F1 GG & A § 1 I7T 97 USALAF
&t § a7 <freed A€ ar<r ¥ 9 § | w9 qEa oAl @1 oy g 6
ATETAT EY il SAET YAWT IaT § FAAr AL | 9 97 AAFA HIA
F o A5 o €

g3 AT a¥a @Al &1 WA gEw ¥ gEm @ i g wiEy
gratyT IR Tafasm & @se A oy i | gw AR wr ¥ N AR F

¥ fag oy & 1 guar—
waEr
HIT GIF
g §F g
EEE] g, 4% faedl,
%-a-r ﬁ ......................... .
m ........................... a-% fzﬁ'}, mﬂq .........
faax : '
gﬂ- LG C I B L sﬁ-qr* ................. 9 éﬁgq {

3% g7 w197 1 39 AiEeg § @ & B qrET @ sHgT F a9
agufa & fag Juar &, safay soar s g €
qqF
. g afFq, IRy 9@

sagTm—1
Imagine that the next annual session of the Indian National
Congress is schednled to be held at Nagpur in July, 1956. The M.P,
State Government and the Central Government are agreed that
detachments of civil police and intelligence staff should sent to all
State Governments reguesting them to despatch their respective
police detachments (specifying the strength of different ranks) by a
certain date, to report on arrival at Nagpur to the D.I.G. on special
duty.
(U.P.8.C., 1956)
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JF 97
93 gt 26/6/56-To W@
LIEGRGECTR
Tg A AT

s faeelt, 77 10, 1956

Yag—7g FeAr, A% fEeEy
YT H—mfY ST AXFI FI
frqg—wTREa AT wiva wigdmd, g, JAE 1956

qeq ST ATEIT T FEG GEH TW A7 ) qgHa § 5 widfs
gfeg &1 FE@r T GiEAT FAEr g SRiAE aE § wRdrT wsdy
Fig wfaaa, St garé @1g § Ay 7§ € )T 8, F g amg & far
Y | FTAT ¥ A 98 end) gk o fadas, o giear gfaa geaeey,
& safadters, aIg gawEI AT OF 91 @i faargl 59 99 A5 fF &
5 g, 1956 &% AMIIX 9FF g | AL MEFT 9-gfww agifafa
(D. 1. G.) = =wd zd 77 feqie &1

USFEFATT
g afag I R

IEFIT—2

The All-India Congress Committee recently suggested that the
Union Public Service Commission should announce that after a
certain date all competitive examinations including the L,A.S. and
allied Services would be conducted in the Hindi language. This
proposal was examined in consultation with the Commission and the
result recorded in the summary reproduced below. It was obviously
necessary that the State Governments should be consulted on the
various issues involved. In view of the urgency of the matter it was
decided that an express letter should be sent to the State Govern-
ments, asking for replies within a month.

Please draft such a letter.
{U.P8.C.)



qaeagR & fafwsa = 103
& o=
deqr 16/10/6/54 fgo
HILA a&F
g "+ A@q
7% faeslt, 5 57, 1954
ELE
g FeATa, % fawt

Har |

AT ST IFIA F7 |
faag @ fgwt &1 w@M—do WYo &o ;o FY qewHI F |

qrAT &1 wfgant afta ¥ fEY &1 ang s ¥ @19 9 g9Ene
ST gFT £ | g91r—

(7) faedt & w31 w3l & 9aT g8 w1 H1X ga%7 ga¢ A g
§ g fagrar sig

(@) faed & & ar &1 sgaer sfaard w3 Ko aid sk g9 gai @}
93 ST HFHT FT QW AT H S19 feam s 1 3w qHR trﬁmﬁnﬂ
¥ fg=r & ufa &= agir

() adfer &7 weaw fg= &7 41 3w glaar & g afgdy
wiar-A. 0 afs =g a dfqae 1 glaar §1 @9 SaR s -
9i & I HuAr ATgATOT F faw awvy €

2. G GIFR & fqa § 5 sogaa 1Al AT 1 an) F9 F
fag Sfag =9 & oF gug-grfal gam@r o gafy 997 57 37 Heq
AT & A1, S OF 9 F FH A g1, 07 HAT A0 GFA7 F 1 9 A FA
F AN FW F 6 FA-¥-FW T 37 F7 qaq &ar qwAr iz 1 99w
AT FHT Bt oY 9w qfendl #1 uF wex &g War §1 oS S|
FAT 1 faast woet qrgmar a7 &1 5w s faedt ot 5T
nfgeal arar-widt 51 7aiy a‘m T TF '{r &t qmy gl wr wid ey
THIT &1 FYT A9 T I3T GHAT ) @A w9 A ey @ quedw 9dEr-
AIEAT FATH FT W GWT T TAT & 4 g9 THIX ATHET $Y GHEIT Ga-
TG TA N SO | HiFeEr WAy 7L Aqrg Y qqAY ST WIwr w1
qAHAT-ATEGH 97 GH & |



104 F1alwy s1g-fafy

3, W< gER 59 99a &1 qfa ¥ fav e & FFat fafkag arde
£ o s R 99F wER ot a1 Gy ar aae
1qT F7 FIET-ATEIT FATAT G | VIR GIHIX 71 fA92 g 5 qmous
& gigAT 99 1965 ¥ @19 F1 S1Q qafw dfaUra #1 91 g 9wEg av @
Sl

T4 ST gRE< F1 99g aq fqug ox aqy faEi gerd 15, 1954
aF =g |erad 1 AT 39 Ffgy)

FTgEIE
¥g f=¥g wIg @R

16. g1
(NOTICE)

gaATg gar=es § g gafag gwfrm qan gaifia FUs s
& £ 3q faug ¥ frm=ed) Y@AaTA} STAAT AT HEIT AAETA 157 FT
aF #IT Y 9 IS1IT 9T qF |

I gwa<l § @ gl &1 4w F fag famrew, Siedr &y
gEmid i dew aifE S wew gAmd gmrarReal § gwifhg 3
iEy € 1 maEe @l WIedrg el ¥ gurEngE § 3§ 9% &Y
gamd gFIfT g Tgdr § | 9gw QAU Ag 97 | 98 Fa« HASH F
FATREA] ¥ 3§ IFR F g g7 g A W) Jq@ FAGHERQ
FT ITY U-Y ATH I AT 47 1

I § gAY 9ge gIAAT GHWT FUAATAT gear Mo AfwHdy F
92 [ Sew@ (AT 7 WX TIAT F Y gaw AfgH F1 /407 AT 92 U
Tgar gt .
gaTgTT—1

WITH AT & GAHEAITA RFAET F WY CF AT FEAERY
F IEFQ F fag garrea’ § awifna suzy, fqad faeat § foad

am wfn witga § & 97 97 28 21060 aF WaFT S FI A« AWM
afa w1 sfgwc gedtsa s fzar swgan

HIF ATE
gRETEAITT HEATAL

§aar &t sy ¥ fag gfeq frar sar § B gadraes aerraw
@17 faaa feedlt § fafesw ce g fog o ¥, SR soft as Aifew
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R STy & arav(z 39 WIS F1 Feur Al faar § 1 g€ @EAlAE gEA &
T S5 28 WA, 1960 g% w1 gAY fewr nar g fF A e & I
FTaas wxF AIX kAT WA FXEF 99 W€ &1 Fedl A &, AlfF g
gare fFar 791 § S7a9T TNIEHe I A AT |

&o To —750 (5)

JIEW—2

maEten 37 fediw wiat (T S3w) WL § g@aq @F gE
sl w0E o 97 § faad g antaw feat wan § ) |@AeA & gET
waarew & fafasr gar=m o=t & swifad 00

FERt
qF-9
gdaTaTe F1 gfag frar arar & fF wadten ¥ are 1 fawy,
1957 FY graTer 937 ¥ A ¥ freafafe aadfaat @ sl §:—
1. qikiE dram| 2 sagd, 1957
2. gear &g wawifag 6873

3. fair wq fadat ¥ wfafca o w18 fady wragas gl sQr &1
dram ge a9 F g9 =Sifog w3 faar s, Fas aw S

gfaard gt
aratsiar €8 fediam,
wheY, go dre

17. SIQUT-9%
(PROCLAMATION)

STSTT-T WG GUHIT 1 3T ¥ qar-%ar & fag s17 § a1 <fea

fee sy &)1 T o7 ggeagad fawg 9T gIFT FT A a7 AR
gaar fawa Ases ar gmifg < § ol s gaiw &I sar g0
gt NGl 9T VSANT A7 Tregafa F gEER g g |

NEQ-aT TF G/ TFR F¥ AT H wiar § 57 9 § 7R I8
aer & UF Y TS FT ZT-RT AT TENGIS HIAT (U9 SZAAT ST =HT § |
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FH—

qA1IF F1 afgaa

wiatag wg-fafy

g9 WA & S V1T B OF REGQ-HOE-G9 S
TORST g1 F 7y, 997 9% qucq ARG

grifas, wifgs, =T awdAfas g,
fearz, wfveafas, fomame, od
HiT IUTHAT  FT  EETHAT,
gfgssr  #% EEEEY E31 qAar,
g FUa & fag,
41 39 9T H
sifa #1 afwr AR U F/
grar  gfafkma  &@ Gt ssan
CAE] & faw
ggEFeT g1 &Y WA 3@ @faqm-ant e ardE

26 waFaz, 1949 fo (fudy Arisny gawr gogwl, Hag 7 gL
g: fa=dl) =1 gaz grar 3@ d@faam o gatga, wfafafe dic

wrerTiod w38 § 1



ALY A

FEE-IEA

FILING SYSTEM

(%) =w@En afteg
(GENERAL INTRODUCTION)

forg qgfa & gy Fuied, A FEfeEl 9t gaR 991 &
sgraifs Fratadl § queg gxsgage &1 gfaq @ 9ar 8, 980 wIEe-
qgfa FgamEr § 1 widr g3 & A gxsagze 1 gfaa @ar aga §
TIFITF & 1 T AGT 7 Fa7 ¢ q1 I FIH-FIA, GQE G T &R
Fratadl # FE-fafy, o7 93 ST TH FRW TAAAIR FT GIEA §
aut gfaa war gmar § ey f5 wiaggsar 987 93 99 9AAIR ¥
" fa¥ sras |

wrEw-agfy aga & aww g =ifgn faed sateg w1 o9 s
FAAILY 1 wfawrd siaal 1 FEHY § B9 § @ 97 | gAfag w59
qATT FIF 9T =47 GAT gy % B FT FOF  T=ST-G1ET FI2T G,
ST 9¥sA4gIT A GUT 4§ g v@ av | wI5A & grAr J1fg
faad ofas-S-xfas gxegaziv gar 9% |

ST EIEHT & &1 g AR 19 § | UF Wi F1 “fecaqy wrr” (Note
Portion) FZT £ A% g WIT F1 “qFs37Z17 WIT FEq £ 1 I AE F
9T g9%-795 wed qye EY 9 £ 1 feoway ww ¥ fq=mede gw-
SIIZIX qGT 95 #rafqd] 1 AT SOGT 8 | qASFIEIT A H WY FIT
& AR AR a1z sFaw 941 a1 9fF 1 gefaa @ S| 3
T E FEERAT 985 9T AT 49E %1 GEAl ¥ tog qfkfee feoany
(Appendix to Notes) %17 afkfirez 9=sa331< (Appendix to Corres-
pondence) ¥ FITT & 7 FHAT £ | -

107
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(@) 5i%q, BIT AT F9 €A
{NUMBERING, PUNCHING AND SERJAL NUMBERS)
w137 ¥ g7 9oz ¢ fafaay s@w sy g Fifeq e gl & guv-

BHT F1 A7 T 3T A 75 | afs &7 47 & F1E 765 FIET g7 g T0ar g
a1 =9 qoz 97 %% Aff s TiEg ) wrgw § fwdl 965 £1 o q9g 9g
w7/ AT 9ifgn 5 gos &1 us-stard Wi g1 gt ar 8 awar g
€9 qvg 65 7 Srard A faage gz gar wifte faed gz mfy w<&
9t F1 GIgA § giEd 1@ I7 G | FAL €17 TG BIT AT AY et
¥ FEH FT WY 97 QAT | §B1 § T FN T I8 ITD1 FA § 3535
@ & 39 I FF G€q7 T AT (G | FA G_IT gUAT 707 QArE
fort st =rfgw

(71) @& 2=
(DOCKETING)

geis urfeqy qar fAFEt 9F (receipt and issue) & ark ¥ froaqg-
amft § afeeg fagwm faar omar § fwgd gxsgagk § 3 @gman
famdt 1 mftg & X ¥ @ Qo § gR O F FAT IAWAGX AV
%9 Henr, 97 geqr, i@, #] YY) F1 Iw/ex da@q ¥ faw A
Fifgu | FF—

%9 gear 10 (n1feq) a7 dem 40/1095/55—1 waamm

qrii@ 15-5—55 X4t 3T gfea, g @rw a7 FET

frzret o F1 933 2 gAT O3 9T SERY W e, ANE HL e
F1 A17 1T 97 §952 FTAT AR | FY—

7 genn 8 (fasEy) —arde 30 smreq, 1955 -

&a1 § = waenw, afyg, gEraar s

4 3 g weEIE WX AN &1 AT Q9T iR #1 fana
“feeamil” wTT F g7 955 9% WI¥ HIT fAw T WiEg; adt s@ 9% g
a7 =ifga

(a) ag wigw e
(OPENING OF A NEW FILE)
(1) 7% wew |
&< T § ger-qed fawdl & wra 98 B §AR wW 4w
Y Igd & | 5@ avg % qul NAF FY |rEs N9F Faw §1 wrdaw ¥
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HITET G &1 GITHT ST GA1EAT T ATGIFAT $ AR FIAT F1 gear
TIIE-451E ST THAT & | BITA QIAq G I =719 w@Ar iz fF wfy
T QF qg 1 AT BIAT AT TET FIIA FY G&AT IqAr g @A AR
faadt a0 ad ¥ ot | & F7 9 9§ BT GIAT FT ATTIIRAT AW
ST dY 98T9F ! T=37 91§ & 43 39 g% A9t 71fge 5 78 a€ wrgw
frg qras-adF & g @Y st #wik X 3faa digs fags< sga
AT T AT F1fgw 1 g2 wrgw o faeafafaq @t &1 = qwam
hfFra zgar anfge | gar—

(%) == a5 =7 dear 3T 10
(=) weg 9F & 7w ST-TGF F1 e S 5
(%) #F-ad q¥ 1962
(7) =9 F 17 FT GEF BT Y Ao

g7 FRA AT FY BEA 9% g@ s A fowan anfyg
10/5/1962~-3311-1
gz T & faw o wrza @it s S1fge 1 9 faag Jar § e ax
FIBN IHEATZIT G F0 GFA1FAT 8 Q1 15 & fas wiftgat & <&t sty
Tifgw | w97 a7 Frg 5% 5} ar fewafuat & aid @ fada Far wramms
&1 A1 59 qig & @ F1f ¥ U 5w & wsw Jae s snfgw ) ww
¥ ST IW WIEA ¥ AR GA BT F I FT A0iE0 1 57 wrgw Ay
gifsrs w157 (Part File) F34 £ 1
(2) wifsw wE=w
Tifers w1 97 § a8 A9 g § 1 TR J9 g9 wgw gt
faa it § & wifes wrea @ ot I 3 ) A5 YA o dar g
& 97 w1ga 37 05 ) 99T § AqT-HGT AGAEA BT FIO0FATT AorAT
9% ST g A1 FE AAwIAT G0 q9 qFAVFT AIRAF GHRL q0GT § Av
AIF Ew FA7 FL AT A G T AFT G9F I F99 2y L)
AifaF Fizw Fa #39 977 ferafafaa a@y ov B85 s F o <gar
aifgw 1 aa—
(1) w= f=roiella 9 ar %1 999 a9 99 famudy ox ¥
qEAfUT A ATAIAT 97 IF AAF W3 F =¥ =iz
(2) fa=rnhis o= a1 9AFY 99 a1 99y geafug oot swar
gy gfq “fecaaly ww”’ # g =fge
(3) % & 7%a w1 AT I AIC, 37 &7 27 wifF ww w gq%
qTy qeolt $T FA7 =A1f70 4
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M} w w41 wifaw w3F & 47T FIF AT a9 AT 98 A I
9 FwIT T TEAT 91020 1 wH 10,5/1962-y9-1 (wifas
Frz7-1), 10-53-1962-3a1-1 (=ifas ‘F‘I"'H-Z) Aifz
717 =9 § faadt @ w137 F19 5# g &7 YT ST T & AG-
Srar f«rm—tﬁ%at (File Register) # sifwa zgar snfgg =7 fafas-
Wrer st ervAragi A AT Er

(1]

fafae wfsrex

........................

G Fe e STIET FIT & Q@
T TE sfaya & a‘ﬁi?mg .....................
%Eﬂ..q.fa.@.a. %‘r E”-a@- eeveseseatiaatenarea.

grafas arafaaf 99T

R TR E IR __._‘.__

I

e e A1 A der | * et iﬂﬁ@’ et iaﬁl@, frasr e

adm | g¥ar ﬂé YT rrs ! giqr a8 | |
!
R R !

—— - e | ———

[
i
‘ s
1]

{

(%) gai=n 341 qur fAaa-a=l &1 g9
(REFERENCING AND USE OF SLIPS)

wrgw & H% FEY fagal S13a F7 ga790 AT &1 ar B3 | fAara-
a7 &7 & gy forad sifasr< o § 99 @ F1 98-99% ¥ |
X UF FIEA § F3 qiwal AT § @ A F FIQ AT H GaAT g3
A Fifge 7 fF oF & 9T uF 1 wgl aF g, frana-af=at srasasar
F AR FE 1Y 7170 )

“fearadta qx” G & fHmE-adt @eeggar 9 #Ed F gy
s T AP, FAF BIEA FT FIU AAA I g fi w@ar 2
adfman §ga91 (Latest communication) ¥qaT Ry Fiady, faw g%
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faag & gar =R F3aT §, & 93 9 wEd am 1 9= arEt g
femzedfta o ar 7 oIt F1 SIzF FT-wEE § @y fRer A
9 faar-a€f 78 st aifge 1 o FE graggswar gl off sgar
frana-q=T 7 @97 3 9urg ¥ garw faw 3 =ifgw sigrasawe—
9tz 10/ feoqalt ar gss 20/ 99-3T9IX

e o= & faag &1 97 & fgsrd 9 waeFT T S a9 &
frarms o=ff &1 ®ger § ger &A1 Tifgu i wfass & gae & fag g9
# faga fae &7 =ifae 1 F85—

Fevrett ot g fevwait & s &

FIEA HEAT 15/2 47 TIo1eq faarm-a4t ‘1’95 Hear 20 ooy

geawi, fami, afafqaey, fgam mft & ded 39 % foo 7z sfua
grr 7 sren ® 9faw & g% g o fad wrd ar miw fawm fRan )

(=) mEwt 9T ggar HHA
(PRIORITY MARKING ON FILES)

FIEAT AT FIATG 9L o7@m #He7 & fog =mE dR) § 1 g&i 51
g1 fFar star g—aeifas’ M ‘myar’ | gowifaw wgw Faw S
1A qX A Ffgy 199 93 g Al F7 9941 T FRATE FUAT
g1, wfsrT guar-aad Fa9 99 BiEHl 9T &Y aEr e fFawy g sl
9z stz fzaET 87+ aeifas Faw gt wEgw F1 wfusrd 9% w1
SITFHT BITA & FIAFA FT T(QT § AT I 92 FAFFATTAIL FIATS
FIGTE | TTAT-HGR JTAT BT FT I5 O FITRA  FITAT F7 7Y€70
sirer g1 fAgerT Far g

FIZ FTATAT HIEA a1 97 {7 qv acwifas fRam-a=f a8, 1
FIXA g AT FT AT F11gQ | TEY w1 a1 91 F1 Afys g7y 95 %
§ T80 Tt xgar =ifen 1 afwa ag oY sa § w@an Tfzn & 99 a5 #@9-
T T F1 e9se §3q 7 g1, &1 tar 9F fagex “aemfas”’ faam
gt 1 g1, T QI & 9T J57 AT A7 =Tig



qeglg A%

Q ™
T ST A
ISSUE AND DESPATCH

(%) fanaa =
(WORK OF ISSUE)

&7 7aY2T a1 gr8q fawiw afaswrd a1 seafaa G afgsifal oo
FIFa IFT AATT # 7T AT § Q1 AT SEE I qrwT F AT gTEw
% g wgw #1 4 21T & fag argfee & qrg 99 a7 § 1 ersfiee g1
sTEq F1 fafaaq zigy &3 fawasal & 19 Y187 9991 9189 F 09
F1Z7 &1 97 2q7 § 1 faamsat arzT (53 1T 5187 F1 W1 9FT T@EHI
grarE AT § @FT grafag afasrd & o ‘grmauyd”’ a1 fana-gst
amET geared & faw a7 Yar g gEmedi & fav faamsal ga grew
F1 wfusTd ¥ qr8 q7QT § 91 FIGH F1 A9 T 495 499 97 g
@ PIEar g1 99 GIET gEqreX I @iT wiar § a1 ag 9« 9fa w1
grag wga ¥ @HT g fafas & qra 997 4T §, 9 Iy 7 Figthy
Ft gfiy 93 fAdaa &1 ggT AMFT BITA FATA F AT J@w A1 G949
a1 § AR 33 4T TUF 99 3T T 9FAg AANT FT ALET 4T &)

fawre Efaat

et Waedt § faww watan aret oF EfFsr ad 2 0 3w EAfAEr ¥
fremen dfast

-

H

wr-denr | wgw a dfAEr - fameasfree § | ardie 97 wigd ggam
T geqr A1 AiEg w10 g Fr9q A1




faste &k qwa 113

qF FEIAT @ wTgAl #1 HiEw fEEr oA 20 @TEer ®1 Orw S
1 @03 93 & fi9dT @ @At § frdr s wifgn o gw R
§ 1T qAT T3 TFIT F WALATF Ted! £ 707 A 7 £ 5zmar wAn
=1fgq @ifF 37 9 g7eg FEaE A qv |7 | o fefer &1 mw 2E-
1T T HIFT 9T X@F FV qE AMAT wifgn f¥AH §iF faey a|i 5
=qeiEq g1 1 Frd-faaw gava £ 9T fawdy 2fad gaam afwcd

................ . 'HT{T@’ q;‘r qreT gé

fa=rdy Efasr 7 gegree e sesseee
’;ﬁ..' ..... sessenss s, ...e.g\‘-?’-a%:q-
,q'.‘r ....... sreenesssne a.r{r fq’ﬂﬂ’[ qqr

F mga gegT 1 s =fgm o sTam whwrd A £ s ag
et mnaar B ik 5§ f5adt @il g7 s 8 s i
g1zt &1 fAagzra & fAq ofr ag f&fes &1 aag gar

(m) s o =3
(WORK OF DESPATCH)

wq HIge 91 9Teq §1 faamasat dow s Fam 97 @ 2 o@
yow fafys sasr fase) SR § g oar ST aF § 997 2w 2
1% § 931 %1 A9 IHY IF 1T FT 417 @A 91gn F ouw whrwid
# g7 TF FEAET F AT ITF OF F AW 9L TQE AT WL TF A
fams ¥ TS FI1C !

T1F G1ET AVT TAA NS FT I WL T A9 &1 g AAT 1Ay
arfee 1T §97 ¥ 99 9% w=e! 41§ ¥ 39 A1 Hifgn fF sq 9% ufi.
19 & geare &1 9% § | 7T q10@ T 97 9991 IF 31 49 I 440
sora fifisT T fagr oar £ ) gEArAT g1 1Y & a1x 9F ey q@r ¥ 24
gu § gfaF Falay § 7 W—37 413 1
fado ema @ar Wiz 1qx T @w & §7

gfaa ¥ & a1 T A1 F141F 97 9T TT G
............ arfm s | AgT AT EA wfgy G@ifs agt amm
Sfpeereeeeeees Farr | 9T & 9T 9 @1z AW fraT @rg @ Swg

fafes &1 =ifgn & sz safma H ek &
qry w1ge =1 el 3fasr § 9317 § fag
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® %4 fawrdr 2faa ¥ @rzw #1aY 377 & s gwafus mawm w1
HIEA 12T AT TiET

qerRTTEE TG {(Work After Issue)

g7 %1 07T F7 37 F a7 w7 UHE) qrm‘r‘ 1 wTT ¥ Ay
3TF ATIAT a‘m 2T & s § § £ Sy vined @ e
gt wrze Az &, 45 &y 5+ g AEw a0 i f»:nr ar & 1 ag asy
afy &1 faf=m vf:-rza? ¥ WFITT GIIA F1 FEIS H 4TH AT AT E
gzms %1 99T 9 fasgra § 5 99 FT SHT 995T WIQAT 5T IF I T
gtz F1imE w7 2 &1 wigA 77 fAma-asl g £ 994 9 wIE &)
gofag ©w 2TEaT § | W17 §F AL WG 7Y &% A FOAT | T GFCH

gt #7877 g™ 7777 AE0 (Reminder Diary) ¥ 5310 17 §
gz w13 ZfAsl % w19 & v 2iEr Sy g
7

T ZIY Fa9 (Despatch by Post)

730 &t TE & A7y gug famiafew oo fEeet (Despatek
Register) ¥ =317 &1 waar Fifgg 1 @ {57 g9g qramsr awgdr

Tiw IR AR Frary out & fag gea e

§ 1

: 1 L s fewEt #
, i b FEesEr
wY AT | 9F FEr qIT HT AW/ H
: LT gar ‘ |
? W?{ } ?{51' %@
' |
. Fﬂﬂﬂ' .....................

'

|
i
|

aifz 5 s Swg ezt & s dmard =g v o dun ek
FY FF GCATH! AT T ‘Uo7 & gary & fau’ faa siear mfze | ofrax
F1 7iezd 58 § THYE ( Acknowledgement due) ¥ mmer Rarer 5Y Y
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WEY 9T 9x #r gEay wyr Ariw faa @ sz arfs ) & T
S17 9% Iy grafaq FgA § A4 97 GF | Y A oF TF § G A0
gan fawis q¢ Fafed & 9 £ @ ) gg3 a1 AT Trfg; A ar
T 33T Y & wwar § A% a1 TF wlawrd wa-da & e 105 0
gFar § WifE 1% A gEfas safey g 2oz a1 997 &5 g@m
# agf @r aFar | gAfag FeE ov F@iag 1 983 F @19 9T A
#Y 3ar ¥ fau” (On India Govt. Service) S9aFT T Al AT gl T
(SR e Ui

AT TTH HT WA { Despatch of Local Dak)

Sas fafys auc Y 9@ @l @15 F, &1 ZIE0T F gra w7 qredy,
& WaezT ¥ Igraar 1 g7 WS &1 FwEg =0F Guw e agh §
81T zawr =y faww wwig #1 27 § | duw e § o7 @i 5 osg

TR STE-NEW AR

b

T Hear | AT FTAW[IR HaT AR o

|

W FaeaT F1 Ay Roqg ey £ fFga-75 § IgrH S1q1 F 917 qF 7
wifge | Fiear 9% wied FI§ 999 {97337 § g gEaraT dr T AW

faaw =

.| ' | !
arf@ | wicar @ Am/ez- 9 5 A i srrearr ¥
g7 AT gaT AT 9F Hedl fagA 1 A | gEqreT
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@ g7 arr w1 AL g fF o AT € AT a% 93T 9 frga sv
figa-g% %1 AFT fafrs =1 & A fmfas =0 wifse fF 93 93 usst aTg
éﬁr & fp 37 9T T ¥ geara< § gt 74 1 f¥77 g% aru Arawas q=i
£ F77 997 ITF T g7 o fag a7 TiEe ) Toqr 1 3@ KFR F
qF Wicd F7H 997 SAA F 919 qA9F HiHa F7 &7 AW



weq™ ¥

I T HORAE
INDEXING AND RECORDING

(%) getwwm
(INDEXING)
gErsw g3 arfasr § 9% g0 wrew ¥ W@ au Fwe-gst &7
feafs &1 qwea o) gfawr & a9 9= €1 &%, 991 9¥39 999 9 FIA-
a1 marat & fasrar a7 8% 91 99 9 sfag wkad € a1 a3
qEIFI A FI¥ 971 a1 fafuai § 1 gzt fafy & gaae gdwtg
F1 ®ET F arg @1 a7 §, wafE gad fafy F gga g
Y FIZH F QFIH AT LW FQT §

TEE-94! &1 157 ( Constituents of an Index-Slip )

et it guwa<T ¥ <1 &l # 1 ww A 2 g 5 dfids sk
BIIT-&AT | 57 QAT 161 T gIa 1T g1 q@r g
r. sies (Title) —aids & wige =1 fawg foqr wgar §1 @139 @1
forag srgt @ €1, SieT g O 79T H qw g ¥Er qu, @y smardd
¥ Mi-AIE MgEl F1 9g ¥ F A€ R FAGAT FT 937 F7 &G AL
BT | wrzw F faug § woar g @ids, Se-Ags #ic fagg-gsr e
il FT FWEAT EAT § AT AT qa) F1 AGALFGAT G970 7 Ag<T
TIHT-FGAT 7T I |
(F) a9 9% (Head)
SgiaF g, 79 DS F SIET & ; 9% 3997 S1e7 WY 7€) fr 9edy
1 7y 7 fare | fag ga Q9 g @@ =T Tier gl
UATEIAF [eR WT F G2 A A TRI F1 WU 7 097
(=) so-=§F (Sub-Head)
qw Mdw FY vgraat F g a1 ¥ =i g FW & f6Q
Sq-TiET &7 gEEar & S| 20 se-AigE §@T HW wAA

117



118 st w1g-fafa

™ T &1 e TEar ize 65 3 gt o g qv e
& v § fagg qv g QoA 7w ad
(7) fawz-g=\ (Content)
a7 @i Fraa-g= o dfacs § & Tifsg ok ¥ 4w
faaqad gad qif srdr wifge faas @i} § g9 09T w1
39-919F & graTq T A £ 4
2. wrg@-d7at (File Number) —qfisvw & wrzor d&ar &1 fadn
AT FifgT ) wR wET e A S af g Fddet e A
WITF &1 AT w77 § a9 #f541E 9 1 39 qafiad § 99 F fag wigA-
dear wazg fadr aAT F0fgT « wrgm-gear ST FI& a7 39 @ aE!
w1 ey ¥ vgar Fifgn faasr adq seog—ae § “sraazfa’ @
g w3 "Aar ST-ANGF F weaqa Brat qar g1

FAF-THT JATL BLAT (Preparation of Index-Slip )

FAT T G137 GIAT FT HEALTFAT 97 7 ZAF B AEw F ag
W@F AP AEd A ogw Ay § efialy & & ot oot A% dids dare
®X | AT AT F G139 9 @Y F arz wrgA grag fafiw #1 &
& wifgq grag fafis wiga & dids o se-dal F sqar saw
&Y Q-1 afgaf zrzg F3a7 )

FIF-TA! JAR T qOT T99 FIX AT NGF 6T I9% AY 39
f1ds @z F@r Ty sl d@r g7 QA ¥ @1E 1 IRt FW ¥ AR
Tt gaF-afal 1 gamar & 9791 (alphabetically) T@aT @ifyg)
W A afedl ¥ & oF at a1 a9 § ggam § w19 gt @O 9 gad
wfa 92 37 gu7 T4 g wafF aifaw goe-vf qardt g 5w gad
gEF-741 F1, S a9 F 7@ § w19 § qody, s5aasat (compiler) B
a7 A ifzw

(=) =fadws
(RECORDING)

w7 5t mifq gz @9 THIT &1 1T garea @ AT § S SwH
STAWT FFTT ATAT AY 74T § &) BI5T 51 whrrg-ver F 49 fzqr ooy
g1 whmg-sa § ®gT §1 A77 ¥ 937 99 O F, G, T4 q3F
feew fr wry § 1 39 971X F d3% fogd &1 33aw 7z @ § f5 2w
w5 fea wgew 1 § Wi fead aat aF whtre-we § grfag
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QU | 99T - -
‘w g F wrEA w1 Tier AT & 0 e gEw g g
' @i & weAdT ¥ wrgd ) § & weAEer 7 wrafaw g
QU1 617 araier fagm &y fad gmyT 501 g9 @Tg F1 9Ar
# afre-sa § 993 § 924 97 7C mrEtaied & sk
& Ja1 a3 I £
‘@ i # wreet ¥ s & 0w adr @nd, S Az E e
g7 A wdaT | TF WET ¥ mEA § 4 45 A1 mEAa-ugig
fafzz w24 § a7 T35 wEwgwar TA-54T £ 777 F7 T340 5
o' g% &7 @Al Fr gead 207 UF 997 ¥ @z IAR! AR
FT fa57 s1q | B9 wrEAl #7 faog falr mgeg F1 SET E1AT | A
§3 q97 % 717 57 WAl @1 97 397 4 SATE AAT )
wa: farq wzai g7 wfxeedl #1 ga% apgr el #azaEly & 4a”
a2 & fzgr AT & o—

TN Z0AT 8 99 1Y
wige fwez 8 a7 qI
miaAT Wagzy (Fag wfaeg g &0 2 a7 FT
fadg vfweaz 2 g7 1%
Jy & 139 a2
fq’z{:g IF 139 31
maAT ey 3 3q &g
A7 1 99 arg
I wITT G999 FAeEv 199 T1g
13T &faFr 197 913
ZrzTwig afasr 137 &g
TT1g TrE-Sa TfEey 3 39 918
BIF fenz sar fnesn 3 99 qIF
qirz grE-Rau wfasz 3 3§ a1y
aiiafis dga7 I 139 qg
frge=wr =12 195 a1
gaEaism era gfaTy 139 a1

gaz ¥ faq a1 7347 AT srgrdl 1 Wawer 139 @



ReqTT AT
Haeg F1 UFIE
CHECKS ON DELAYS

(%) swmman f@awm
(ARREAR STATEMENTS)

gz F-HT gxegag] w1 Aiay fAgrg 5% 7 F19r @wy Q@
ST FI@r 91 f99% FWw wAiREl FTOFT A(IIF € § 9g7T 99
AT AT, 9T AT 39T FF A61 ¥ oxeqggR F wfaw fawng § A

W v & fawve qv f5et g7 9% @ o fam mar § 1 g9 ofvfesfa
F1 ara1 w34 fan g grenfles, aifas, daifas qar smafy fHaa
qart f5u sy § #1% Far sirar § 5 faaey adi sl st Sy w@r @ ?

HIWTF&'* sFtan fqazw (Weekly Arrear Statement)

TgTaF UF qearg § greq grd grftgal w1 oF faaw AT FEar g
£dl &1 arearfgs awar fagwg #34 §1 30 faay ¥ ag e frar s
& 5 oF seang § g@ e siftgat wicg g€ o< oA & frad) srafaal
&7 afga faeareg far 73t 1 39 91T 39 faa<w § ag 9ar a7 sirar g
f agrast ar afurifeal § us gag § feaar s fqoerar

g3 faazw gwarg & gian w-fzag gv da1x fear srar &1 frawg
# garar sirar § 5 qgh T foal & a1t a1t 9 &A1 A e fee oam
feg & @ fray arasl &1 wfegn fAemwg o mar . @ arasl 0
faa% frearew ¥ v faw & afus awg @war g qu-gu faasa feor
SIAT § | FNIT KT & 9rw 97 ag fyavw of=war € & ag fraww
T T Amel F aR ¥ fow a1 ] f99 9 9g 3g s s gwar g o
¥ 30 99 faaew o9 nfawifkal 3 o9 ggatward og=ar &
ag I=9 AfUFIY TF T 99 AMAST 9T FIEE $W@ F foe sfaq anky-
gRT W ’

faawy frea 51X & SrwiAl 93 §a07 fvgr Sm@r 10 g Srwint &
agd, A1 et A qu F37 F fag fqar fafes wriarg sward ) ariard
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&7 g5 q¥ Sfaxy fafre g7 fagvw #1 @¥r agrgsl &7 fzamar §
YT FPFLAW "oAl EfEY ) sgiaar § W & 2@ s 5 s2i 37 g
FGE I

arcatigs qwan faa<w 71 siwiat
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1. fefar gz an 2 & a2 937 faq a sz § o g fRar 3
2. =13 fra @ wa & mawi/eifaEl 51 Fqw S8 e o8 sTEE @ A3 A
e |

o MuFT & ge=iapa e

"""""""""""" %1 goarg § nfas wwg a5 faafaa

wmm! /mftadt w1 faaww
N . , ! | AT B
i =qT Lo 7" R
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F1fe® a#1aT fGaX0 ( Monthly Arrear Statement)

zq faavg & afuwifig] st g7 arg =1 gar 3« sar § &5 |
amer ©F wiw ¥ ¥t 9% 34} fqafesa qgr gur § 1 9g fravw agos
11 fafewa wag o7 §f gz frar sar & 1 T wimel #1 W@ WA @

@ AT g (F qF § qUAr @A gay 9T B 1 FE @ (@
ATAAT F1 ST FIAT 2 )

migs g "G

(vs 71w § wius gag g5 fafag qmel & fog)

.................. s SO —
(fasrariia srafas | !
w1 dear srfta F it arda er | 1A
wmEen A ar éqa feaw qrg | &fega
ifast dear, waw & w1ed v g? ;
arda

|
i

wifesw gw1ar faa<a 1 gg-afwg a5 fafuaq grga frar amar g
gt wfaw ged-nay gwa fafaag 3 <@ § 91K a9 @@ o o A
@ SraT § 5 wmw & qd kA aF faafag w@h & 931 s § @
¥ ? U@ aga-¥ ATHE) F1 gEAT AT qF GEIE 1Ay § W ST 4199
md § ar et wwat FY7 gwew @t g9gfa-fgurm (Organisation and
Method Deptt.) #1 waaisaid A« fa¥ sty §

wifes qsrar faazay #1 aniw 9w fawm & §03T qar egf-wams
®] BT WG &7 g Q@ 9F wawm §Y A7 fGar sar § Pyesr afeq
faazg wwrw &Y 9egg arQl@ 9% #9@ & A7 frar sar § 1 g9 Fr@ A
=14 | vaa go 5 wifas awm faaww g9 ardie @ o= wIQ, 9409F
qrg H AT ardE 9% I9 qqI FG "o nfasrd wY o 2\ §
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sl g9 Fatag faafrag erzel a7 gfee w@w % fau ' 'tFraz
wrfgs amar frawa’ 1 99 § ey § 1 %9 35 ueral mias aoa
frasw #1 wgsa fear sig &t ag sma § @1 wifEe 5 991 99F OF
& @iz a1 wrae F fAg 9T § war wg 1 g7 a9 T 97 1 Fare
F9Y ¥ arg qrrAAIT qah TEAr F1E0 0 TH qTE AFF TIIAT 9FF FA
HT SIUAT | 519 (REY OF SIS a7 F79 977 &7 A HIT IAAT g1 mfaat
w1 fagarey @ 9% 41 977 F1 @ Award ¥ §32 17 AR | F B
w1e AaME § 712 ¥ ¥ 217 T9 97T I FAT T qA1 AOET 4

gwrar wifas awm fFEnRa

(u# w17 § =fas aag a5 Gafag @izl & =)

et eeuriananas ST
TIEA ; &7 Tt : nig £1 miAa
t
fagg
) ) :
T 7§ frag fyea ey &1 AL G gfasid
qag? I gqrEr | %1 feaay

i
1
!
1
i
i

gaifas awan fagw ( Quarterly Arrear Statement )

gT &9 WIE F &1% qUAT Ar, 97, fRasas ok fRara & geg H A
a1y a% ey aq @14 &1 gemeas @i ( Numerical Abstract) §71% fFar
WIAT & W1 FF0Ar qrgal &7 91 fracq daie faar war § 1 g9 @A
F1 gfgq & 9ra¥ gadsag g2qg7 fFar smar g 1 =g & 9@ § 999
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o 93 91 7y &7 gvEg a9 a g3t af gz quar ggfy o
o1 ¥ &7 WA &1

-
LAeT

#=gTy fqaeelt UWAEET (Register of Periodical Returns )

wrerrafy fagealt Ga13 F ¥ faw gv aqwm § oF v vgan g,
fag® v faazat (Returns) =7 wreg far strar § sie fatag-Fid frar
sTaT 91 JuW-F1F F AFG @) arar g1 39 e § Q owm
g B egw wim § g fagfgdl 3 qicg £ 971 savear @ € Ak
gaR WM ¥ I9% Jqq #7 syaedr | gw ezt Y, faady sov@r Ay
& w1 <@ g wifas st et @ il A amsaa @ ¥ afe
TdT FIT T@AT 2fzu
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AT AFAX ARG F 999 F19-f259 9T &Y 27 Useey 51 gasiva
FYqT § AT 9 [qA g @ Fead gE FT T &1 @y ang
Usee qram-afamd & amy G fear @ & 1 wF W gurE O 9%
& ®15ew o7 A1 g & S =ifge | sdF o § wrerafy fracfoa
frr fomr w7 ¥ us geY Wt wifge & gar ewra wiv w1 T @y
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Fiwrafy faawima? oiiw fooel £ g=h
- e, faava ar - faava ar adar Ffwaa, gz
G | @7 FRarE FY af T FEEfy gEaq 21
IGFT IqT !

Zfaar g favq dearens fagwy 9T ¥ 9=l 1 0F dEARAs
a7 (Numerical statement ) §91% F7aT §, Sl UF 919 § wfas a97 9%
frafraa w7 § M= fov ov faava &1 agam sfawd F @ gaaFng
SET F7AT § W GEARAF AT FT 7=ST qvg [RASW FIF 7 AeATAG
& #uzq gur ggfa-fawr #1 sega #3 2ar 1 g0z qur egfa-fawm
a4t fawrlt & s aref #1 g=2) 90T 9l $3@ar § 7 9w # =g
alE@ aF IgF WL 92 gL GFar war f=a Fawa (Consolidated
statement) #Y uF ufq 77 @sa gar ggfa-fawrr 71 sfag :1vaf
Ffau S Iqr g

HETeE W
(us wrg & =fas gaz a5 faafag amsl § gear qam F fag)
teseossssvecoe .-.-.--...u;i--qﬂr ......-...-.-.....faq‘i—*

facarcod fawfraa amal &1 dear
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e ® RE B £
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v Z EF. ar - gy & | = E
N ' ' . |
wRi ®wF FE g owg &
- l o < r— ) N )
— i




126 wrata wig-fafa

gfaa faaza

TS /x-{ahq ........................
( ..................... qﬁv Q* g %— qf’q* gNg §F

famfeag wmsl ot gear 497 F faq)

--------- F1 oF A8 ¥ afys gu7 g5 Faftag amal 9 dean

E i !
El B F o
g; rvétc o e b
Els E B ~ 1% B | g 2
R IS Pt
i AaC i (53 &
El o | o | o i &
e o ® | F po 2
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H
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(=) fRazm s @

{WORK OF DISPOSAL)

fdY 97 & oo ¥ feaar gug @ §, goer SAwd @A &3
qg<g & @1q g, faq star 7 Fi5-fafa § fady gm0
8e1s A G v | 37 GFI g A WA ggar § fF Wiy Fgww qan
FW A &St agar fradt § A1) 9w fasm-wa- a1 @@l uwig F w1
% f4+TE-F19 & 917 ATRAT TETIT QII-A1T ZraT <EaT g |

e fade gwre Y sifs & faoerT & fegar @ug @ §, a3 ¥@w
& fag s § oo @ g A et | osrefrs AR a—a
et & aiz faar strar § 617 arafas siftaal ax or qe: faw fear sar
& stafs wtar sifegat ax “at” qsz famr strar 214

grafas siftaat 9T au fa § sEa€ srxer & s & wafs s
siftgal 9% ©F aw F1ears F A N onal, #9ifs M wRaat 97 G
FY 91 FT A AT § 1 3T IFL ¥ Gifkqal o7 Y FrEEE S o g
¥g aw gafae fF wrataq 1 #1591 smEsas 9 93 it siftag)
9T T FAFAT 91T gEA o aHA ¥ Frare-frnw iz gang-wmaw
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fear srar &1 ot mifteY &1 fraem w37 & fag awg & $15 T
agf g, ¥fsq grafas wifadl 93 I99) wicw £ F @9 § 3TF
wfrgn freqr as oY g9 wwaT &, 99 9T wazg § =7 Rar @ g

(w) fRassor =@
(CONTRCL CHART)

s e § gfagt § wiftaal =1 =g smr g & e Sew
&Y & wrfeaat ax sifea o’ stz Y wsy fewar @rar & 1 @i & arg
afafafa s sqez 37 & fag fageaw-az &7 41 Fiefa sar w@ar g
fgeaar 92 1 w7% guyg fara a16] 9T @ @A 91y —

§fa&Y @w Fresw &1 8 srafas mtgal 1 *q gear fagm

T8 IFI I g9 1y ang ufafeq sfua feais & gy fawm

ifgg 1 87 grafas miftedl &1 o § fageageaw 9 gfsa

FIF 7EAT F1fgn, ST qitg £IF &7 NG F q1g 0F, &1, 7 91 AR

gengl § qdf gvg § Freaifeg T & widl § 1 g9 frenfeg mftal

Fam [, /1 ]]],]]]] g7 s= #t fawdt @rd woarg F mAAR

ay wgar wfgr 1| W& § wiftgat, feasr @17 g 3 e FoE

g1 &1, F 1Y e grar wie qar Mgy ) fwema-md i fae w9

Y@ Sretat 9T §1T fHar @
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faasmar a2
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fFae-ag 91T { Abstract of Control Chart )

719 ¥ wa & fafyw 1 91h q%ageﬁrfarrmz a1 39 fe:q
7 o= wegr mftadl w1 SNU qUE-9ER 4AT FIET 23 s we W
faifa ww wz, fyasr o L. 9T FR AW FHT
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Tifgg 1 7z @R fATPQ-ge e sETar § 1 W e A & wizal qae
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FEqTT AIRE

qUAEA

PRECIS WRITING

(%) avawa afv=a

OIAAIX 9T QI FT FT A7 0@ g, Cwfee, g ar fess”
arY aftsgg @1 fasie & sasr @i & 1 wifgfas &3 At g a=-
sgagi § qIX FT 77 AMAT A1A7 §, “FHEY GUA16, 97 AT AH@T H7
faste A% el §—uw afv=yz & fagrd wor §—qee 57 11

FLHEI qAea T & gfe § aneraa 1 wed seew ug § fw fomelr
qxegagIT § & wf qIql FAAqT WiE F AU G- wedl ¥ ) wwmT
%2 fear strg faed afasidng N3-7 § & qued aF=qqgi 1 waT
qr % HWIX 977981 F AT ST 9T THIC GEF F | 95 § ‘Fyuz’
faea aus grRA@d F1 48 g9 YgAr § FifF aF w1 fquy uF Qg §
IR 9F &7 ANCF JA @7 & | W A9F GFL FAT GR&ET § €7
HqIar g
1. &1 & qu

TF HHBT QIR AGT FAQAT, I Jawa & fa@r qgr g1 #i us
Y 1 AT ACAT &7 ¥ 9E-a8 Wi F 9 F27 q€ 211 9y @ &
GFEIFT A Y ATAT § | WY FTOATET QEY ST SF-mraRy A gufaw
g A1 fo% @ ot § @9 857 g1 | 91§ md &1 919 gt far
st =ifge 1 gafan e faey gwa fagsgaar &1 w9 @ =& @13 &1
=1fgw | gl aF & a199 [ IT-AF} F AT CF & TS FT THW FHAT
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AT HI2g

QAT F5T —ITEFT

TECHNICAL TERMS—DESIGNATIONS

A
Accountant SEEIT

—General TEAGIFT
Accounts officer @T THAT
Adjudicature mfufrwias
Administrator JUTAFR
Admiral uzfaze
Advisor HWATFFIT
Aid-de-camp TivEZIAF
Ambassador TSET
Applicant FTITF, Tt
Apprentice farg, arfz, oufes
Archivist gRfWarETIE
Armed Forces Information
officer ¥AT =T AHFTL
Assistant UFIF
Attendant gftax, qfars
IR, HESTHT
AGT-IUER

B
fafygaar, gfwex
SEIF
C
Caretaker #fWea®, T,
gf=1E

Attorney
Auditdr

Barristor
Broadcaster

Central Intelligence Officer Fe&TT
gfear aEaT

Chairman Twiafa, weuer, ¥gwda

Chanceilor F=qfg

Charge d’Affuir g7, Frga

Charge holder qTTHIIT

Chief Justice #®7T =a1a9fa

—Minister T AT

Cipher Officer Fraer@ TigmIqr

Civil Authority fafsw ar srgfas
TSI

Clerk F5%, fafas

Co-administrator Ig-IATHAFH

Codification Officer @fgar
RIEER R

Commandant HTRAF

Commander JT1fT

—in-Chief 57 Farafa
Ffazaz, AgFa

GURCIE)

Comptroller faza®

—and Audit General fAg=F T
qFIREr INAE

H&F

Commissioner
—Municipal

Conservator
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Consolidation Officer =HIFAET
CEIRd]

Constitutionalist & fgaras
Controller General of Defence
services 97T HarAl T AET
=

Co-opted Member @gxIfsa Gzeq
Copyist wfafafys, as=adia
Correspondent  FFIZEIAT
Councilor ¥YMNET

Counsel (Counsellor) TSR
Currency Officer ~T&T HiAFILY

Custodian gf¥xeTs
D

Dak Runner

Demonstrator
SEICE

Departmental Representative
fawm wfafafy

Deputy (1)37, sfa (2)wfafagfer

Dy. Financial Advisor 3ufaq
THAIZFHIY

—Minister

EXEHTU
gaarF, faeas,

g+

—Ranger F9-UfSF a1 Tg
—Speaker IqIETE
Designation 93gdT, AIgaT, §&-
arg miwem

Despatch clerk 9w Fas
Despatcher 9%, FIITTHT
Development Commissioner
fawra sfrgat

Diarist &faaT H@F, st FwF
Director ~fadars

—ofEstt. fgsaedl fagas

wratwa Fig-fafy

—of Public Relations
JAgrgs fARaF
Divisional Head ¥ #egel
CEEHEEIE
E

Economic Adviser
FIaTT
Executive Engincer
zesitfaay fofraar
ga
Estimator

Draftsman

TYIATZFIT
Executive
FIAFTIY

Envoy

TTH

Examiner of Accounts
&

Excise Commissioner STITRATTH
#4=aAT ar Argaq

T 9{)-

F
File Kecper WIg™ v2i%
Functionarics HZARTT
G

Gazetted Officer ustafxa mfasr<y
General (1) @reww, QIAF, g4
9 (2) S, w7y
—Officer Commanding AFZIFAIT
AFAT
Governor  ¥ISTIIHA
—General AFIUSAITH
HARTAATES ]
H

Head of the Deptt. fawrT Feyer

His Excellency 9qIH 53

His Excellency the Most
Reverend WM IIATEIT

His excellency the President
93 He3 eeafa

Grantee
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Homegaurd Tg<&l
Home Minister ~IgaeT
Home Secretary g @faa
I
FIEATRY
Inspector General of Civil
EETA TEqqrai &1

Incharge

Hospital
agifadias
Inspector of Registration @fqar
e

Interpreter ZWITaaAT

Inward Clerk zrrsfafas #d

Issue Clerk frardy fafas /a7

J
Judge FaraTATE
Judicial Officer ~ITAATHHIN
Junior HFIT
Justice, Chief 7 &7 amarfaafy
K
Keeper 9q19%, (&%
L
Law Minister fafy g=

Liaison Officer @™ F HigHILA
Lieutenant rfgease
FITSATIT
Linguist wrarfag, weifasT,
ggaifag
Lower Division Clerk Ta¥ ST
Fad a1 sWF
M
Mechanic fagady, d%fas
Mechnical (1) T7ag (2) aifas,
qyEr q9FT

Miscellaneous Officer
gfgsrd

—@overnor

fafay &1

163

Municipal Authority %Y mifar-

F137, a2 afgsm

N

Non Commissioned ZIfgcs
—~Gazetted FvIFIHT
—Military  #afas
O
FIITT AHIAF
TEgT, FfasT, qRifgsr
FTAATL [AT7-

Ofiice Supdt.

Officer

Officer-in-charge
graF afasrd

—on special duty fa3rg raf-
[EER

Officials, Govt. FIFIL TaIfHFIL
Officiating TFAITH
Orderly oIREST
TFF. WATHGT
P
Part time worker ZaFIfa®
FAAMA), Haaias 1705
FqIrEY, 9797, {977
safsas qg@F
Planning Officer HATTA AfTHI
Premier ST HAT
President ¥rezafy, gwrafa, w94,
geafa
Press Representative I77-stfafafy
Prime Minister ST AT
Principal (1) ¥9, &, 9
(2) earet, arfas
(3) fafgfes, wgm, qg@EE,

Overseer

Peon
Personal Asstt.

T
Probationer gfeaiatrdra
Pro-Chancellor EW—@H@?H

Proposer N¥J1a%, HATIH
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Public Authority @F STfaFIy,

e grfaswa
Public Servant @F JIF

Q
Quasi-Permanent  #1fay,
eqrfaswey

R

Record Keeper fferaara
Receptionist TITaT,
Reference Clerk gaTal F7%
Registrar  XfSregIv, §5ftaF

Relieved Officer ATIHT
ofgepTdr

Relieving Officer
afgsrd

Remitter

AITATE

EECEICIACE

S
Secretary  &fgs, we=y
—Additional =¥ gfag
~—Assistant  @grIF afyg
—Deputy 3qafag
—General wgEfag
—Joint ggFT afaa
—DPersonal safaas afag
—Parliamentary &gg wfeg
fast afes
ECICERE S

—Private
~—Principal Private

GIEE)

—Second  fgaty wfaa
—TUnder #ax ufay

Section Officer HTAFT AfqFIL
Senior ¥aT, %9, agr, afxss,
Y63, AT

-

wrataa wa-fafy

Specialist faRes
Statistician @&gTfag, aifeasl-

fag

Stenographer  mRIfAfTF,

AT

Storekeeper  WUSIIT, FTAT

Sub ST

Superintendent  THTEFF

Superior TEHFST, T, ITH,

qFcE

Supervisor qf{%&?i SIECitoEd
T

Technical g, farediay, faredt,

sifafys, Shaeas

Techunician g&draa, grfafas,
faeaq, faredy

Temporary — SEqT4T
Time-kecper FHRIATITA
Tracer zr@%@raﬁ

HAATRH
FINTEAL, GSITaT
Treasury Officer HITTferFTY,
qATAT HigHTH

Translator
Treasurer

Typist E159%37, 29F, argfges
- U
Upper Division Clerk %% ST
Fag a1 fafys .
v
Vice S9
w
Workman, HTATY, FHFIT,
FIAT
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QAT Yo —FEET FEEE
TECHNICAL TERMS—OFFICE TERMS

A

Accountant General's Office
Accounts Department
Administration Division
Advisory Committee/Council
Air Headquarters

All India Handicraft Board
All India Radio

All India Services
Anticorruption Branch
Archeological Department
Archives National
Assembly Constituent
—Legislative

Board of Censors

Board of Revenue
—-Scientific Terminology
—Studies

Cabinet Secretariat

Central Borad of Irrigation

and Power
— Revenue and Excise
—Intelligence Bureau

HETAGIRTI F1ITAT

T fgamr

sarrEa faar

gargFIT afafa, afcas
ATFAAT HBATAT [GTFAIET
gfge AT ILTHIA FI8
FIHTITATTT

sfgs 913g gar, sigs Tdy 4T
WX fqe argr
gera<a faam

st gfaaarm

gfqera qur

fagrT gt

FegR A1

UFET IS, UTAET HSH
garfas @sTraHT SIS /AT
qI37 q19g

wfequsa Ffawe [afaaag
Fdtg fgang 7 faarar a1

— IS HIT IeqIEA-HT I8
—eg=at faam

1656
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—Public Works Department

—-Social Welfare Board

Civil Supplies and Rationing
Deptt.

Collectorate Customs and Central
Excise

Communication Directorate

Community Project

Comptroller and Auditor General's
Office

Coordination Section

Cooperative Societies Department

Council of Scientific and Indus-
trial Research

Council of States

D

Development Wing
Directorate

—General

—of Ecenomic and Statistics
—of Training

Division

Embassy

Employees State Insurance Cor-
poration

Enforcement Department

External Publicity Division

G

Gallery, Official
Gallery, Speaker’s
Gallery, visitors
Government House

FEataa wg-fafy

—gardl faatg faam
—amy fgasrd a1

fafga <ag 91 wa faum

HIAr-eF A FEG IFA12T-FY
FEFe

a1z Ay

qraartas FrEeEr

fageas A< ggiver 9QES F1aTaT

GG TLATT
TgFTr afafg fFam

fasa-sa-agEaT afvag
ST AT

fawrg =y

fadmag

wgr fAzareT

o1 HIT geararen ARy
gfre faaansg

VT, GUS, GISH

UTEATETE |,

FAATY ASHIT A7 Ao
gadq faam
qR-TIT THTT 9T

IR ey

weusy Yoy

TAF dreft

uszafy waT (Fx) ATIET
(wr3wr)
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House Committee
House of People

Indian Administrative Service

—Agricultural Research Insti-
tute

— Civil Service

—~Council of Cultural Relations

— Standard Institution

Information and Regulation
Directorate

Inspectorate

Issue Department

Joint Cipher Bureau
—Water and Sewage Board

Legation

Legislature

Local Board/Body/Council
—Government

—~Self Government

Lower Chamber/House

— Establishment

k]

Meteorlogical Office

Ministry

—of Commerce and Industry
—of Communications

—of Defence

—of Education

—of External Affairs

~of Finance

H
- geq giafg
AF AT
I

WRAT 778 FaT

AT FE-TTHAT QAT
wida fafaa @ar

qIREg aiegfas avas afwg
HIRATT q19F Teqr

gaT1 7 fafqgw Mg
fAdaarag
frsma faam
J
dqFq @iqwEr (fiaiw) g
IT I A AT AT A4S
L

g
framEtT, Foagea
warATa i/ sy afweg
EAIATT LA
THIT ST qATET
HIT I
a3 fasaeal
M
AT FTATAT
HEATAT
arfarsg #iT ST TFEATAT
TITT qATAT
T AEATAT
farert werara
qIIICT AATAYT
faa weTerd
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~—of Food and Agriculture

—of Health

—of Home Afiairs

—of Information and Broad-
casting

~—of Irrigation and Power

—of Labour

—of Law

—of Natural Resources and
Scientific Research
—of Natural Resources and

Scientific Resarch
~of Production
—of Railways
—of Rehabilitation
~—of Transport

wiatay su-faly

e Ak sfy-nearag
TFTELT GFATAT
g ATATAT

AT AT TG 77197

fqa1g iz afsq a=ea

N FFAIAT

fafy wearaa

sigfas g a Jmfs AgaaT
HeATAT

grafas grEa i Fafas agEaT
qATH

IEATET AFATAT

I qEATAT

g9qTE AT

gfiagq weaTad

—of Works, Housing and Supply fasfa, faame @iz graw s#=m@g

National Archives of India
—~Cadet Corps Directorate

Organization

I FT T AIAFAGTL
st #3 FIT fAdamaa

g3

Overseas Communications Service WHEITT HHATY SAITAT

Pamphlets
Section

and Regulation

Press Information Bureau
Psychological Research Wing
Public Health Department
Publie Service Commission
Public Works Department

Reception and Enquiry Office
Record Office

4

gfegsr 7= fafqgw ggwamr -
& gaar AW

FNIAF HTHATT TR

A eqreeq (A9

AT Fatr AET

g fanta faarr

AT AT BAIS TFA
nfaaeE Fratag
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Regional Employment Exchange

Office siEfF A Fatan
—Language Section TR T gETT
Resettlement Directorote ECESILEREERITy
Resident fegrash, sz
Revenue Division TITAE [ATA T

]
Secretariat giaarag
Secretariat ~ Administration

Department afgarag sarga fam
—Security Organizatoin afaaraa grar a0
Section HIATT
Small Scale Industry Directorate g AR fAagTAT

T
Technical Directorate SERICIREERIEE]

U
Upper Subordinate Service %9 A YT, ISAIL HIGZT 4T
United Nations Organization I TS 9

W

Work Centre ITAIT



QIEET agEEE giRantyE

TEATT Wi

LrERR wns s, A
LGELTEE

GENERAL ADMINISTRATIVE TECHNICAL TERMS

A

Abbreviation #farea, dfercq &9

Ability @rgar, I

Ab initio ZTfad:, IR F, Y& §

Abnormal HHHTT

Abolition of post 9% g1, 9%
AT FIAT

Absolute direction g fa¥%

Abridge 9 FHIAT, YHT FAT,
AT I

Absolute and unconditional HT-EQT'
o= faar 7d

Abstract FIT, T T HTAT

Abrogation of an order WII&
F1 fauFe

Abstract statement of disposed
case f7321q gT ATAWI &7 faawaw

Abuse of official position IHTL
9T FT ERIANT

Academic arfas, famr qeawy

Academy wFrEHT, fagrafiag

Accede  mr AT, migfaaa

Acceptance of office  Tg THFHfT

Acceptance note  THIFT T [q7

Acceptability ETHTIAT

1F

Access TgW

Access, to have T gIAT

Accommodate &1 &A1, faargar

Accompanying letter 1Y FT 97

Accordingly ~ gaarT, fagrar

F AT

ERCIREIE

According to seniority HAXdI-
qq1%

Accurately  3TF-31&H
Acknowledge (Receipt)
THIE 39T, THIT AT

(of facts ete.) ETHIHIT FHAT,
AAAT, FIAAT
Acknowledgement Vg, qradl,
sifeq =T, wift sl
THVEY, qrEdy
Acquire AT FHIAT, & TAT
Act (1) %4, 1w, F14
(2) =fufqaw, T3
Act of misconduct
Acting ' FTIITZH
F w9 § FT FLAaTAl
Acting incumbent HFHWIL I&-
CIEd

According to
According to rule

qraa,

—due

FIMATT

Acting as

0



e gaEfas qifoanifas meEEs

Acting in his discretion YT
fa3s & F1d F g

—in his official capacity =Tfd-
Fifyw gfaag & &9 F3@ gU

frar-mara, g

Action, line of 19 faar

Active service @7 Fa1

Addendum and Corrigendum
gfzfaee == gfg 95

Additional (1) =mfafwa, (in

(2) 79T (in

Activities

general sense)
designation )

Actuals argfas #AiFE,
oiFg

Additions and alterations
Gy

Ad hoec g

Ad intinitum  JTFIAT, ATTEIT

Adjustment ~ gHSA, Fa-fF30d,
qaTFISTT

Adjourn FT19 THT, €T HIAT

Adjourhment TYIT

Adjourn sine die fgamafy Tafiq,
afafraq & ¥ fau eafg s@r

AT

EAED

Administer STEA WAL, FAT
fe@mEr

—oathto Y fEerEr
Administration 979« S,
AT

—letter of F§* 9T
Administrative Sarrafas, gaad
ey
Administrative ability
FraaT

—approval SRR FATAIEA

SRTET
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—control
fageaay
—function FAAFF FI
—instruction  FATAAF HIIW
—sanction  FAfAF FI
—set up FarEAF &AT
garafas

TFTEHIF TATAAF

—standing  order
eqTAT FIEW
—system  JATR{AE 9T
Admissible &R, 9T
Admissible under rules
1T THIFE
Advancement IAfd, TIFHI
Advance increment HU® gfg
—payment HAT FT T
TITAAT
Adverse entry gfgma fo@d ar
EER]
—report  sfager frard
Advice ddTg, IVAL,
CEIEC
Advisory @HETgHI
Advice note  FHIGT-IF, FHA-IT
Affected STATfaa
Affidavit [IL-TH, FAGATAT
Affiliate 9¥FE FIEAT
Affirm  wfwg=ss 91, g FE0
gzar ¥ gAr
Affirmation  @fwa=a, sfawma
Affirmative  gf, SEIHTCHT
Age of retirement fagfaaa:
Agenda FMEGHT, Fratasl
Aggregate (1) @Hz4, 3J4,
qurE, gead, 995 (2) |
a1, §A

fager-

G,
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Aid, grant in  TIIT

Agreement {1)&W3 (2) wgafa,
AT

Allotment letter ~fAaaa o=

fafy faaas

fraga =_w

Allowance WJT

—arrears of JFFET AWT

—Capital TIFITAT AT

—City AL FET

—Civil kit wE® T owr

—~Conveyance FIR AT

—Compensatory & AT

—Dearness WEATS AT

—Deputation Gqﬁ'fz faa war

—Extraduty #fafesq s Aa0

—TFixed monthly faag @rfas
T

—OQutstation ITFT TATH AT

—Officiating  ®JTAIFT ATT

—Overtime FAAIT AT

—Superannuation FTgFT fagfa
|, wfaarfasy w9 -

——Subsistance I AAT

Allowance Travelling &I qAT

—Hill 9318 W

~—House rent
wdr

—Maintenance ¥ITT HAT

Alternate UFIY, g

Alteration ~gagI«Y, 9ftaq, gaw-
CEC)

Alternative AHfeqH

Ambiguous Hfgwy,
TTISE, FAFIY

—of funds
—of order

asE fwar,

A,

st wig-fafy

Amendment TINYT
Amenity g@aTET

Annex HATE FLAT, SIEAT,
AT HIAT

Annexe S9-¥9H
Annexure TIIY
Announcement ®&JT9dT,
gaar

Annual Administrative Report
Fifgs garaa feqid

Annual review FTfaF qHIE
Annuity  gIfS®Y
Antecedents gaaT
Ante-date gafaaifEa
Appeal  FrFATIfH,
ATHIY

Appendix  gqfefisz
Applicability —SaIsaar
Applicable  SFTST, ART
Appropriate (v0.) fafagtr T,
gaw TaAr, fafaarsT szar(edd.),

QAM,

IIFW

gqfaq
Approval SAIEA, 98T, EIF
Approve  SITHIZT FIAT
Aigument g9, as
Arrangement of File fafge
faeare ’
Arrears g&1IT

Article (1) @937 (2) 3%
Articles of association d€AT

geafagy
Assemble SISAT, ST g,
gfenfaq a1, wFx &,
SEEIERC|

Assessed value fAuifea geg



grary smafas afonfas weEsE

Assets wrifea, aragwr, afasafa

Assign  HIH HTAT

TEW HIAT, TTX FEAT

AT 95q
sarfara

Assume
Assumption of charge
Attest ITEIIFT FET,
ar qgF HIAT
Attestation HTEHIHA, TRITIFH T,
SEGED

Audit FETIET

Audit account ¥ FE
—objections  Sr@TqLrET safAAt
Authentic g™ifars
Authenticated IHITIFT
Authentication FHITIFTT
Authorise #fas1z Zar, wifasr
&

Authorization ifasza
Autorgraph ®ITET

Award (1) 9=z (2) 709

B

Balance X, FTAT, TR

—Closing (1) zfadw, =adw,
(2) <we araT

—opening (1) =adw, =fzaw
(2) Xrwg a7

—sheet gFFT f¥zar, g9 97

Ballot (1) 9797 (2) T Waaw

Ban (v} A& wwEn, (n.) O,
sfaaes

Bar T

—efficiency AATUT

Base year HTHTY ag

Basic g@, gfqarat

—Education if?ﬂ'ffff farar

—Pay T Faq
—Period 77 TafH
—-Scale of pay 47 FTAATT
Bearer dIgH
Bench dI3, F&T
Bicameral f{ga3T
Bilateral ga<wl, fgaefla
Bill (1) faw, fagx (2) gor
—of entry AT 97
—of payment fa=% faw, maradt
fas
Bipartite fzai
Biweekly qifeaAs, fparares
Blacklist  HI=T gl
Blaeklisting &ter T § A9
famar
lue print TOIET
Body fasma
Bonafide @y, qEafa®
Breach W7 fa=8%
—of contract 3% ¥, AT HI
—law fafasda, s197 qrgar
fagrarfasre T
Break in service AT § #T
Brief gATET, TFATT
—check up @I sit=
faazfusr
Budget H1gsIIE, T
—deficit =TS FT &AL
—emergency T THE
—revised gAAfHT T
—supplementary HTIIIF FEC
gfyda ase
—estimate HFFAN SS9
—grant HIIF AN

—privilege

Brochure

—surplus



174

Bulletin Farfew, fasfea

Bureau FTaerd, s3I

Business hours F1HTHT AT
]

Cadre dai '

—emergency ATIIfAF gawT

—regular faafae gaq

Calendar (1)99iw, fafaas, Fd=x,
(2) datw gzfa, (3) wgh

—month FIT AT

—year ®aq (T1T) a¥, FAR
Iy

Call Book #fTagl, F1 5

Cancellation #g=™ gi41, HgE,
faega .

Call for the file wraet gy fafgsr
FiTar

Candidature SI*RYZATY

Capacity —war, ¥dq

Capital account gsnar@r

Cash Book Tiw3adY

—Memo FqFE HIY,
TFg gaf

Card, dead dFIT FTE

Card, guide fadw 1S

Card, index §IF FI§

Card index &1 gfasr

Casual Ifafas, nfqay, afeas
qmfas

—vacancy #Hfaaq fufam

Case HIwaAT, 3T

Catchward g9% %153, %S Isg,
AT

Centralisation F*ETTHFIW

Certificate ¥HTWYT

Jh3 99,

waten w-fafy

TIRT-T7, TEEAT-I7

—of Competence THRAT 97

—of Posting TTF IAT-I9T

—of Character =T a=f

—of Last pay #feas Jaq

TFET FT THATY-IT

Certify  SHTfQa HTAT, AGIF
FIAT

Ceritification JHITH, SHIW-9F
&ar i

Channel, Through proper Sfag
gfu ¥, 3f=g Aream §

Character Roll =TT gt

Charge (1)1, @, 71T (2) 519
T (3) =g

—Report  FEAWT fXqiE

—sheet  SATTTH, HIAT-TF

Circulate SHAT

Cheque, antedated T4 faaifsa
=, AFTAET FF

~—bearer HAT FIT TFH

—crossed  FTE FHIT A%

Civil =igfas, saagrx

—Procedure  FFZTT NfFHAT

—~Service  wdfas Far

~—Code =qa3IX fgar

Circular  aftTs, st faedt

Citation (1)ars=-q%, (2) SgW
gaTaAT

Clarification TISIYHLAT

Classification  F¥{THTQT

Clause 131, @UE, GUE 74T
Clear day g faT

Clear vacancy ¥qse fefaq
Clerical staff fofas aw

—of fitness

—medical



e gmafas qrfonfes gsEs

Code wfgar, faaarasy

Code word #Z [T

Codification #fgars<am

Commencement of session
AATEA

Communicate d2T FEFTAT,
garar, giaa a1

Communication ¥HT FTAT, T,
g, AITEILT, AT, TAAT

Communique fa@fea, azFT
AT

Compendium g HJg

Compensatory ~STaHICAF

Competence THIIT, &HAT,
araey

Competent @&, IHT

gfaatst

Oompliance HTITAT, qTAR

Complaint Book fa%1ad g5a%

Complimentary Copy ®A stfa

Comply with 9199 HIAT

Concurrence {1)@gafy, (2) gaia
AT

Concerned @rag, grafraa

Concise fHam&x

Conduct of Business HTd-§=1aT

Conclusion faswd, aftaqmy
qaIfeq, T

Confidential Report gty fraid

Condition of service 4T &7 T,
AEN F 1 A

Confirmation gfse w377, qa&!
FIEAT

Confirmity HTEIAT

oAl

Competitive

Consequent

175

Consequence  IfX@¥, &

Consolidated Fund #feg fafw

Constituent 9% 5T

Constitution #fFera

Contents wrFadey, faga, fawagsy,
eafqag

Contingency fund
fafa

Continuous service ¥fafsge Far

e feqRar

Contract gfqar, 3%, FIT
Contradictory g¥eqz-fa<idT,
s

Contrary  sfasa, faadia
Contribution HTIF, ATIT
Contributory provident fund
sirardy wfgen faaty fafa
Co-opt wgaIfsg AT
Copy ufafafy, axa, ufa
Corporation  fAwH, FITTRA,
R EEECHTET]
Correspondence
qATFIT
Corrigendum g™, ¥ @AT
Corresponding ~ JEEATAT
afqey, sfagss
stagearez
sfaasasy,

qATIRIY,

Counterfoil
——signature
—statemen.
ufgy faaa
I, (ARIE EFFT
Covering letter sYTEIT-TF
Cumulative FIIMT, G, THEET
Current session =& ¥, T
afgagT .
Custody orfwze, afezar, fguma

Cover
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D
Daily Diary &f®T
—Note &fasF e, Ifaw fecaglt
afasw (fweax
—Routine &fAF F19
Data ag-aradl, 2ar, e (damat),
TIAIRAEA, FAHS
Days of grace %7ag f&, faur-
adt fea
Dealings 37T, AAT-3AT
Dear Sir  ®gIgT, =AM
Debarred from Service a7 arfea
Decentrised faxfrag, faFetza
Declaration SISTT, AT
—form  EISTT-IT
Decision pending {7z I aF
Deed faor®
Deface HIgT AMAT, fa®q H3AT
De facto FETT:
Deficiency in service
FHT
Degradation &IST FESIA1
Deformity fasqar
D. 0. L. HgQI&ETY 97
D. O. Reminder HEFIFIL
THTISAT
Demote 9% HTHAT, TIIIT HIAT
Demotion garaafa, safa
ay fay ¥
Departmental action fasrt
FIRATE
—Enquiry fawrlr stfer
—Order faurit smasw

—Promotion faWNT g<&EFT AT
qarefy

—Register

JIFT |

Denove

wiaa w-fafy

—-Permigsion  faamir srgafy

Depot  fedl, &I31T

Deputation (1) sfafagfaa
(2) faserzs

—on TN T

Designate fafgse, aifaa, qaaifag
gegfaa

Designation
19, AT

Desirability aisIaar

Despatch 9

Diagram TG

Diary &faT, Trady

—Register =TI UHELT

Difference 9T, safq®

Dignity afear

Dignitary HEHIFTSTT

Diplomatic Bag Usafgs, sr ga1

Diplomacy US9d

Direct Saa, &ar, @, fada
F34T, fadar &A1

—action  ®ET FTLATE

drat frgfea

qIEAT, AT, 98-

— appointment
Direction fazar
Directed frafara
Directive fazga, fadar (n.).
frarens (adj.)
Direct Report seaat fTie
Directory tAZfAIHT
Disagreement sr@gafa
Disapprobation 97 T HTAT
Disapproval Fﬂ'ﬁ?ﬁiﬂ
Discharge (1) =@ a1, fAagQW
FHIAT, AT FLAT (2) FTAT FLAT,
FLGTET HIAT, ST



giarg ssafas qifenfas e

Discharge from
a7 ¥ qFF FIAT

Disciplinary ~ HqATEAT

—Action  TgTE{AE FILATE

the service

Discretionary power  faasrefta
TfgaTT

Dismiss (1) 9wg=gq &I,
(2) =fes sear (3) faasia

Dismissal from service dIFU T
FIGTET FIAT

Display ds1ge  FIE1, Ja@d
HYAT

Disposal  fagars, fasarza

Disqualification FIYEFT, HAZAT,
FTEIHET

Ditto  TIF, AT FIL, A9

Docketting Ty IAT

Document SA&

Doctrine #d, fagrra

Domiciled  sfgardt

Draft (1) ST89 AT, AYIET 7797
(2) wrEq, FdiET

—as directed  fAEzrIA AEYET
CRIEY

—sheet

Due

—date

qgTer 97
3T, a1 *
faag fafy, faag feais,

fraa,alte, faag fea/feaq, &
fais [ardE
—course, in IYT FHF, sfEg
AT qT

Duly fafyaqg, sfag &7 &, adqifaq

Duly qualified fafgag wgar misq

Duplicate copy =fafy, gad
gfa

—in wfafy afga

During the pleausre of Iragf=aT

Duty (1) 37, F19, sdsquz,
(2) 7% (3) sz s

—on EFE 9T, FIW I

—off IFE F 1T, FE & AT

—on special a3y 572 93

—chart 72T ATE

Date upto  #A¥Fq, [T,
AT TF T

—out of q¥MET, TFIEFY

Duty custom  &HAT Z[&%

—death FLqr ATH

TRATIT FeT

—ZExport faafa BED

WA LEF

—Stamp 7FIF Foh

—Succession ITUHMFA F[TF

—State grafg geF

—excise

—Import

E

Earliest possible
§ Srear

Effect from, with—&

Efficiency ®IRIAHTT, &79aT, A% s
fqar, FEZAwar, IEar
—Bar IEFQATAY, FAAGIUT

Efficient &%

Eligibility araar

Eligible g, gng

Elapse &Ja1, d1d ST (vb.),
sqEta (n.)

Emergency

JATATE, FeeT

satfas
Tqriaes FIATS
Emoluments Iqerfser

——action
»
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~—drawn on duty %:{ﬁ 93
suafey

Employer's liability AT
Tifaca

Empowers A9 F1, Fla
&

Enact wsfafqaw gamEr

Enclosed &

—letter FIIT I

Enclouser (1) qrEIT (2) §eA
9, 597

Endorsed #fwa, geaifaa

Endorsement JS5%, HE HAT,
qagd, AL, AR FIAT

Engagement W], JII0

Ensuing ®ETIHT

Enrolment No.
qHT

Ensure gMRET FIAT

Enter (to make an entry) &
Fear, feqar, fagmr

Enter (upon an office)  ¥HTAAT,
A& FAT

Entry &0, faem, a9

IR, TS

Essential wrgsa®, wfaarg,
I

Establishments fasael, &g,
BEIEC]

—return  fasawst fagwa
Errata qﬁ:—;-qer

Estimate HIAT, TRIAT, TFFAT,
JEHAT

~—Budget IHT AFHAT
—Revised gAUfAT STFFAT
Bx-eadre post fAegaT 93

Fataa sa-fafy

797, THIf-aF, THRATT
934, 9% ¥ AT

Fraffaag 3T, fAses
&A1, A5G FIAT, G637

Executive ®I1TNT

Exparte IFITH, UTHIET

Existing agqqTd

Expedite Vel FTLATE HTAT, ATST
[EECAGH

Explanatory sqTRORRAS

Explanation EqEE&Hq, FT&AT,
TS AT HIAT, FIA T

Ex post facto &I
Extension faeaix, faeazq
Extension of service 31 u;afya
7 afg, ats &t gaty ¥ afg
Extensive fa&dlq, sarqs

Extra #fafwa

Extract (1) SgW, 9% (2) &,
frssy, (3) fasara s, &
faseaT

Extra eurricular 9137 faqawT

Exclusive
Ex-officio
Execute

F

Facsimile wfasfa

Fact dT=g”~

Fair copy %= ufa, gar=a ufa

Favour (1) q9g, FIT~
(2) weura, =

Favourable %Hd

Figures HiHe

File fafesr, wrgs

—Board fafaw gzar

—Cover fafas gy

—flap i« Ies



grarea gsuafas aifonfes o

—movement register fwfge
e e

—order fafgs =7

Final Report #feaw feaie

Filing system  HI15T g

Esic

—advice fawia gag

—commitment faTia Fgar

fa<ita agnfa

fasia fagerg

—irregularity fa<ita nfqafaaad

—liability ferira arfaar

—obligation fa@ ;I

faa afsgat

—statement fa faawm

faa a¥

Findings =, afxgm

First appointment 5w fAafaq
—preference AW FfAATA, T,
RS

—reprint  §¥W IAG &

Fiscal UFHIGT

Fixation frag FTr

Fixture SEA1X (A8)

Flag faarraest

Flap 9221

Folio 9#T

Following Aty famr gar, @I
fear, fawafafea, sawadl, ggaEt
Follow HFURQ

Foot note  grefecaql, g,
Faqy (wuay)
Foreign service

Financial

——EONCUrrenc
- control

~—powers

——year

fadar §ar
Fosfeited service HTA HIT
Form {1)wq7, & (2)®, Wohk
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Formal #igaifes, woe
Formerly 93, 389 93
Formula ¥

Formulate &AT, 9 &7
Formulated gfaa
Forth-coming  FITHHT
Forth-with gIw, TFI,
qaqg

Forward HIIAGT
Forwarding note

Iqr

oSy @i/
feoqait

qUSNYW 9F

ag mradl

(1) #1d (2) w108

FE =

Forwarding letter

Fresh receipt

Function

Function and powers
FiFqat

Fund iy

Fundamental ¥, &]d, ATIIT-
¥a, Afas

Further action T FILATS

G

Gallery  @r4y
QAT YT
FIHI Freft
qAFIT A1
TEq FrAY
Gazetbe FFTHIIW TAE /AT
Gazetted USafHT
Gazette notification g  Hiy-
AT
General (1) war (2) wrarea,
AT, T, T
—Application ®MEFET S,
AT TG § AR GIAT

——General
—official
—press
—speaker
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—Central Service @IHIT FeEIQ
Far '

—Circular
UECTR & e

—Practice

grarg  qfyqy, =9

AT 47

—Principles and rules
fagra AR fram

—Procedure ®TEFT &gfafy’
afsar

—Rule §EFT fAgT

Glossory FS&T®!

Good reason AT HITA

Goodwill gHI, GEATIAT

Goverance HMAZIIET

E]

Government IIEHTY, ATHA

—affairs  USHTA, T F1T

—House Tsgafg waw  (Fx)
eraaT (USYT)

—Provident Fund #wId faafg
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%{GQ’T ......... -en-i}@- ......... $‘T
ML (AGFT) A9 AIFTET
fear TraT 8 |

FeLaRc]

EE

ECIER)

qigm

Ifaq § % @ weqE &t @A faar
St

qR_T &

et T1F ¥

93 & 1T

afaFe ¥

TR §

THIW FEEHT FIATS WE GAIT
a*

FHIQ 9 97 fqanT wear ¥

—_—



qifcfas geaa

Channel of Correspondence
Circulate and then deposit/file

Come into force/operation

Consultation is necessary
Copy applied for

Copy enclosed for ready reference

Correspondence resting with your

letter No. ...... dated......
Copy with a spare copy is
forwarded

(¢) for information
() for necessary action to

Delay is regretted

Discrepency to be reconciled
Discuss

Do the needful

Draft as amended

—for approval

Draft reply as suggested above

During the pendency of the case

Early orders are solicited

Effisiency of administration

Enquiry is to be completed and
report submitted

(To) Examine the proposal in
the light of observation at A

Explained in Memorandum
Explanation should be obtained
Extract should be taken
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qASAAZIR FT AT

FHANET 71 fTEIHT Fa7/7ed) HT
fear sra®

A AT/ g, yaq gAr/R
arar®

gAY #Aragas gF

arafeq sfa,* afdft af afg*

g fadw gg wfy gaw®

gm—q—% WTEF ......... faﬁ’i‘aﬁ ...... gy
efirg gxsgagre®

zgF! A5w uw wfafaq sfq & qw

(i) g=arg

(ii) =razas Fiang & fag -
fafma &1 AT o1 <y &%

fawra gg @a*

fad=t &1 gy fEar smo*

faasr Sifqa*

TG F FILATS &1 J10*

aqrEIfaa Aeea*

g [agHEaT Aae

SqfF FIX FIET TAT §, ITL &
ey QAT Hrfee®

argd (amww) &F fawrudia a5y
gy 7%

e AT FT A1AAT A SATAT FF

SAIEA FT &Aary

st g &Y 1Y #{) afqdeT wga
gy STo¥

% H eaaq fawrdd w7 gfeewiw §
AT g wEED FT 9O
Ffsu®

#radr JiE7 7 wqoe fEar war §F

eqsdFay At sk *

sz fegr srar =nfge®
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Failing which serious action will
be taken

File

For approval

—communication to all

cerned

con-

—compliance

— consideration

—disposal

—instance

—enquiry and report

~—an expression of opinion

—information

—guidance

—information and necessary
action

~——the purpose in question

—the time being

~—perusal and return

—ready reference

—such action as may be eon-
sidered necessary

—signatures

— suggestions

Forwarded for consideration

——for orders

—for immediate compliance

Further orders will follow

Government desire that

—consider it desirable that

—are of the pleased to direct

Governor is pleased to direct

—is pleased #o sanction

Fateg F-fafy

T FIF 9T FIIT FIATE 31 o

et Frforg™®
FaAET & fag, saagar®
grafraa safeaal &t guam®

AATATEF

faarrg®

fagers & fag®, facaraag™
IITFRATYT, SIAFW & fog

w9 7 gfgae & fau*

#a =1 wfysafyg & fag*

qaTTd

qg yagrArg*

AT AR AT F F1LA1E F o

TFATEIE qqNT & fag®

fagrer, mit &Y

HIAHT FIA q4T AYery F fag*
g fasw & fao®

T FILETE A HEEGF o gr¥

AT, qEqEq & fag*
gET & fag*

P Afa®

maarg Sfyg*

qehTd wgqraAre Sfgg®
A W AT AT o
IHTT A1ZAT & f*
IFIT Fiedra gawdr § ¥
LRI &7 77 § fa*
Tsaqre fadw 3% § frt
TS eiEia A § e



qifcatfes soaea

to
aecord sanction as a special

Government are pleased

case
Herewith enclosed
I am to add
—am directed to
—am desired to
It is submitted
I have the honour to
In accordance with
—-case of doubt
Incidently it may be observed
In consequence of
—consigtent with orders
—due form
—favour of
—inviting your attention to

—vpartial modification of
— preference to
—response to
Instructions are awaited
In supersession of
—support of
—these circumstances
requested that
—the course of time
=78 interest of public service
—the light of the facts mentioned
above

1t

i3

—original

—+this connection I
state that

~—this manner

—addition to

have to

185

tq favy ofifeafa & vz 998
ST 8

T|F qIg gaw g¥

¥ ag Y fomar g

Tk fRagmefe

fraze g f5*

fages § f&*

GICES

F g4It

daTeAF IqT §F

SETI WT TE FZT AT TFAT £F

afxrasaeg®

g ¥ st

fafaag™*

¥ gy F*

—FT HIX AGFT S GIFE F
*

—&1 FifeF FFET FG goF

—a&T Tt

—% I #F

gl Fv save g¥

—a1 wfgway F&F*

—% guaq §F

g ofcfeafaat § ag sigar =71

aradr g 5

Frerar

Hw-gaT & fgg 7%

I5F G281 & HEIT 9

qF &7 {*
5q 9FFT H 9% JE FEAT L (7

uag, 39 yErt
zg% Fhafag
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—anticipation

Is in order

—referred to

Issue as modified

—immediate reminder

—of this is authorised

It has since been decided that

It will be appreciated if

In continuation of my letter

(this Ministry letter) No...

dated......

In confirmation of letter No...
dated...... '

In compliance with the request
contained in your letter
No... .. dated......

In modification (supersession)

of the orders (instructions)

contained in this Ministry

letter No...... dated......

In anticipation of your sanction
and approval

In partial modification of the
orders contained in

In continnation of my letter

I am directed to forward the
accompanying letter

I am directed to acknowledge the
receipt of your letter

It may further be added

Its igsue is authorised

wiatey wra-fafk

WA 9T, geqrar §

3w g

—a1 fafase g%

gar afvssa 97 Afge®

qEHRTT TFEHTLF Afqg®

et faa mfaga %

aq & 7g faf=q fear aar § i

g FHIT gelT gfg

T T ATl F 97 (W
AT & 9T ) FHHTH 00 F
ar

oqq qraEgne e ¥ qF FAiEccce
F1 gfez § ‘

Q199 qqA qrigc o & 9F FH(H
""" ol gedar | oo 9y
THIHTT FIT g

M RIS FoqrEcce & q7
FHFH & amaa (wRa)
#t aeliw (afadas) #@ go

HT9E qrdE e F 97 FHiH 00
¥ g § '

MIF A AT wgafy a0
STeATRT H

""""" ¥ o gu et § wmifatw
LA FIT g

& 97 Qi@ F oF Fqimc -
% foafaw & ;

o frdw gar & 5 & qry war ax
ATTHRT A

& fa3r gar & % & ora¥ a3 )
qrady A5

7% IR ¥ 73 7% fawan & e

T 1< fRar oiT wwar



aifcnfas saama
T have been directed to inform you

request you

—_ — ask you

Jeined duty

Keep pending

Keep with the file

Kept in abeyance

Maintenance of discipline

Marginally noted

Matter may be referred to

—is under consideration

May be considered

—the department be informed
accordingly

—1 know when orders in refer-
ence may be expected

Necessary draft put

No action necessary. File.

Null and void

Notes and orders at page 6 may
be seen in this connection

Objections have been, dealt with

Obtain formal sanction

Office submits

—proposes
—regrets
—suggests

-—to note carefully
On the contrary
On the other hand
On relief by

Qut to-day
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7% fadm g & 5 & oo gfeg
Fe

ooy faqeT %

CIEERC

FTEATT 950 frar®

faqqard OF T@Ar

Y garadr ¥ fgo®

geqad! TET ST

AT GATT TqATF

qiedfafay, suia fafag*®

""" &t ag fawg fsr sre®

faga fa=radta g*

fagrx ferar srg*

fawr #1 gagaR g & s

FIAT FITLQ % 97 9T TR_RT 9
TE JI%T JT GHAT

qufirg welar Sega

FE FRAIE  AGET AG0 | Aq%EAT
Fifsrg®

=g AT fagat

TH gFETg § g6 6 9T WISW! S
fewfgat # 2fag

grafgal ot fa=re & faar qar g%

gaifw/Ofas gk g
Fifag®

wratay fAagw w<ar gF

—F7 TEq1g g%

—g gFT FIE §/F g ¥

—T GHE ¥

—¥ grEagEr § 3g*

as faqda*

T .
g1 ax-gaa {5y s a3*

e gr Wfeg
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Personal attention is required

Please expedite compliance

—give early attention to

—put up previous papers

—speak

—take a special note of

—ftreat it as most urgent

Published for general informa-
tions

Put up

Please acknowledge receipt

—comply before due date

—give top priority to

—hand overcharge to Shri.......
and report yourself at......

—put up with the previous
papers .

—Refer to this office memo-
randum under reference

—treat this as strictly con-
fidential

—hand over charge to......and
report with charge-sheet/
charge list

—refer to my endorsement No.

Recognition already granted will
be withdrawn

Reference is invited to

Returned duly endorsed

(A) ruling from Govt. of India
shall be obtained

Relief and joining report will be
awaited

wrateg w1 falfy

Jafsa® sq1a &1 ArIFAr § °

ECARICCE AT

Fr gagravy Sfgek

FIaT g7 91 H1 NG Fifqo

qEAFT STITY

Fqar 79 a3 fay sg Hfg*

—zq Hegva MaRaT quiee®

FIAIFITW & WAFIK & fog
afigfaa® ‘

I sifag

Faar qraay dfse/afsg

—fraq arde & qger qrea wio

Hqure e T 9¥| Faar ifse

FqaT 9z F KA F qry faq

TIAT TW NGT T I IR A
=i &Y F g
Faa1 3¥ a7 Madrg gafwg

gyt FT FIAAIR FIfGT AT
AIAT 9F/AIAT AT F 919
ugt agfeg

FaAT ATQE ¥ A quETFA
a3 %I{]"EH ......... Eﬁ' af‘@.h

gger & 1 I WEAAT AT9H T A
S i o

Ft efay

aaqifaT &7 ¥ gssifea F3 drerar®

I GIHIT G sqaeqr qieq Fifog*

wrdfar A st fdd S
Neitetr & STt



arfenfas goaEa

Sanction

Sanctioned as proposed

So far as practicable

Submitted for informations

—for orders

—for approval

—for perusal

—with reference to the orders
on the previous page

Sanction is hereby accorded to

Seen, file with previous papers

This please be treated top
priority case

This is to inform that

This is with reference to

To bring to your kind notice

This is to acknowledge receipt
of your letter No..........

Undersigned is directed to
Under intimation to this office
Verification of antecedents
Vide note on the order-sheet
With reference to your letter

i, you please refer to your
D.O. letter No....dated......

With permission to prefix and
suffix

Without any further reference

With reference to your memo-
randum cited above, I beg to
state
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eftga sifae*

aqr geaifaq cdtga*

47 qreq®

g e

s —*

ggHRAE [EFas—*
gaAIEATT—*

74 55 9T FIRY F AAR T&gaT

FT HI & AT §

3w faar, 9g9 & FO& F QY
w15 FT f2ar g

FIAT TE@ ATAN FI GXH HIAT
Afaw

gaaT & arar g &

& gdw ¥ ag I T @1

areFT sara feand & fag

wﬁw‘ fﬂ'ﬂ@" sasessse 9 ﬁm ......
F qrEdl AT ®TE

% frder gar & f

£ AT AT I 3 g

99T FT TA1IT

-7 @) feoaa) 3|y

HI9E 9F & IALAF

S F ar ¥ mwar arire
...... FT FEAFTA 9T FAH

9ger ST AT ¥ Siey FY mas &
Sily

T T gewg Y faar

Tz AaE fag gl &1 S
firar war § SaF THT HfAREw
gfs



200 wrafaa w-fafy

With reference to the corres- HI9% 3§ F=AIGT F G """ F
pondence resting with or q HHTH 0 F AT w gT¢
ending with your/this Minis- (ar garg A TIIErT
try letter No....dated...... & ggv ¥

With reference to his applica- ®ff=r====rreeer Hogrigeee &
tion dated....... Shri....... is AEGIA-TT F gegeg Hooooooees
offered a post of...... Fuz w1 frafem seaa Sar

AT 8



qgfefarse

PECIE])






TEATY TF
grefeas IR

(%) wfeanfes o=
1. s feY fax wY o fafge faa® g 1857 afss g &
gagT 9 Frqifera gaaiAt &1 gigl-3gr gre fagr @ g
2. wqw fedt fax Y oF qgggfagss ox fafeg faaw fdt sra

wefYT snfas gife agT & &)
3. faar =t M ¥ 37 51 o o7 fafeq frad frdt sqaam # g9

& graey § garg & 1€ g1 )
4. = feat g 79w SR WL F RavaswAqeErgm a3 § 1 o
g1 garg Afsg fF eareey-<ar agar 9 g |
5. TR ¥ AT FI §T aqWT FW@ g wav fax sv qx
fafeg 1
(&) faweaw o=
6. T=X ¥ AMFLW-YERIT & ga7 79y fax F7 frremy Jfag
7. TIFT ATFHT AT § ST &Y TI7 § | 39 AT F AT HAGIT
#) dtsr qars @ ¥ ong gt fas-avest #1 qeraT ARy 1
oq: UF faeam-a A sqkar A Mg |
8. sraw faxr #Y 95 a¥ 7 gw FTRAT ATV §C IV WAy Agt wwlnw
arfa
doeremragifes ax
9. W9H A F JTF AT FIT BAY FT ATWFT § | HIAT Fqqrfast
#t tF 97 fafge fF ag @ sgmifai &1 A7 &F  fag aet-a-
STEal M(A3AF HIA I3IC |
10. TF 9 TN GIEE HIEE FT ANACT JHE AT F Feaey §

fafag
11. &fas fergearm’ & araes & T o fafau fyed feedt & @9-

1t gEF geAEt A1 A% ¥ frq g gwe Ry g g
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Fiatag wd-fafe

(=) sk a=

12.

13.

14.

15.

FraraTd § HIA BT RGN &1 A F FIAW 399 31 @fqafq F fag
uw 97 fafaw |

Weqt-¥z & uw sATd F1 o 97 fafgy Sraw g5 a7 =1 G-
7q g1 & ot T e gdsr § 98 3% H19 98 FL W@

fadt saqifes dear & geger & a9 uF qF fafge foad sax
agt & G Y qIG F AN A J0T /A F TG G F FIGQ
gqdT gifs &7 fasraa Ffse 21z wraw F gea 7 g sfawg
FEXAT FIH FT TAZ FI0AC 1

et geaw-fagar # o7 fafae faed a7 svam & fau gy
TEFFH WIAT FT JEA1T G |

(¥) maza-ax

16.

17.

18.

19.

20.

GU B, W N

AF0 & fag oF wragT-o7 fafae frad sodt TRgar Mz g9
FT Jeord HIAT |

ol AT F FIWW TF 979 F# B & @ w Afwwd F
q TF graar-97 fafa |

aF faa & 715 e foaq gar &, 3% O F fog oF waga-
7% fafay |

g1 faar & gaar afuwd 5105 o@ fag g g sE @
7T ;T wqt gl 9y €10 ga gaar faum & afgg Fam
o graar-an fafeg

#17 f98% oF 7w ¥ Fgasw 9 ¥ A foedr e § safewa A
g a5 § w1y gerd ¥ fyse qu § 1w G wemes w1 ndan
97 fafen forad sa¥ drer wfafa aag 3% & sefar ST a5 @

"eqTa QA
srw-aifed, fsegam wix faazo

. TTF AT QT F I FAT-FAT FIXATE FT Sy % ?
- 315 1 W T4l wraws § 7
. ST 1 ST-feqq 9¢ g w7 ¥ wqy fafw 7

AIH T4 9T 31w B F19 AR Opg w1 ST AT 2

. HE-fAE. R e & frava # wn fafw g 7
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qeam T

TIF FT TIAFA

1. 1% #1 FA-F17 AfaFd ggar 3 AT Y 3T 9T FA-HT FRATE
FIFE?
2. wgur wfUFI TF F wEAeT ¥ gug 5w aF Ay Frian
FII & ?
. T dfaa ¥ e wee F1 wifegat T5rg st § A7 a4t ?
. 9= gfasifedl g127 51F &1 HIAFT FIAT1 I A1995F § 7

L]

REATE A1

uifea g A

1. urfeg =17 qgias & 337 GFERT g 7

2. wgraF wiftg 9T frg 9H71T #7 LTS Fa1 g 7

3. gEras ST ¥ w1y #9199y § 7 §9F S931T 7 F41 419 3
4. gfgFifEy gra gifcg 9T Far-Ha7 F1LA1E 31 Q@2 7

5. ‘GEIF HTAT FT g §—Fy ?

HEQTR Qi
fecquiy &g

. fecaqit & =g Far AW € ¢

. edy fecquft forma ag fFa-fea a1t a3 s w@ar snfgg ?

. fecagiy Y frar-fafy =Y afasa agwEg

. feoqqy faes seafase fFa-fea afustfai st dar g ?

CEEiEy § feqqt 1 oagsd’ —3¥ A7y 97 W & 95 FT

A7 fafa

. fremr faudl gz fer - AIfqw i —

(7) & &1 wegamar g F foq 98 aen@a g #5 q9f § gae-
Mag | Fagar 2 5 @ a9y g 539F 99 UF F19-
aeraT wAfed fRar 91g a9r §8 R A SRaET F &9
§ feg g | Soufae wgiey 53 gy § A &Y Sfga wia-
FIET FX |

Ao WS KD

~
~

[

o qma
gfaa
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Fratew wg-fafy

(19) #u faam gw1 § ag =i g& & fae fawia § ofonfoe
stifaat &1 #rer qur adf § 1 57 A § I feafy &1 3w
Fgy 9T g Tt 5 gfa & fag over guew &6y sd

ERtiit

(117) afga wrArswaafaf s ga H A ag gwa fam d 5
getg 1 Y91 WA ag gy w1 F arda st

a7 qdeqrd fgest arsaw g1 & 99 | 59 gravy § guey

ST GIFIRY qAT AT AVF JAT HAW F qUAT F AT

F1a fpar ST
af9g 1g Ferey

(iv) aga Al & & 3@ wgr § f& 5@ Fataa & gfasac sdaa
A% qUF 9T F1GTAT ¥ g0 AT § TAT TSR HIGL G Y
agd 499 qF FAAIN 9 F deT ¥ 9F @y § o wwwA
¥ fagral & favg 1 37T 39 grasg ¥ Sfag sars =3

qgaq Afag

HeEqT S
bt

. mrved o #gy § 7 fecqnY 91 snvres & q9r weaw B 7
. Y& 33T HI0@T (78 FgT 7 aFaq1 § 7

. srvrEd faed wwa f&a-fea aral 9T sam a+r afeg ¢

. ATAEA FT AIGT ®IG@T § ;9 77 Afasrg A7 § 7

B & D k=

eqm 91q
qsqagik & fafwe &q

. 1eq & fafyr w1 &1 9849 § qqa #ifag )

. AT 97 foey 997 foa-fFT ral wt sara § <@er g ?

weaT, S qar yare-fawfta 9 gfaca feafygat fafag

L ¥ Mg T gRVA & 7 Wl e faey sy § 7 ardy ;i
Frafaa-sqa ¥ a7 7A g 7

5. TFIT GHWIEY (—

(3) @@ s} sggwEwd o7, (60) sAeTfis 93 qar w419-
=ifcs g, (e0t) ard 9 FEfag-maa, (dv) Su fasfta qar
¥g A, (v) gIT-9F J4T FAtay wqew, (v0) 57 ™, fa-
=g 97 M qR, (vid) afeqs qur sfag=ar

¥

A o o
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6. wEYar 1T Frfeg . —
@Y T
() W g & gy 5= &Y @i ¥ =fg<d wsal & fasn
wfadl & 9 s g g7 fafae fauas gro gatg J9ad
FISAT F FeaTd f‘g=z”r T & fAn o9w ST @ E&iNd
ASE AFT AT A1GAT B AE FY A
(¢¢) g & wrwr A & fRQE F wwrgw w7 I3[ 9 97 7AG gxn
g AT g7 1965 et g fgedd &1 UswEr F §iK 9% ¥
IR § 79X 537 & fog, 30 & @ras Afg< avr wsal
¥ A1X fa¥waar a9y w57 § Fr-77 FE@T NET—F@ W F
fafzma dwar dma gu 3y foar a9 N A¥ U
gl & foar afeyal & s19 oF 97 &1 FEkRET 3 }fT )
(192) WTI@ WAL F Yg-974T F HI F AW I F A9 CF 97
fafey fogs g wrva & woal Y gysdaear ¥ g1 99 a7
H1ET 9T JrTfid weodes vt 71 (vsw F) faa-enw F fag
TF FTAISAT JATT HIE PRI LRI JG-F41 3 419 {SAT 1N
(tv) wfagr & qreew ¥ 39 9§ FY FraEty F fac qa qraR H
dkg av I waedr gaifa o frge ok sfhew far &
& fag wsT g o fAftse D 97 ggar 5@
gT 9RT FR & fgar-afaa #t AR 7 sy aFd F q=
afgal & amw @ 97 F7 q9iEr Jar Fifaw
(v) e gur g77 BR-BI AR F AeaTgA F) FrSHIgar X T
AIEHR FT A AIFE $IA U @ 3 Newrgd & fag usy
IEHIT I 30-6-62 qF FATA g4y ag d Fgr-aar fopar
AT, T faATw 30-9-62 qF AIAX Y AHAT HIW Y AW
a3ER & gl afvs #1 AR F usw @@ F wew @fw\i F

AT GIFI TF FT AGRT TR F]AC )

7. Put up & draft official ‘letter’ to the State Govt. in proper
form purporting to forward a copy of the revised rules relat-
ing to :—

(i) The procedure to be observed by the State Govt. for the

submission of petitions for mercy from convicts under sentence
of death (Encl. A); and

(#t) The duties of Supdts. of Jails in connection with such peti-
tions (Encl. B).

The rules are to be forwarded in continuation of lester
No. 423-425, dated the 15th October, 1923. Ask the State
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wrataa s-fafy

Govt. to include the rules relating to duties of Supdts. of Jails
in their Jail Manuals, subject to any changes considered neces-
sary to suit local conditions.

The letter will go from Sri. "H’, Deputy Secretary to the
Govt. of India, Ministry of Home Affairs, New Delhi, to the
Chief Secretaries to all State Govts. (F. No. 3/23-Jails).

oTet a9 FATEE-AAT
8. Subsistance allowance, upto a specified proportion of the pay, is

admissible to the Government servant who is suspended pond-
ing departmental or criminal proceedings. A view is held
that when the suspension is on account of alleged misap-
propriation of lorge sums of Government money and a strong
_..:-S-:-x.. .\('o' 1~ exists, no subsistence allowance should be
vavi Payvmen: of an allowance in such cases might mean
that a person strongly suspected of having misappropriated
Government funds goes on being supported at the expense of
the tax-payer during the pondency of the proceedings against
him, which may last for a year or two Draft a suitable
communication to the Home Ministry, suggesting that no
subsistance allowance should be payable in such cases and
meeting the possible objections that might be raised against
the proposal.

.Y AT ¥ fe¥ o AR F grare o fgF F uw wrataw-men

&arz ;fsg —
OFFICE MEMORANDUM

Subject :—Final withdrawal of money from provident funds for

To,

meeting the expenditure on marriage purposes.

The Superintending Engineer,
Some Circle and Tube-Wells, Arrah-Tirhut Waterways Circle,
Muzaffarpur, South Bihar and Chhota N agpur,
Waterways Circle, Patna.
Patna, the 21st July, 1953.

Subject :—Timely submission of Progress Reports and Superintenc-

ing Engineers’ comments thereon.

(¢) It has been noticed that the Progress Reports are not sub-

mitted timely by the Executive Engineers with the result
that the very purpose of the returns is defeated. Superintend-
ing Engineers comments thereon are also not received in this
office in time.

(#3) The Superintending Engineer is, therefore, requested to see

that the Progress Reports, from the Executive Engineer
concerned reach this office by the 10th of the month followi ing
that to which the Progress Report relates. The Supermtendmcr
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Engineer will please also make it a point to forward their
comments, in the Progress Reports so that the same reach
this office latest by the 20th of the month following that to
which the Progress Report relates.

(#%) This may please be treated as extremely urgent.

For Chief Engineer

10. The Pay Commission Report has docided to restrict the total

-~

afcqw

number of holidays to sixteen per year. The list of holidays
to be observed in the offices of the Govt. of India in Delhi
and Simla during the year 1960 is attached.

The Central Govt. Offices located outside Delhi and Simla
the actual holidays can be suitably varied according to the
festivals of local importance but not exceed sixteen in a year
and should be determined once for all and no change should
be subsequently be made in the list.

In addition to the sixteen closed holidays, each employee
may also be permitted to avail any two holidays out of res-
tricted holidays mentioned in the list. No alternation in this
list will be permissible.

It is also suggested that with effect from January 1, 1960
the maximum amount of Casual Leaves admissible to the staff
serving in the Civil Office of the Govt. of India shall be 12
days in a calendar year, subject to the condition total not
more than 8 days Casual Leaves may be allowed at any one
time. Sundays of closed holidays which precede a period of
Casual Leave or come at the end may he prefixed or suffixed
to such leave.

In regards to persons who join Govt. services in the middle
of a calendar year the authority is competent to grant such
leave will have the discretion to grant either the full period or
only a proportion thereof.

Draft an Offiee Memorandum (No. 20/38/60-Pub.-1 dated
the lst January, 1960) under the signature of the Joint
Secretary in supersession of all the previous orders on the
subject.

11. FE weAray & fafwea seamal $1 aqa-9977 97 9g9 =a &

sHArfen &t M1 ¥ 39 wFR F7 frend —sEr 9 fafag
® F—qrdr WEel § 5 7 uway faawr faqudt § 9gd Sy
& FEFIY T FIT 8, TG AT 7SI T HIT IT 9T AT TR
# 19 G9 TgT & 9 SrREET WS, ST A1, A Frl F
ATAT ST gER F1A | qgd AT FHAA § 57 9w F fAsy
w1 HYAT yEa & frant & freg 0
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st wY-fafa

uF gfiay ¥t geedt & 9 Fifag Sad ag e fFar
T g 5 fasag & gfte @ 9 afasifal & fasg ow
FIRIE *T QAT | 7T grged § afawifal w1 e g weaeg
& qF gear 2/26/56 wATo fRAiF 20-1-55 & MT wWiwlvg
Fifsg

12. Fl7 qiferst gusT &1 T T CF 97 FWET AW F qo|

13.

FATZN ST 9 3 MUR IX AT § GHET 7 A1@AT F F1T W
T qatg-agd S ¥ FHAl F g, fqarfea agr afs-
gifga @19 1 gar /i 0 T R 1 W ZW TFHI FT GIAAT 1A
w9 ¥ favw o ofvey dsar gy & foad oWt g=neaal § =
THIT T GIAT 79 qf94q (q3qo—1) F arw AqT F1 qrdaw
Y 1€ g1 1
g Fmy 1 9fiqy Fare $fsw

WIF GER & G F+41 F M § Usy 9@l & wfe=qdqi &
A7 93 YT oF 9f T F1 agar g7 fifwg aw g dw
#1 gaara afifeafa § ©F usw ¥ g usy § AN ordaner
1 gxidt o faFe-wT qmT & gvaey ¥ gody ux agEts
AT HY NIGAT &' qE 3N

HA 9

14. The Secretariat Training School requires a Lecturer in Public

Administration (200-25-500) and an Instructor in Office Man-
agement (150-20-400) for a period of three months in the first
instance with effect from 1-6-51. Temporary employees have
urged that they should be given special instruction in these
and other subjects in order to enable them to appear in the
forthcoming U.P.8.C. tests. As many as, 20, 00 Assistants
have already applied for admission t3 these courses and
more are expected. Itis in the interest of Government to
give the required instruction to these persons. The permanent
staff of the School cannot undertake this work in addition to
their normal work. The expenditure will be met irom
savings. This is an inescapable item of expenditure.

Please draft either.

(@) aletter from the Director of the School to the Secretary to

the Government of India in the Ministry of Home Affairs,
soliciting necessary sanction.

() a letter from the Secretary, Ministry of Home Affairs, to the
o Accountant General, Central Revenues, New Delhi, conveying

sanction to these proposals.
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Frafen oy

15, TFFT ATAWT & FHAA #f1 qaa=q 1 AL S@ATHT 54-

q—1 F1 F< faar qar § w7 sare ggar—1 ¥ =
BT TFAIW AFST T 571 F fGar qqr 4
TG ARG F TH QUG ART-IT HT HI€T S97¢ FI{HC

16. Ig ww=n9g & fgedt s § g9 wewawi &1 250-10-310-15

355-15. T. 0. 460 F Fgaww # fz=< fgsw @iwar ¥ weadq
fagsa frar e 9w 81 39 fAgfea &7 guar weafaa geagst
&Y FTATaT AT g1 A9 |

RE-AIETN 7%

17. The following demi-official letter has been drafted by a new

18.

Secretariat assistans. What corrections do you think are
necessary before he should submit it to his superintendent ?
Rewrite the letter as corrected by you. Please pay special
attention to the language of the letter which is very defective:—

To,

A.B.C., Esq., M.A., LE.S.,
Director of Public Instruction.

I am directed to reply to your letter No. 1410 / ¥., dated
the 18th March, 1940, and to say that the proposal to start a
Degree College at J. was fully examined by Government and it
consider that, before sanction is accorded to the proposal, the
Finance Department may see and report. I am directed,
therefore, to say that, pending the receipt of this report, it
will not be possible to judge if the proposal is a practical
proposition. In the meantime you are, however, requested te
thoroughly investigate into the matter and report if there will
be a public agitation in case the college is not started at all.

Tam further directed to enquire as to whether if the
proposal can be postponed until after the war. Two hundred
letters have recently been received in this office on the subject,
some of which are noted in the margin. Please let me know
if the letter the Government would do the needful.

Yours ete.
gg Wy fgedr afgew F+@ & weams § 999 F9% F7 9Wrear-
fgw wafeafs & fRard § sox fqwm & @@ sl
wafesfa feaid #Y &1 ( w/6/59—F feats 1-12-50 )1 mgs
fawrT & weaer gz geATAg & IU-afEd 1 UF AS-AEHE 9F

g ag gfea wvar § & 3w 9w faar q@ gaer gl @y



212 wratag sr-fafe

TiE FEET & favg wA@EARRE Fars o o 8§ 1 IR
My ¥ UF DFGIEHETTT FGTET AL Fforw

FEATLT G
19. faew o= & SR Wiw A1 &7 §F £ 1 AT 9L NTA FW F
forg il 1 oqeares o fafag—
(%) wewrdy o= <1 §s5 85 X fagy wwar § syl SSrEw Y
(@) =d geardr 9F 1 o5 78 9% f&ar ar § 4
(=1 Fratea-ToT F1 953 85 9 SY AT ggw e war § 4

e

20. Shri P.B.L. Roy, Secretary, Development Department, Govern-
ment of Bombay, will be the Chairman and the Directors of
Fisheries in West Bengal, Madras and Orissa will be Members
of the Central Fisheries Committee set up by the Government
of India. The concerned Governments have agreed to their
serving on the Committee. One more member is to be appo-
inted at a later date. Shri F. C. Kulkarni, Deputy Secretary
Ministry of Agriculture, will act as Secretary to the Committee.

The Committee will review the work on Fisheries develop-
ment already undertaken by the various State Governments
etc., and make recommendations generally regarding the line
on which future developments should be organised and in
particular on the assistance, both technical and financial,
which may suitably be given by the Central Government. The
Committee is expected to submit its report notlater than
31-8-49.

Please draft a suitable resolution for publication in the
Gazette of India, to be signed by Shri P. L. Bharadwaj,
Secretary Ministry of Agriculture.

21. Mr. A. D. Gorwala will be the Chairman of the Committes
appointed by the Government of India to assist Government
in formulating legislation for regulation of stock exchanges
and of contracts in securities. The Committee will meet in
Bombay from the 26th June, 1951, and will submit its report”
within & month. It will be remembered that the working of
the stock exchanges in India has received considerable atten-
tion during recent years and proposals have been made from
time to time for their reform and regulation. A Bill has
already been introduced in Parliament for the regulation of
forward contracts. The Bill does not cover trading in securi-
ties. The Committee will consider and report on the draft
proposals of the Government, submit a revised draft Bill with

* a memorandum explaining in brief the reasons for each clause
of the Bill, and make any other recommendations on the
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subject. The members of the Committee are : Messrs K. R. P.
Shroff, B. N. Chaturvedi, V. 8. Krishnaswamy, P. D. Nanjee,
L. 8. Vaidyanathan, P. D. Himatsingka, J.J. Kapadia, and
the Secrotary, Finance Department, Government of Bombay.
Shri 8. K. Sen, Deputy Secretary, Ministry of Finance, Govern-
nmaent of India, will be Member Secretary.

Please draft a suitable resolution for —whlicction in the
Gazette of India, to be signed by Shri K. 7. i.. Zscreatary,
Ministry of Finance, Department of Economic Affairs.

22. Paragraph 868 of the report of the States Reorganisation
Commission: is reproduced helow. The Governmens of India
accept the recommendation in principle, but have decided that
the administrative, technical, educational and financial aspects
of the proposed change should be examined. For this purpose
it has been decided to setup a committee with Shri A as
member-secretary and Sarvashri B. C. D. E. and F as Mem-
bers. Shri G. will be the chairman of the committee. Draft
a resolution announcing the setting up of the committee and
its terms of reference.

“868. From the point of view of national unity, it is also
of great importance that there should be closer understanding
between the North and the South. All institutions and
establishments which help to bring about such an under-
standing should receive particular eroouracement from the
Government of India. The Osmariz Lh:lversisz is one such
institution. We suggest that this University be placed under
the Central Government. The medium of instruction at this
University should be Hindi : and if standards. of instruction
at this institution are maintained at a high level, this would
attract students from adjoining areas and be of advantage to
the South.”

Sa Ae/faafa

23, T NEW ALEIT F (a9 G901 7 9ivg a@R § fFw q=e
(m1fas &0 fawr) & ax Ho 5 10 (6) 551 ardm 1143,
1951 & wwifeq FTq gu A w9 Ho fro 1-10/12-51,6277
40 ¥ Ty A gy Pewr ¥ 5 s F Aswm oA H
w7 @9 . 91w s A9%w aen ¥ sfas g 19w @
TIH-HASHT FAT F+T JIRIT FT TN HIY HIX  HEAT FT AR
% foa aga sw dar g=ar 1

foa fawm & 3w Miws & Wk W fnan felmw W
Qe HW 57 o S frenat fafey faad sw @ 51 &
oy aE " g &y o WY gwe T by g §i—
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24.

25.

wratay ew-fafs

1. wregrdt WY QT 9509 g9y 9id

2. VST GHIT B a7 @19 SFIX F F9 @ 51 P TR AL
FUY | AT

3.3 quT TAIAT WAED F grEey § o gaAm faaw § s
garas far s

Government servants applying for employment in any other
Departments or Offices have to forward their application
through the proper channel. Ministries, Departments and
Heads of Offices have to decide whether such applications
should be forwarded or withheld. In order to provide general
guidance in the matter the Ministry of Home Affairs issued
lz:nl Office Memorandum in October, 1952 which is reproduced
elow.

It now appears desirable that the public should also be
made aware of the principles followed by Government in such
madtters.

Please draft a Press note for this purpose bearing in mind
that the essence of a Press note is that it should be phrased
in non-technical language, which can be easily understood by
the majority of newspaper-readers and that it should be as
brief as it can be without leaving out essential points.

A case has to be submitted to the Cabinet for orders on
the basis of the following noting :—

‘Railway Workshop at Sripur—manufactures specialisod
signalling apparatus for railways-—Private firms not yet tried
for similar apparatus but very probably they will be able te
manufacture—Recently railways asked for special protective
coating to apparatus before they will accept it—Sripur
Workshop can give coating but must buy extra plant costing
Rupees one lakh—TUnfortunately workshop eramped for space
and no room at all for installing extra plant—Workshop
authorities suggest shifting of workshop “to Rampur 200 miles
away where space available and another railway workshop for
electrical machinery exists—Cost of move estimated at Rs. 20
lakhs, but annual savings due to amalgamation of two work®
shops estimated at Rs. 2 lakhs—Present requirements of
railways for apparatus low, but will be very high in an
smergency—in fact too high for capacity of Sripur Workshop—
Another suggestion holds the field that as in emergency
railways will have todepend on private firms in any case, why
not shut down Sripur Workshop altogether now and develop
trade capacity—thus saving Rs. 20 lakhs— Existing plant
can either be sold or utilized elsewhere—Case shown to

» Finance Ministry.”

Draft a memorandum for the Cabipet recommending either
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the transfer of the workshop to Rampur, or shutting down of
the workshop altogether.
L1834

26. 33 faaw ofcfeafagi & ey A SmeE g1 F71 SFATAW
farme & faselt &1 &< fam war &1 o7t Smere @ 1 JO0C
faget ¥ Qrit@ 20 swAY, 1963 TF wufera § 9T avs AHFG,
fe=dt famery dverar, farwerr off @ 37 fafksa arde aF 9”-
I FIF F 7T §

= FEAAAT BT IFE F F (o0 ST-{FF, 7 AT, AW
TIHTT FT I T 0F qETET AT FAC | 9g H e wSY
fip ot Yqars @eAT 77 Y910 faedt § %7 aF TR g1 Gl |
XA 9 qu q9d 9

97. Gar ST B ©F M a7 § @ Aifed § oie g@d AR wgEny
¥ | S Frigd} % Qg qgr § @ I9d WG # gIEIER
g9 a9 &1 39¥ Wikq @R A1 fafaa § 1 9 aw A
fifeat HX wgrad & garg St &1 ggEar & Mg ey g
9% #1 AT FqET TAET AT G |
=g AT ¥ UF 999 9F F7 g9 g ffqg)

IEAIR HBS
wrza-agfa

G5 gEf ¥ WIT F9T QUEY & ¢ GTHIY TAAAGT ¥ ggar
Fa} srazaFar el § ¢

et 2T Far & AT frw fafa & gead dare frg wrd € 7

7¢ Greer T St oI & ? a8 e R TFIC @t sl § ?
wifos Greer 30 & ? SR orsaare § 9y w1 A g?

. EiEAl ¥ frana-a=t adl wraRas § 7

GIEA] 9T AYT-HET &1 (q0q THWEY )

 and
.

S O 00 R0
h o e e

FqeqTT Ay
fadas ST qHw
. Frraa-51a 1 ggfa auwET
. Fawrar afas =Y @y &1 a1 wiaw § ?

q &) Sfed 53 g FEA-RRA arEl QT AT I@AT A1fEY ¥
g7 Sfwg ¥ 31 fafwer fafaal &1 aga fifsa

e 09 bO
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wieg wa-fafa

Reqy 8
eI GuT ntaned

. QIS GET qAeqazL F fay 97 wrawms g 7
2. gu-g4f 747 § AT 5 gF13 Ja= Y S g ?
. wfwdgs ggfq Far § ? afvdgs ¥ a5 @, ‘@ o T sgEt

g a9y Zar g ?

. 130 % F BT FF AT 741 a5¢ F7 77 Fifge ?

AT ARG
fgarg = Aw-uU1g

. G qAeyagR ¥ fawed w1 &3 Qawr g ?
2. gwrar faavg #ar & 7 SA¥ faawa & Avamw ¥ fH 9w

ggraar faet § ?

. Frerafy faaeat et gar § AR sa% B g% Fw § |

ST g ?

. ‘fruera w18’ 93w Ser-ar g fafan |
. fravag =i 537 § MR e agsmag F ad st A § 2
. g ge-a1 e 9T Sa feg aR E ?

HEAT FIG
JIT-AGA

. ARFE gT &= FT AR ATAT TF G el { afwg—

AT AMNF F Fo I AR F9 AfeR g §1
AIF FT GIY g7 FAT AT | (7 48 AW IT FT PWew @
wifia & fag @3 gocasier 781 @ o ag g 5 afg 3w gz
#1g faralY srna &7 gt 3w § 1 yreafisw SR g & 5§ 969
Iz far fefawr ¥ 93 9w 5 ggaar #3; #6ifE g faea,
UTHAT FT AAAT HI1T AFAfF I FT 97 F gHal g
SSTaes § FIHTT T7AT 7 AGHAT FAY £1 T §, TAlAY X THIX
X IF GIFI F Y IFGT FIFA FT TIT FAT F1GYC |

GIFIX &7 F9 99 § T9ar & | 98 99 G 57 fafisg
SHIX & FU G AT grar &, gafaw 330w awier o1 597 §
f& ag ¥w@IR T «d 9 U F TAEI F MY qGEAQT
Y IHIC | FT [ F ALAET FIAT TIE FT WL 37 F AHH

AT )
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9T # Q@1 F1E 2@ A7 @uw A &, sl wh SR OE
-G 32 HIR Ai-faQdt S ft 7wy 2 o -
e geEl =1 TAw wE gfm o ARER FT AW 1 a9
A3t I 97 9F qUM FE GwAEgdF g 5T qaBd, o9
% I ARET FT QX7 FFAT g1 T 21 1 5@ G- Fe qe@t
FT TAF FI9 § 9faT FT AT 297 ZIQF ATACCT FTHA § |

ae F owww a6 generdl F ST w3y § 1 37 99 3
g A1 Afe-frare gus §F § 1 A fEat fee DT o
afee ag wwwa § 5 SAN 3% a1 S99 SoOeT 81 ST 1
9 A=Y ATLE B 57 70T F 9ar% i afgsgy S =fgg,
e anfra ot I aar @)

2. NIAMAY vt H7T I 0T 75 g3 7 ey —

ferY sz WIR@ Y W FEr ST § AT ggwr -fae
aifeai—da, 2eaE, 959 939, fag i 39% 53w &«
SR §1 59 Wi F7 3fAge FA-3-57 oF gL e gIEr §
AT AT FT AGT F & § ¥ 98 IqY #7957 TgF g 3
wwfay 99 q@aw@ W@ § o0 #T ggf WHT 99 T 1 9
FgHF A AT s IO MR MOr 1T wgAa 1 5§ fFoF
TE-HIRAT AT AT AT F T usqani § fF 3 Gy 5
g A FIW ¥, 9Y AT NG-I19 A EfF s3I 7 Amww
et &1 <y Ty Frr s fgegalY ot vy ofY, =l st wp@amra
&t Y wAeT 9 wE 1 qg F0T T9 ST AW 29T FY Frdr &, o7 9
Y Q€T 9 ST &4 § % AIGT F AT AT F T 957
It ot =it sfasta 0w Qa8 & faed ¥, st ag-afasm
FIF qEAAIT A7 fqg T F |

fert & sfag gaemmT w5 § wdie qeQ, s, afaw-
HEFAT FIAET, TG, AT DT AAIT FHRIUATET F AT HGL
& grg foy sy

afs 33 #1 Tt wward g fafe & swife € od @
T 33 § frwraw mw wfr ot G & ogwfadi & fedoan
R |

3. frmafafaa wa-ds &1 @z samwr 75 T3t § fafgu—

fgrgeam™ % 29 a9 739 Sifig-as<a w30 e fgrgaay
AT AHF G § | A T L Y A A g BF Y, N wdw
AT FT IFTAT B AU E IZ AT T A9 G T GEW GH,
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srafan wg-fafw

Y gedg F0T F W97 §, AR ot - Aifaw ¥ R ARaad
F WIaT & gadr § 7 AT Hd F 37 gu sl s qpEd
AT A g€ wrar ¥ woAY faguar @i gaar fewry w1 QT g6
agr gw § i gy ) gwiel § @i sRard s@e ¥ A g
sgast wiwr § wiww {&Y a@ E, weaE O feg S § ard
forar-adY sidst ¥ QY 2, 5@ gear F oY, Y ;AN F QAT A
gegqr w33 §1 ggt @v v afeee @i srygfaee of, o s
¥ @A %S @R § adl Fwilard S5is ¥ FW 19w
AT FIAY el Y 9% T §, @7 g9 IEI AgHAl A
gfrafafedl & gar faFrag w3 ? waz @ a€ aF sas gg-faad
A iR & arg W ww o frrgearn Yar ag faswar g
AT FT SRS F OWRTE 1 gW WS WIur A G @ F
wmymdt & au d 5 wagh guwalr fgad w2 gar g
gardt aAafe g 949 & 8 9 &, Ster e fraddl w1 g 8,
St g% wrHaed &1 9 § fF aegd Ay axaf af W
g 3F § fF Faw@ WOAT 1A FT W@ AT FTAJT HHT A9T
qAIA ¥ @t g8 & | SEET €AST 4 wrawy, a3 Er W & fAg
FIRT STy @ @ &1 zuT fadwr F gure ¥+ 5@ qwer )
g7 ®T gE # far § AT swEEe feed feegeardr wiwr §
farer <@ § 1 Y At st § e =gy €, fad sanar-d-sanEr
HIRHY GU% F, TT GAGT TN GIAHAT F1sAST F Aewd WL
oy Yad &, &Y FYAY wiar ¥ S o guadf &, SuH ST FT gl
wwar 8, 3% go Qur @arE 3 wwar g fF e war w18 9wl
N g !
. Frer gasF %7 917 50 @eal A ffsg—

gast 3 afag sfy facea ¥ sfrar & @7 O 71 a@a
faT & 1 ST WA § e wfaar ol €, i & w4 @, Ao,
faoa & frdy g€ 7 &1 1 @& § 7g Aawq agl 5 faw gsa-aqg
& wrar &, freg faareqeeqer oY @idh €1 W SR frsre Q@
qew i f3¥ gu 7 g1 fF 9a%r qgwg gaw d § T W, AT IR
TgAwd mIA

Fiaar @3F a1 grATE ¥ fAg Y @E-gad 99 a9l
wifge fore 93 FFe-qeaT, A, GaF, FIT AT Wwigdl w1 arq {

o 8 1 98 §F W% A} guare g, fed 3w 9x g@AqEr s
¥ 9ar 91q | wfaar ©N g8F F FYLSYT @SS qIAY F Y-
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AT agd g, AT a6 FA-GAL T 92 € &Y, TIg-oTg 97 faure
W 5@ ay g, nfas g w5 afad wifFat wtEl @
AT g

5. Nigfad g9 F71 QR qTAT 75 T} F Afqg—

A1TF F1 wawaT gy Aifg 17 F 19 33+ famy fFar
aar fw ag gt aamd fafe & fost siwn ) Egamd fafy
F IFF AIF T F FIW & @ fFaAr wAr § 1 g A
A faft 1 woas & oo § 31 Aua fafy & og § 735 ghhaat
AT I1oget Iz & 5 M F oI5 9333 W Y =@
fafe $1 zwgarar g1 @Y #az g 26 § 1 31E, fafaew Ok
zrgT ugex mifz Fr gfee & Y ag aga gfawwas § 1 9g ==
o fadan fafy & 1 afs F9w feedt foe & fag 5@ @gar o faar
strar @t feedt 1 graew qw #Y g grfas wmEwi—gE,
wRISY, AT TAT ATHT AIGT HEFT & T TIAT, FA(F 57 G0
fafs 2gamdr §, agt o% f& agwmer ar efag wd v vt
Ft oY agl § T dega F1 g wiwr Y gfee & d@ewa @ik R@ At
UF gF ¥ aiudt § | 3EfE R T USTAGT FT GFG GEFT G
gfass gaT IfFa g

6. f wrart=it &1 @ik fafew s g T 1 gdaE 8 —
q@AS, 7 AL, AT AT THETT Sgan fad qar giw-
g faq & 9177 ¥ 5 FAT FIF FT A7 TEIAT) GFT F q€H
Fe=l) do Migrgaeasy avq 7 wisr 59 {370 F1 gywast § azr FFary

&g faa T 929 & FaEdl AT FHII qAT FT AT FT
[T g gET WA A WS gt % g9 faw w1 qvIQy qAQr &
AFIFTI-q7 IqQAT TAT Fg1 F 39% g Fegfasa &1 fqaw
e ]

ST F Seqed HI § gRT GIFR F FareaE w
140 $UT <[qAT 399 FET T397 | Jfard &1 g 5 ©T §
60 g wqar fear SrEar qur SIE FEEA 1 gASTE  GEEEET
agraar & faw 80 FUs waar fasm 1

srea ¥ g fAens 22 9@ SHIET § 150 & 4 9@ &9
q4q1 18 91@ BT FTHIGR § |

fam & @ifar<d 1 S99 qa gSit § 8 A7 AFHF gATAT
F1 sAFET &1 % T 1 3aY gF-72 qEiTA 1 AT AT FTW F
fag qafeq mae & @%01 | B FHfad § gafaw F avaeg §,
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wratay ad-fafa

S den ¥ weafuw § SAET g g7 § 2 AT § AT 20 AT
afus % qAata agaqr I 1y fear m@ar €1 9w
sefarddl #1 gay wfus gatar faar st qut wysnE Y om
a1y STATRI FY GqY 9 AT AR

fasr § zg arg &7 sgrear v 0 § 5 ow wvaes @ oy =
¥ gvar F1E A1xw gwifag s S99 & § SR w19 o
&, fwa# stnarq, g4, awre, a9, 9, afqat, wafsat, T@wR,
T a1 afagaersd aftafen & afasc gurg 21 odd W) 97
wg gy geafa g qral qur ww o ¥ adar gE @@

¥ qz afgs w3 fod 9@ & sagasy ag gia-afaar
FAIE! F WM 9T UF AGT qEeT FY T4T gAfAG A S
9l gy a1 At GfAad #1 g @ 3@ gy qigar aHad F
= ¥ § qar forg @iT graedt § sifuse ofn Gy aw § e
% Gga afasid § H1E graey agf §1

7 gt fraEl ), faasr g gt @St SEE ¥
g i a3 wfasre §, @A & afasr Gy aw §, v faw
Qe § fawfsg fear war —(1) sfuast gfa afesrd
(frarareas) (2) sy (3 fram it yfin aT Fsar €f )

59 fasr & @am qar axa wivece sfawc sast & safaa
FIA FY ATEAT F T § | 5P wAR frawt & gfw a3 g
AXE  FAT T AT JIAT ATA-IF7T €99 HIAGTT  JMHIA 7
fasra & a¥r ok o7 g & ot gfaw s @)

SR FIRAFIT GQEY 3Y F65¢ § wafoa 77 W/ F fore
&ae wgaq afeq &), faad gages, fawar, oma qar wofgs
s anfae §, wfe ga<dd a1 gor aFd 1 fFEy & o uivs g a
29 39 % fag qur awgd & givw F A5 3 fag @ W st
fasft muaT SagI= g1 30 uss ¥ wfus it @l @ g

qg FIT G91AT UG Y32 § anfaw t%rrr | ST ST Tt
F1 UF BT GG 9497 397 § | ;miys 7 arafes gare w1 faww
H/IEAT & 1

1 &rg | 1938 S0 F grx i 1 F1$ M wrqww Ju agf
HTAT ST |

aaq STy afqenfea qdvaet ¥ 8 weq @7 1940 o Y

o SRR S7@A & Seqrd &1 TFI fwar ot

TR & 9EE F R S e atafa 7 fgfe
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<

&1 7 oY 1| 57 afufa & 59 wvaew & fafrs @l w— faeEx
FIE F 1T IFAT GG H A4 FeIE @ € ) 997 qHEdr
T[T HT IYHA FIA F Geaeq o UF fqeqq F9ar e & ar|a
@ AR 3% T 9% qfF wEcfas g F an H7 9w
#t fawmifaar &

9 gI7 g afrwved 7 5@ fow & e qgesl 9
o= fopar 1| 997 q@TIdT @rU sT 9T agw fFu sm & fou us
faqa FrEFw a9m/@n | 399 99 HTAET S99 F1 9E g7 sEEr
sraafafa 7 g5 faar 9% fase frar

ol § 5 g faw 57 ad & 57q @F S99 &1 FQaT1 3H
AT I FATHT &1 g frattas efafa & ora o s

. “fae-feaa e UNET ER G GEEAE & T AT § oAifaa

frar § i gare &Y wag-wigarr =Gl wig qifseaE ¥ faan fay
sTd, g QAT A g9 & 1 ag gaT [y saw o 79y w5 aww
g1 awmiaear fada & agraar =g fF 3z nifssaw & @
YT WIS F g9 FY 3 | HIAMHAT §F AT IEIHAT q°q ® Sy
70 W€ 939 1EW §, 9% ufgey F gryey ¥ gomfqegm a9y
femaedt w@mar § o7 sigar & % 3 miitweaifan & ganst §
I | AHTT AT A 7l aF Fg1 g F wo wfwear gard qiw
¥ sitfaer =1 gl gadr a1 afygara drar av fadig €1 snoar
oETIiETE & W o fagig 7 337 1 98 O e F% fq@maar
fiF mawmfaeaT was foro #1893 AL H1AT + 98 FAT Tg ATGAT
2 T asiifeal, wefaai s1 wawmer G7 =@ afigqaras i gwa
T AT T AA1% TZEAAT AT §F IV G F7 A19 g3riaear
ar qegfacars gar arfge | gorT AW qifeearE F7 aEa &
39 & fag g adf €1 oA USGE F TH 99T T QP TFE
21 srat § 0 wemfasae £ s9ar #% giasiT g3 & s
sew & fou feadr d wraar w@q g (99 orfEeam qean sw
Gy gU & AW g1 F fow awsy @wr AEar 2 FEd 8
afggare dar #5119 gzt snfaat F sfafafy genfaeam &
g&f g1 & wan ¥ fag Mg @ F fag o s 5 aifseam
F swaa & fay ¥ afsg sard &1 s qifssam T ogawr
a7 % @-aegs qar weg Jai F1 941 § 979 T@HT a97 9
=% FT WEEAT THT T TSHT FT TATARAT FT AIFAT F1 FAG & )
forrg I@aT ag wqoe grar o gt § T afy oiffsara & s
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sratem ag-fafe

&g ¥ garx ag) fRar #iR gerfaRar ) qraar F1 AT 57 g
aff sigr a gEMfAEET F 99 SUHT GEIT FE g1 FII |
9% T & iy g1 g9zar g fw arfwcam & gfasd A1 a9 ar
et gay & fag Jar adi € s« gegAH A, Y gy
ez § qifsears & et wfafafy & sgr § 5 oifssam &
Rt St e ifqat § 3 wav fau egam sy agi [ A
A qIfEFEa™ & @1g 997 IT gEIeg § F1E gEaqT AgAr |
GT FFT Igia FeTifacard & 1T FV SIGTATETT TIATIT §~—
ga%T #47 g {5 959 qifseqra & v § 9 g9 WY 9T w0
Ay & fau darx 4gf 15y S fan § dear F @@
agwwEl & fag aeafaarg 1 oaft Y o @ gFR W 9
qsrEl F1 waT Wfasy sageqiqEs feat ST w1 wEel
arfgg

. G 97 $1 5¢ OF ¥ &¥ w6 § g@y Mfqw )

Ho I—9665/19-2 2/1955

SqF,
=t sifecaary wr, Mo Hro nwo,
weq afas,
IAT NIT GIHIT
waa s, faais 20 faarag, 1955
qar |,

I AT & gweq forar wigwdar o
fauy :—2 wagaz, 1953 & MLt FUE § Joww F IewT
HEIE,

gaAT w48 gfaa 37 =1 wRw faar § 5 wszivan agrear
fawrr afdY FY AT USF-AT F gF st @ wify 3w T o

WD 3faga & UF A8 ud g7 99 F T § AMIE S1¢ 4

AFAT GHIAF, IALT T FT 2 FIGIT F GATAGT FT A FFar
war &, f6T oY 9% 3@ avaey § ag s & 5 3@ fGT & s
FT ®I@T 9T: 79 Wifa g aFdr §—

(1) @ gl wadl 9¥ AT WIT FFAT A |
(2) wa=it § us faq qd Agewr A F 93 WHR F geaw 77 9

FIATAT FAAT GEAT F GY@ & A @ fear Wy, wgi 2 wwas
& feq smtea & saonfa) ggar afws qensi & fGafaet
w1 wreargsl &) gufeafs § fax @1 fafugds smaw fFar @)
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(4)

(8)

g+t farwrrreney, sy, e afasid, fren s, ofee gefodie.
I F A, FOS w7 &S F {afaqe a1 A AR 79
¥t srafasl F wea wfusr @d & 2w fax F gaEwg a9y
FY Y F, 99 9F 5 F afqaEaa: gay g a gh

AT FTATAT FAGT GEGT F T4 qgF 7T g9 F wgrear
T ¥ SfgT ud s  Frl w7 gEg § oftmg € ok
aifig wd @regzifas oFar @91 @12 SET F 39 omEwl ¥
fawg ¥ sa=ifeal, fgaifyal mft =1 gewd faaF fog apdsy
T shiga-wT g fewa ¥ G saw § faad gesrdr aq=nfat
o7 S gAeq safeaai &1 gag Y fawdr =tfge, s s@ae
WIRG % q¥g AUafE 99T 91g7 § | EaEaran ug weafadar
& fagrat ox faQg v fear sy =fge ) d9gdia Qiwar gix
EF ATV TAT TET I HRIAT FT H Ieord a1 AT GHAT 2
S @smgEs 9w 3] F7 A 98 waaw G s, wE@its
THY SAFT FIAT AT UST—NAT F1 &7 fgq g9 o

T AT IT GIET F FA1T 6 @iy gfeai 1 o & faw fadw
sger feg o wifgd 1 Faife @€ aiEsT S 99y ufas g
41 1 st gfeal siF@mEl § 9o &7 QT GRAT

# ag W Fgar @ign 5 faar wfewmd qaor w7 wfesd
99T FTAFT ¥ Tar w15 o v wfitmfaa % awy € o) g9
AT F ITITT GHHT AT )

wadry,

mifecaara =,
qey gfag |
{fa=st fadfasr )



-
geag fgeat faendls g-6
THZH-GHTET GRS
957 9 6@ agr feoqu

L sa@, ‘geaw fadfr funr awwd G faardts, ma= @
ERHT e, ava5-26 F1 97 [MEFT qiiga-gasEt F gggsn it 4
gEd® S 19 FARAT TGS & a1 9. F a7

2. ST & A FI GGAMN AT T AT ZC HE wF ;A

TR &7 A1 |t w7 s S
LEEN

AIRT GIFT & sAAiEl a1 fg< foar’ ga faws & weafag oF
FAMIAGT Feq7 HIGY, a7 TRG FIH(L F [RASAEGT A AAqT
AT BT (

3. uF gl 97 fafqu 1 ger afva, wgross awi giv qw@
gfeE, 90T ¥R F FWTN T ¥ wfas gIre awa & frag W
faar war g1 )

CEE

ARG G F W-Awd g &fqs faar &1 fqa-faeeets
adardt & qgawy § sfaq @ X #Y gfe § maas gwe W go
= 7. A1, Y, sTafaa, MArasngs, W avFRF A7 oF qIaEr
97 fafae

1. Yu wFafAF dAR Aifve—

fagg—ygant FY fa=y qx fader
R

TE-AEAT ¥ gqafwd = adgarw wii. /). va. e 30 faw v
saifsd wasr war@ & srar § wasra gaifea 93 easY &= 15 9,
1963 & TIIEa-A-ATHY HY GI7 A ME § | 39% g0 ¥ 79 ¥ awmaed
mfagaar 1 weer Jare e )

<

Ly
%A
—
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5. faeafafea ox o< feog fafan @ oRe wass sfafafe (St
Sfdy #1 Fs Y ) F @rw wEga FfAQ )

gFas fgedt faamais
WIAFE T, q¥73-26
qagert/d. f§. fa./3. &1 9./175 faai® 15 staray, 1963
a1 §—
gfas,
W 918,
Iy qaAred, a8 faed,
fagg—3=3 feud A femma it ghaar
g,
fraga & f gwidy gear &1 9T 97T gHIAE gErEt 12, 13, HiT
14 wazax, 1963 1 warr fafzad gar § 1 3w waw< a2 gan &€ w14
Fl, I, FE-a91aF, fqadl o3 fgafaas 3o & fafus wei &
FeaE quT |
afs w9 AR @ FE@r-amag F gAge a2 gfafafy F aw
gqfeqq G a1 AGAATAT HR Ferfeat 1 @y vy § fama @
gfqar g3 F % ar § 437 s95q g

Faar giaa #fwg F giaar g3 7 1 gaeg § g gaa0
agi
RILEIRCECICBI T
(gwama)
TR, qv9s gy faandrs

6. feeafaat fafeg—
(1) mrarfes frava (2) feom otz fame (8) wramew
(4) afeaw (5) mrgaifer fadw

HAAT

FHT AGT FT AAIAT A gY SN ¢ FA-F1T § waeas  qqi
1 YA TEA § ? AT y@a F wq@ I favy M7 agfadi qv gFww
sifeg )
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PRAGYA EXAMINATION, xg62
December, 1962 Session
HINDI—NOTING AND DRAFTING—Parer III

1. NIy g3 71 17 797 sl ¥ fafag —

afedl & &Y 3w ¥ gea & " ¥ 91 &1 F9 faqar swar g ooy
afe fad) ®) miw AT A7 G747 TYT J AT HOAT ST G AO0F Pway
Fro F1 ag) fag gy ) SaF fag @ 93-98 91819 a9 o §, a1 agq
g9 e 211 § « 9g% AT H 9Tl 9w 93 499d 9 ¥, qr
aifgs SggAl 3 AT W OFF 9% AT ¥ ) 96y 97 § e e
F1 91797 g7, Tgf ¥ 93-9F @S F qad gl & 9gd AR aw)
gast avere gfgsae g0 qgdt @ 5 Gamd sg § a@ war-
AET TF AT &1 JAT gar wrafEs sy fala g ¥ aw
grar a7 | ggF zarEr 53 agie & wifas faRar aqafat & dare
FrarT 3 & 919 qET HIF gAY JAT SATIIT FY TFHT IGAT T 1

2. 99T 937 ¥ wagd ¥ faqaqg-faaiag Aiwar ¥ seaqa safaata
R ) afeqal @1 gRIQ 75T #1 gfg FFEIT T OFAT AT
& FrAq7 7 qF 1@  qiaF FR@AT § A9 G §, HIT IATT A
fea-gfafer agd T &1 97 59 gfg F @iy @Y F 9%l F1 gfg
AgF &t WY & 1 gafeg TRg aTFR FY qZ AT AT FT Q-GA AN
I SAW YIETT FSAT FIgET § 1 TAUT IAT NW AW & 947 faww
% afas a1 fic § afsg wwa awwr g Taw § 99 oF 9F 1 9w
darz H1fqu g qre@ 9@ ¥ waw G907 9y 59 ¥ 57 F FUS
TqY 99T F14 F fAQ GIT FIA FT G147 9 &V )

3. Agad PENAfaF FOT F UF AFIAW FT SIg @iar gE g )
IqF A AT 9 AW A A § | TF 97 F7 A€ 5w6q7 wog, forad
wirw § 20 fageay, 1962 &1 3 a3 faa § grarase ¥ faw mifaai Ay
gafeag giR & fag fadar 811 FI9S 9% "MIN-SN FT 1 97 TG M
ag WY g 9F § Tqee fawar s o

4. faeafafaa fE=d) aia &1 Torag fifqg :—

(a) Act.

(b) For approval.

() Adjourrmer t.
~  (d) Bill.

(e) Emergency
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(f) Notification.
(g) Interim.
5. farafafag fFe) ai= 1 AT ffqg (—
(%) =rdg=r
(=) famr
() "are
(=) fag=an
(z) =r=feas |
(=) =fga=n
(3) d@wa

6. qwrEr faumr qTast gear 205/1962.

Faar = geggarg, fara guy fafes, waes fawm s gd9qT w0
"eqr 1ot faat® 15-11-62 fra¥ swgia 997 @ Sifgser g ¥ §
480 To W fAawrad &7 eigfy atfy &, 3G | w9 qiraSe wE
afun g7 F1 w@hFfa &1 fqaw 15 & 1 =9 S9aedl & gravyg § feafg
T TFILE—

(1) =t gsuyae w197 faFrad #7 gragsar god g F faag
FFRWELR |

(2) S7%1 Jq7 180 %o ufgw § =X A% ¥ ¥ =@ gwy
1500 %o sHI B 1 AT gA SAFT IAT R § A1 ¥ wfygs I} §, o
T 9% 19 AT & Ja7 ¥ wfgw

(8) wrdar frammsa g1 faaw 15 (7),(2) & w7t @gh
Sa ®T & wia | A 99 A sl Y 24 feedt ¥ e few
STaaT HIX geArgal freg gz &7 i 1 = FeusmiT F1 vy nifagee
BT AT G&AT 650 § |

Iq, TFa
16-11-62 Y. 1. AHE
Iagfag 16-11-62

SqUF fecaqr & ATITX 9T TF Office Memorandum 1 FEIET Teqa
e, fad = FsUTaE 1 G99 NfFgwe g8 § 480 F:rma%r 1
wigfa # g=ar & 9 |
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QUALIFYING EXAMINATION, 1962
ENGLISH PRECIS WRITING AND SIMPLE DRAF’I'ING.

1. The question set on ‘Precis Writing’ has been left here in-
tentionaly.

2. Draft a letter from the Executive Engineer, Trri~r*irr Divi-
sion, Varanasi to M/S Khadi Ashram, Meerut, placing an order with
them for the supply of 52 yds. Khadi cloth for liveries of IV class
government servants @ Rs. 1.40 per yd. less rebate 0.19 nP per
rupee. Necessary instructions may be given for packing the articles
properly and sending the goods by passenger train within 15 days.
Also ask the firm to send the R.R. to the Assistant Engineer, I Sub-
Division, Trrization Division, Varanasi and bill to the Executive
Engineer. !, v «. "the letter should also be endorsed to the Assistant
Engineer, 1 Sub-Division.

3. Draft a letter on behalf of the Assistant Engineer, I Sub
Division Obra Construction Division, Pipri to his Executive Engineer
reecommendine the application for six weeks medical leave to a clerk
who has been advised change of climate and complete rest by the
local Government Doctor.

4. Draft a letter from the Executive Engineer, Obra Construc-
tion Division, Pipri to the Superintendent of Claims, Northern
Railway, New Delhi, preferring a claim for the cost of steel lost in
transit under the following circumstances :—

A wagon containing iron bars was booked by M/S Kanpur
Rolling Mills, Kanpur, on the 15th March, 1962. The wagon got
misplaced and was traced at Moghal Sarai after search by an
Overseer. The wagon ultimately reached Robertsganj Railway
Station on the 16th July, 1962. It was found that 1 Tonne 550
Kg. of the bars were short and a note to this effect was given
on the Railway Register by the Overseer at the time of taking
the delivery. The rate of supply by the firm is Rs. 800/- per
Tonne.

QUALIFYING EXAMINTION, 1962
SIMPLE DRAFTING (HINDI)

arenen fafas g

1. Harg FqUET qra &7 &1 arwfeas gqwm FHT g 997 | 999
T ¥ AR g1 15 &7 &1 gaF1@ /T IEIT F7 AAF0-97 S1F I [T,
foredt 7g et fF ag o oot & A9 F sRg w14 9% W@ §
HEwy g | Y F Wfweed g w1 gAw-aA ot e fFgr § 0 @gaw
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gira=ar 999 1 N § wiwgE’ gfvasar faarg qug gqaus F1saaEa
qAy w1 gEQQ fAaww &Y gu ax fafee qur a9 § gawww g@T &9
a1 fasrfear o fag |

2. Y MNET giy faalyg guew & frar gwe § g fafos &
9% 9T F1 FT @ § | g a5-fafag fGadet fediom § det g gree &
98 qX &qrArafd Y iy § | wfvasar #1 N § gy goe sifsg aar
grafrag sataal 1 sfafafyat € fwe

3. TIYHT G T AT AT BT gUITAE § 9y § | qfeagy qar &
mife & saq wfgg wea &1 S F &g fFar &9 31 o7 groe fafag

4. 3o fafawi 1 geqr § &4 F1 97 F F@W Awew qfew faw
aar § =g &g afwgsan, fa=d fawm, aems 51 gy fad & s
ag-fafrg Tmetnr & fediari & @ foar strg | wadt Siwaard qar sgaal
#1 faawg @fqw |

University of Rajasthan
JUNIOR DIPLOMA IN SECRETARIAL AND
BUSINESS TRAINING EXAMINATION, 1962
Part I
ADMINISTRATIVE ORGANISATION AND
OFFICE PROCEDURE

First PapEr—Elementary Office Procedure
Group A (79 )

1. 1If the Minister in charge of a department decides to bring
out legislation on a subject, what action, stage by stage, will be
required to be undertaken by the department concerned and the
Law Department to give effect to that decision %

afg fret fawm &1 7=t et fawa ox F18 fafy ggar wfufaag
a7 (legislate) ¥ fagg § fawia ¥ at 39 gvary & wfwamy & geafrag
faanr qar fafy fawrr 1 g F1-397 FEIE FIAT TS
Or

Describe the various matters on which the Law Department is
required to be consulted by the various Administrative Departments
of Government. How should a reference be made to the Law Depart-
ment in this connection ?

F F-31T § favg § (9% graey § wsy awwr & fafwsr swae
faarni #1 fafy fasw & @9 quwsr 3@ Fa@s &7 3@ g ¥
fafer fwrr #Y f5a swX fadar (reference) fifar stran § ?
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2. (a), State the various forms of Government communications
used in the Secretariat Office. Explain any one of these.

(6) What is the utility of the ‘Express Letter’ form of
communication ?

The Director of Agriculture, Rajasthan, has proposed for orders
of the State Government the transfer of Shri X, District Agricultural
Officer, from Alwar to Ajmer with immediate effect. Draft an
express letter in this connection from the Department of Agriculture
to the Director of Agriculture, Rajasthan, approving of the latter’s
proposal.

() afgarag ¥ aeF1dr 97 s7agix F F-H1T & 9970 (forms)
&1 941 foFar qrar & 7 A ¥ fFET oF S egsda w13 )
(@) =g o= & 77 geAifar g °
YT FE G & Gq@F ¥ WY G F1 T F¥T FT TF
seq1d W 5 g% faarr & o ‘7 7 @', faer sy afysrd 5 gaad
FANT TAFIT FT fGa7 F1Q | §9% A F WSt gIw1< Hfy fFam
F MY OF JIY 9 FT A€ (draft) Ja€ U fa¥ 995, ofy
fawrT & weara #1 eEfa g3w T & S
3. (@) Write short notes on any two of the following :—
(=) freafafeg & § fHeEl @ 9 gl W faey —
(i) Inter-departmental references rafawriity fasar |
(ii) Communique or Press Note fasfta |
(iii) Guard Files s afeqat (%rsd) |
(iv) Page numbering and flagging of the relevant papers
on a file under action. Y faareiy fawg & gvarg
§ wratay & fafas gaug oi w1 Fadear @mar A1
gt wrazaFar &1 agi sugEd qfwat (fags) @mET)
(b) What for the following abbreviations or marks stand ?—

(7) faeafafas ages 7 @%a 7 & fag s § o g § ?—
(i) C. I A.
(i) L. 8. G.
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4. Describe the composition of a File in a Section of the
Secretariat. How the various relevant papers on a file should be
arranged before it is submitted for the orders of the higher officers ?

afFarag & ggwell § fay fawa &1 aed@t (wger) 7 =T @
JRIT T STt & ? foet aedt w1 35w qarfasifal F1 g5qq FI@ A 987
39 gx fafwsa gdwa s #1 f5g F7 § sarar smar g ?

5. What action is required in eonnection with the following and
by whom ?—

(@) An old file is required to be obtained from the Record Room
for reference in a case under consideration.

() No reply is received by an Administrative Department of
Government to a reference made to the Head of a Department within
a reasonable time.

(¢) Complete action has been taken on a file concerning a
particular subject opened in a Section of the Secretariat.

farafafaa ardl & araeg § F91 FEaE s@T Tifge o 3 7 —

(%) freY famrusia faug 93 sEE &9 F grg § fAdw
(veference) # fag wfar@rmz ¥ oF gUAT AEdT (®HIgw) & qmT &7
FTIIIFAT § |

(=) frey faamr & meag #1 5 fawg 93 oF o afga@g &
geafega wamaa faam gra fagr war § 1 gatg @wg §i@ sw 9T ot
IYFT ITL AT HMAT |

() afaama & o ggam # e fawa o @ g asd (wEa)
9T qU FILATEY &1 ST TH § 1

6. The Government of India, Ministry of Finance, has addressed
a letter No. F.D. (34). Ex. II/1961 dated the 24th July, 1961 to the
Secretary to the Government of Rajasthan, Finance Department, on
the subject of the programme of work of the Finance Commission.
A new file is to be opened for this in the section of the Finance
Department concerned with this subject. Enter this letter in the
prescribed forms of the relevant registers maintained in the section.
The entries required to be made in the File Register should also be
indicated.
FET GIFR T 99 A197 FT AR § TF 97 FAE TH. S (34).
Ex. II/196) fearg 24 (@rs, 1961 Wwedr @R & fag fon
F gfag & qra qeq gor | 57 97 &1 oo ar ‘fa<hta s &1 F@w9 )
g fawy q faq fawrm & geafaq AganT (Section) # gF a8 &Y
(WTge) TR S0 FY AIEEFAT § | faa fawm & aeafag agam &

e et & gt (forms) ¥ 59, 7% & geavy # srawaw Sfafeeat
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(entries) x| wrsw WWaeex & wit sfafseat <t g1 998 Wt swarg
7. Explain the following forms of correspondence used in a
district office :—

(@) U. O. letter.
(b) Standig Order.
(¢) Ad-interim reply.
(d) Acknowledgement.
Give a sample of any one of these four.
et sratea & wovr fFQ saE oF sgagik & famfafeg goat
(forms) #Y sareqt FIU HT FAX § 8 UF &7 qqA7 fa@s< qamy —
(%) mAta=nfes 91
(@) e wRT !
() sregaT=ntT IR |
(=) =mfaedtsfa
8. What is the utility of the following registers or books in an
office of a Head of Department ?—

(@) Register of Pending cases.
(b) Memo Book.
(¢) Delivery Book.
(d) Register of receipt of Returns.
fadt frlia sreasr & Fratay § fawafafey daeed g gfeasm
F1 Fa1 SeAifrar g 1—

(%) faafraa (Pending) ﬁmn‘r FY g |

(@) sma (Memo) gfeasr |

(w) feeradr (afwar) gfeasr ¢

() fafirs faazwi (Returns) & sreq @vgeel dft |

Group B (77 &)

9. Describe and explain the broad classification of books main-
tained by a Public Limited Company. Also state in detail the
various financial and other subsidiary account books ordinarily kept
by such a company.

@ wifaa saraifor avesl A1 0o F1 F graew § fq9 gEaw A
SALAT FIAT AAAF § ITHT €4 % . *r ar:r"fﬂqr q sqTeqT X | &
qUEH] BT &W g § Y Wy fretar 7 5 " AgraE Y@T qEF AT
@t a5t § A ot gedE w1
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10. What do you understand by cross-referencing in a business
correspondence file and what is its utility ¢ Illustrate your answer
by a suitable example.

uF AT} qg § GAN SRAET qAEA (A0 1w A F GG
#1 ®1gw) ¥ weafaaa a1 (Cross-referencing) & a1 AT § o<
s Fq7 SqAfaar § 7

University of Rajasthan

JUNIOR DIPLOMA IN SECRETARIAL AND

BUSINESS TRAINING EXAMINATION, 1962
Parr II

ADMINISTRATIVE ORGANISATION AND OFFICE
PROCEDURE
FirsT PAPER—Advanced Office Procedure

Grour A

1. 'What is the object of office note ? State briefly the essential
matters which should be mentioned in it.

Frataa feca (office note) FT Far AT (object) gar £ 7 ¥
&y a17 aansy fgge Fratay feow § fagar g g1

2. Specify briefly the essential points which a dealing clerk
should keep in mind while putting up drafts.

U ¥ q%F a6l F1 g7 § gua $fay (e mdre (draft ) v w3F
gug geafeg F9F F1 =a19 § @ 959 3
. 3. What form of communication is used in government offices
or—

(a) Sending replies to applications ?

(b) Addressing the Government of India ?

(¢) Transmitting original documents or copies thereof for
information ?

Give a sample of each.
faeafafea & ameq gxam<T FEtadl § Fg 962 F 999 (form of
commnnication) F1 AN (use) fwar wraT §—

(%) =T aofi (applicati¢ny) FT ITL A ¥ 1

(@) yRIQFIRI a7 & T HFAH |

(7) 7« %@ (original - .ument) AT FEFY Afafafa (copy ) gwAr
% FIey WA H

el FhAAT (sample) Dfag |



234 Fra=n wg-fafe

1. Draft a letter from the Secrctary, Government of Rajasthan,
Appointments Department, Jaipur, to the Chief Secretary, Govern-
ment of Bombay, asking for a copy of the rules regarding the
recruitment of stenographers in the Bombay Secretariat.

gfag, weeaE g, faafsa (Appointments) fawm, stagz #
T ¥ ww 97 qer afFd, geas aEiE, & 9 9% fafEy #ic gad awad
afqatas ¥ wEias  (stenographers) Fr fagfes &I & frad}
(rules) = o sfafafy (copy) aiftg

5. Describe briefly the procedure for the disposal of Assembly
questions.

faarT gwr (Assembly) & geafrag g=ai &1 R s® & fag &y
gfwar (procedure) § SY Hfacq § aqa Fifsg ¢

6. What are the methods of recruitment of the ministerial staff .
in the Subordinate offices of the Rajasthan Government ?

AAEATT LA F AT FTAT@AT & (97 ggfgdia (ministerial)
FHFIfAT F W F@ (recruitment) & ST UG (method) § sHaT
EUEEHE L

7. Can appointment or promotion to posts fa:iling within the
purview of the Rajasthan Public Service Commission be made without
consulting the Public Service Commission ¢ If so, when and upto
what period ?

Fg7 TH gz 93 S USEArA w357 A (Rajasthan Public
Service Commission) ¥ sifaFit @ (Purview) #§ sar § &1F &ar
wrft & quas 5y faar fgfaa &7 o awdt § 7 &Y F9 A vy awg
& fag ? /s

8. Name the Act and the Rules under which, for good and
sufficient reason, departmental enquiry can be made against a govern-

ment servant. Under which of them such enquiries are generally
held ?

v wfafaam (Act) st faaai (Rules) & arw fufay fora & sar

I SR F faeg sfa (good) X gaiey (sufficient) Frza &

fasrrefrar (departmental) ST (enquiry) &I ST FATE | ARG &7
generally) & 3% ¥ fv@ & miawa (under) T stfw #Y st § °
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9. Write short notes on any fwo of the following : —
(a) Procedure for despatch of confidential letters.
(b) Demi-official letter.
{c¢) Referencing.
(d) Index slip.

faeafelea § & fegl < av d@facg fecafaat fafen :—
(%) mMaeta (confidential) 7= WA (despatch ) HX =T qf3ar.
(@) =T g (demi-official) 3.
() garar &A1 (referencing).
(=) =r=afgst &1 9397 (index slip).

Grour B

10. (a) Describe the structure of a business letter and give a
sample of it.

sgIfisF 9F & €q%9 (structure) T WA FIfST HIT ITFT uF
A7AT (sample) FfHT 1

(b) Draft a letter from M/s Ram Das Kishan Lal, Ajmer, to the
Eastern Tea Co. Ltd., Darjeeling, complaining of poor quality of the
tea chests supplied and saying that they are therefore being returned.

ot wmare frgasE, o9 &7 M7 $ged & weadr fafads,
grefsiferT (Eastern Tea Co. Ltd. Darjeeling! & 1% s g fafaw
oy sud fasmg Afvg & =Fw «t o feat g gf § ¥ aga gy
forew & § A gafaw 3 aog &1 @1 @ €

11. Describe briefly the procedure for opening Bank Account.
_Which of the various kinds of Bank Accounts is most useful for
businessmen and why ¢

&% @rar {Bank Account) @@ ¥ far i wfar (procedure)
Fruaifea & sg®t gaq & agq Fifvg | frea-fa 9517 F S5 @El 7 §
FYF-a1 @Iia7 9 & fau ga¥ wfus @waas gar § 7k 49 ?

12. Write short notes on any fwo of the following :—
(z) Balance Sheet.
(b) Characteristics of a good Trade Union.
(¢) Rights of buyer and seller.
(@) ,Conditions and warrantees of a contract of sale.
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farafafas § § fedl 9t a2 d@fgcg fewfaat fafeg (—
(=) feafg faaw (Balance Sheet).
(@) ==y w1fwF §9 (Trade Union) #1 fadeqrd (charac-
teristics).
() == AR fasar F afywz (vights).
(w) faft & =T (contract of sale) FI HAEIF T[T X
IR 7 |



